Elementary School Principal-Minister Job Description
St. Mary of the Assumption Catholic School – Van Wert, Ohio www.stmarysroyals.org
St. Mary of the Assumption Catholic School seeks a faith-filled, mission-driven Principal-Minister to lead its K–6 Catholic elementary school. Rooted in Catholic tradition and committed to academic excellence, character formation, and vibrant spiritual life, the Principal-Minister serves as the educational, spiritual, and community leader of the school.
Key Responsibilities
· Catholic Identity & Culture: Foster a welcoming, faith-centered environment; ensure faculty meet catechetical requirements; promote prayer, liturgy, service, and parish engagement.
· Academic Excellence: Oversee curriculum, instruction, and assessment aligned with diocesan and state standards; recruit, mentor, and evaluate staff; support diverse learners; lead school improvement planning.
· School Viability: Ensure compliance with diocesan and state regulations; manage budget and financial aid tools; lead marketing and enrollment efforts; collaborate with pastor and advisory councils.
· Administration: Maintain handbooks, records, and safe facilities; lead accreditation, fundraising, and scholarship programs; resolve conflicts in alignment with Catholic values; support professional development and leadership cultivation.
Qualifications
· Practicing Roman Catholic in good standing
· Master’s degree in education, Educational Leadership, or Administration with principal’s license (preferred) OR bachelor’s degree and successful completion of Ohio Assessment for Educators (OAE 015) or approved alternative pathway as approved by the Ohio Department of Education
· Minimum 5 years teaching experience (2+ years at elementary level)
· Minimum 3 years’ administrative experience or eligible for Principal License/alternative pathway
· Religious certification (or ability to obtain within first year)
· Completion of Diocese of Toledo compliance requirements and FBI/BCI background check
· Availability for some evenings/weekends per school calendar
· Strong interpersonal, organizational, and leadership skills
· Two letters of recommendation required
To apply, send a cover letter, resume, and two letters of recommendation to Father Chris Bohnsack at info@stmarysvanwert.com or mail to St. Mary of the Assumption Catholic School
601 Jennings Rd.,Van Wert, OH 45891.  Relocation support available up to five thousand dollars ($5,000.00) for candidates more than 50 miles away. 
