DIRECTOR OF RELIGIOUS EDUCATION AND SPIRITUAL LIFE
OUR LADY OF LOURDES TOLEDO

GENERAL SUMMARY:  
     The Director of Religious education and Spiritual Life reports directly to the Pastoral Leader.  The person in this position is responsible for developing, administering, and evaluating the catechetical program at Our Lady of Lourdes parish, as well as providing leadership to assist all members of the parish to build a solid foundation Catholic spirituality, ministry/liturgical participation, and outreach.
ESSENTIAL DUTIES & RESPONSIBILITIES:
-Assists Pastoral Leader to develop goals, objectives, and strategic vision for the religious education program at Our Lady of Lourdes.
-Plans and directs sessions for religious education and faith formation.
-Recruits, trains, educates, and motivates volunteers for assistance with catechizing and faith formation.
-Monitors, evaluates and appropriately uses funds that have been designated by the Pastoral Leader for the religious education/faith formation programs.
-Registers families for the religious education/faith formation programs and conducts family and parent meetings to discuss the impact of the programs and the responsibilities of the participants.
-Participates in a positive and respectful manner in parish staff meetings and pastoral council meetings.
-Prepares (in conjunction with the Director of Music Ministry) special liturgical celebrations such as weddings and funerals, including working with families on plans for the liturgies.
-Ensures that the religious education/faith formation programs at Our Lady of Lourdes follow Diocesan policies and guidelines.
-Attends Diocesan workshops and programs for ongoing education.
-Attends (along with the Pastoral Leader) Deanery meetings.
-Assists Pastoral Leader in teaching parish OCIA program.
-Maintains organized and detailed records of program participants and catechists.
-Performs other related duties as assigned by the Pastoral Leader.
KNOWEDGE, SKILLS, & ABILITIES REQUIRED:
-Practicing Catholic in good standing with the Church and a registered member of a Catholic parish faith community.
-The ability to respect, promote, accommodate, and not be in conflict with the mission, moral and social teachings, doctrines, and laws of the Roman Catholic Church.
-Bachelor’s Degree in Theology, Religious Education, or a related field preferred.
-Strong administrative, organizational, and leadership skills needed.
-Must be able to finish given assignments independently and on time.
-Superior knowledge of contemporary Church documents, and the origins and development of the Church’s teachings on Sacred Scripture, Sacred Tradition, spirituality, and liturgy.
-Ability to work an occasional evening or weekend.
-Must successfully pass the required background check and all requirements of the Program for Child and Youth Protection prior to employment.
-Must maintain a satisfactory background check throughout employment.
OTHER DETAILS:
     This is a full-time position as one of the key members of the parish staff.  Benefits are available.  The person hired for this position must present a professional, dignified presence when working with other office staff/the Pastoral Leader and when interacting with members of the parish family.  Salary is negotiable and commensurate with experience.
