Youth Discipleship Coordinator (YDC)
Saint Michael Parish, Kalida

Position: Youth Discipleship Coordinator (YDC)
Reports to: Pastor
Job Status: Full Time 
FLSA: Exempt
Effective Date: 1 July 2026

GENERAL PURPOSE
The Youth Discipleship Coordinator (YDC) serves as the primary point person for the evangelization and discipleship of adolescents and adults within our parish. The primary role of this position is to build, form, equip, and disciple a community of five to fifty intentional adult missionary disciples who can witness the Good News of Jesus Christ and the beauty of the Catholic faith to adolescent youth. This approach to evangelization and catechesis focuses on forming adult mentors and adolescent mentees as disciples of Jesus through spiritual mentorship, rooted in small-group and one-on-one accompaniment. Following the Church’s vision that catechesis of adults is primary, the YDC will promote the catechetical formation of all adults within the parish.

Through this ministry, we seek to invite young people into a lived relationship with Jesus Christ, forming them to know, love, and serve God with all their heart, mind, soul, and strength, and to love their neighbor as themselves.

DUTIES AND RESPONSIBILITIES
· Build a half hour of prayer into the daily work schedule for the ministry.
· Coordinate the spiritual mentorship & discipleship ministry for adolescent youth at our location. 
(approx ages 10-25)
· Recruit, form, encourage, guide, and disciple adult mentors.
· Monthly meetings, one on one formation, connect calls, content planning sessions, etc. 
· Lead and coordinate start up sessions with teens, mentors, and parents for each individual small group before they launch.
· Organize and coordinate approximately 4-6 large group gatherings for young people per year.
· Gatherings should be focused on social interaction and prayerful encounters with God.
· Organize participants for a summer camp and/or retreat experience through Camp de Sales, Camp Damascus, Notre Dame VISION, etc.
· Coordinate with CRE and Pastor in Confirmation preparation, utilizing the spiritual mentorship/small group discipleship approach.
· Oversee OCIA for adolescent youth, utilizing the spiritual mentorship/small group discipleship approach.
· Set up and maintain an official prayer team for the ministry.
· Build relationships with the adults in the parish.
· Ensure background checks, VIRTUS training, and small group mentor training (through Live Jesus Ministries) is completed for all active mentors.
· Participate in the Live Jesus Ministries network of Youth Discipleship Coordinators.
· Create, gather, and track parent permission forms for teens to participate in small groups.
· Oversee communications for teens and parents actively engaged in the ministry via group messaging, Flocknote, the Called app, SportsYou app, email, etc. Regularly communicate with parents and parishioners through useful means of communication.
· Encourage active mentors to utilize Live Jesus Ministries adult mentor retreats and formation days.
· Create measurements of discipleship through surveys and qualitative interviews.
· Maintain an organized database of small group participants, teen parents, and adult mentors.
· Create and manage a yearly budget for the ministry, keeping spending within what the pastor and finance council have budgeted.
· Be well versed and oversee all teen incident reporting and mandatory reporting requirements.
· Coordinate and motivate adolescent liturgical participation.
· Organize liturgies specially focused on adolescents (i.e. Prom Mass, Homecoming Mass, Baccalaureate Mass, etc.).
· Teach daily CCD classes.
· Oversee outreach to engaged and newly married couples and families with newborn children.
· Coordinate adult faith formation activities for the parish.
· Other duties assigned by the Pastor.

Knowledge, Skills, and Abilities Desired
· Five or more years as a faithful, active, committed disciple of Jesus within the Catholic Church.
· Two years of work or volunteer experience in evangelization, faith formation, education, or parish ministry.
· Practicing Catholic, registered in a parish faith community with a solid praxis of and commitment to Gospel values, Catholic moral and social teachings, Church doctrine, and Church structure.
· Is committed to prayer (personal and communal), has a heart for youth, approaches situations with optimism, and practices ministerial maturity.
· Motivated self-starter with a strong desire to share his/her Catholic faith through relational ministry.
· Must be flexible, self-confident, assertive and persuasive.
· Must have the ability to develop and maintain positive relationships with other employees of all levels.
· Advanced computer skills in the following or related software/tools: Adobe suite products, excel/sheets, google workspace, propresenter, etc.
· Excellent research, interpretive, writing, editing, proofreading, presentation and interpersonal skills.
· Must be able to organize and prioritize work, be proactive, take initiative, resolve complex problems, follow through, and simultaneously manage multiple priorities. Attentive to detail.
· Ability to relate to adolescents and motivate them to participate in parish activities.
· Ability to empower and delegate responsibilities.
· Ability to maintain confidentiality and navigate conversations about sensitive issues.
· Ability to work some evenings and some weekends. Limited travel required.
· Must successfully pass the required BCI/FBI background check prior to employment and every five years.


Receipt and Acknowledgement
I acknowledge that I have been given a copy of this position description.  I have read it and understand it. I am responsible for complying with all job duties, requirements and responsibilities contained herein, and any subsequent revisions. This position description has been designed to indicate the general nature and level of work performed by employees within this classification.  It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities and qualifications required of employees assigned to this job. 

I understand and agree that the position description is presented as a matter of information only, and is not to be construed as a contract between the employer and its employees.

_____________________________________        ____________________________________        ________	
Employee Printed Name		                           Employee Signature		                         Date
		 
_____________________________________	_________________
Supervisor Signature				Date
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