Full-Time - Assistant Liturgy Director
St. Patrick of Heatherdowns, Toledo


Part-time position: Approximately 40 hours a week
Reports to -  Director of Music and Liturgy

St Patrick of Heatherdowns is a parish community that strives, through its evangelizing mission, to be ‘A Place to Belong’. We are looking to expand and advance our music department as our parish moves forward.

Responsibilities:
· Attendance for all Holy Days, Holy Week, and larger liturgies
· Attendance/Help at Thursday evening choir practices
· Mass music collaboration/development with Director of Music and Liturgy
· Weekly practice with the director
· Assist in planning music
· Helps introduce new music
· Clerical work
· Filing, Music organization, etc.
· Funeral preparation (music preparation, program development, assisting with funeral choir, etc.)
· Music/binder/choir preparation
· Help with communication between deacons and priests
· Attendance and collaboration during the 9:30 and 11:30 masses weekly
· Directs Choir while the director plays
· Fills in when the director cannot be in attendance
· Development, execution, and attendance at Encounter Nights, different nights of worship, etc.
· Sanctuary management
· Gives direction, schedules, and works with sacristans
· Assists with liturgical ordering, implementation, changing, etc.
· Assists the Coordinator of Sanctuary Beautification
· Help the director change sanctuary for different liturgies
· Helps director continue to grow and expand the music ministry here at SPH
· Assist with liturgical events, logistics of bilingual masses, and advertisement

Qualifications:
· 2 years experience playing music in a church setting
· Able to play piano and/or guitar in a mass setting
· Able to direct a choir
· Proficient in Google Docs, Google Sheets, Google Forms, etc.
· Works well with others (collaboration is essential)
· Proficient in traditional and/or contemporary music
