
LIMA CENTRAL CATHOLIC HIGH SCHOOL 
POSITION DESCRIPTION 

                Food Services Director 
 

Type:       Full time, Hourly, 35 hrs/week, 10-11 months    
Wage:      Negotiable based on experience 
Hours:     M-F during school year, approx. 7:00am-2:00pm 
Reports to:   Finance Administrator 
 
Summary of Duties 
 

1. Coordinate and lead staff in food preparation, service, and cleanup to a school of approximately 200 
students. 

 
2. Order/Purchase all food and beverages, as well as non-food supplies. 

 
3. Accept deliveries and manage inventory of food/beverages/supplies (FIFO) 

 
4. Assure compliance with all local and state guidelines for sanitation/cleanliness/safety of kitchen, storage 

room, coolers/freezers, cafeteria, and dish room. 
 

5. Prepare a monthly menu which meets the requirements of the USDA. 
 

6. Coordinate applications and submit claims for the Free/Reduced lunch programs. 
 

7. Communicate with parents regarding student accounts weekly using the PaySchools system.   
 

8. Perform all accounting in collaboration with Business Office staff, including preparation of deposits, bill 
payment, cash flow management. 

 
9. Manage and evaluate of two part time staff servers/cashiers. 

 
10. Perform all mandated continuing education/training required. 

 
Knowledge, Skills, and Abilities Required 
 

1. High school or general equivalency degree (GED) with at least 3 years relevant experience preferred.  
 

2. ServSafe certification Level 2 required OR must complete within 30 days of starting date. 
 

3. Must be customer service-oriented and able to lead and in a team atmosphere, be dependable and 
trustworthy, show initiative, and go the extra mile when performing duties. 
 

4. Must be able to meet the physical demands of the job, including regularly lifting/moving  up to 40 lbs. 
and working on feet for extended periods.  
 

5. Practicing Catholic and registered member of a Catholic parish faith community, preferred. 
 

6. Must successfully pass the required BCI/FBI background check prior to employment and every five years,  
VIRTUS/other Diocesan mandates, and other mandated safety programs. 

 
Interested candidates should apply online at www.lcchs.edu and send applications to John Schnieders, Finance 
Administrator at jschnieders@apps.lcchs.edu.   Applications accepted until position is filled. 

http://www.lcchs.edu/
mailto:jschnieders@apps.lcchs.edu

