
SAINT WENDELIN CATHOLIC PARISH 

323 N. WOOD ST. 

 FOSTORIA, OHIO 44830 

 

PASTORAL ASSOCIATE FOR WORSHIP 

Job Description 

 

Regular Duties 

 Plan, select, and lead music for three weekend liturgies, holydays, Triduum, First 

Communion, Confirmation, and other periodic liturgies (Forty Hours in October; Tuesday 

Lenten Vespers, etc.). 

 Direct, schedule, and rehearse various ensembles. 

 Recruit and form all liturgical musicians in their roles as leaders of liturgical song. 

 Provide an atmosphere and aura of prayer and worship at parish liturgies to encourage the 

fully conscious and active participation of the congregation. 

 Help plan funerals with the Funeral Coordinator and provide music for the funeral Mass 

(extra stipend from funeral home). 

 Meet with couples to plan their wedding liturgy, coordinate with the officiant, and provide 

music on the day of the wedding (extra stipend from couple) 

 Participate as a member of the Pastoral Leadership Team. 

 Oversee the ordering of necessary liturgical items (hosts, wine, palms, candles, lector books, 

ritual books, etc.). 

 Recruit, provide formation, and enrichment for liturgical ministers (servers, EMHCs, lectors, 

sacristans, etc.). 

 Practice regularly to continually improve keyboard, conducting, and/or voice skills. 

 

Occasional/As-Needed Duties 

 Meet with the Liturgy Committee (usually bi-monthly or quarterly) to plan various parish 

events, especially Forty Hours, Lenten Soup & Bread, Triduum). 

 Oversee the Liturgical Art and Environment team and help as needed with decorating 

church for various feasts or seasons. 

 Seek opportunities for professional and personal growth through retreats, conferences, 

membership in organizations such as NPM, AGO, etc. 

 Locate adorers and prepare the quarterly schedule for adoration of the Blessed Sacrament 

 Secure extra instrumentation as needed for high holydays such as Christmas, Easter, 

Pentecost, and Christ the King. 

 Design and print worship aids as needed for various liturgical celebrations such as 

Christmas, Triduum, Vespers, Forty Hours, etc. and report usage in line with copyright laws 

 Oversee maintenance of musical instruments and equipment in the church and choir room 

such as piano, organ, wind instruments, sound system, stands, microphones, cords, etc. 

 Coordinate with visiting clergy and/or the diocese for liturgical celebrations. 

 Keep current with hierarchical, authoritative statements by the Vatican, USCCB, and 

diocese on music, liturgy, and developments in the pastoral field. 

 Meet annually with the Finance/HR Manager to prepare and execute a budget. 

 Coordinate the annual Karcher Concert Series. 



Education, Experience, and Qualifications 

 Bachelor’s degree in sacred music, music performance (conducting, piano, organ, voice, etc.) 

or music education.  

 Prior experience in a leadership position in Catholic liturgy and music preferred 

 High proficiency in organ, piano, and voice to lead congregation in worship and to 

accompany choirs 

 An understanding of Roman Catholic Liturgical Theology and praxis is necessary. 

 Strong communication, interpersonal, organizational skills are necessary. 

 Ability to maintain confidentiality in all parish/parishioner matters. 

 Desire to continue to grow and mature as a disciple of Jesus Christ and lead others under 

his/her care to do the same. 

 

Musical Instruments 

 1993 Holtkamp pipe organ (excellent condition – serviced twice per year) 

o 2 manuals, 26 ranks 

 Baldwin baby grand piano - natural wood finish (excellent condition – tuned twice per year) 

 Three octave set of Malmark handbells – purchased in 2001 and in excellent condition 

 Three octave set of Malmark handchimes – purchased in 2002 and in excellent condition 

 

Current Ensembles/Musicians 

 Cantors 

 Adult Choir (SATB) 

 Adult Handbells 

 Contemporary Ensemble 

 Children’s Handbells 

 Children’s Choir 

 Memorial Choir (funerals) 

 

Salary and Benefits 

 Salary is commensurate with education and experience 

 Health, dental, and vision insurance available 

 Diocesan pension plan included 

 Optional participation in diocesan 403(b) available 

 

If interested in the position, please submit a resume, cover letter, and references to: 

 

Fr. Poggemeyer  

323 N. Wood St. 

Fostoria, OH 44830 

 

or frpoggemeyer@stwendelin.org.  

 
 

mailto:frpoggemeyer@stwendelin.org

