Job Description: School Building Maintenance Specialist
Position Overview
The School Building Maintenance Specialist is responsible for ensuring the upkeep, safety, and efficient operation of the school facilities and athletic complexes. Reporting directly to the Director of Maintenance, this position works collaboratively with the Building Principal, Head of School, and administrative staff. The role involves both hands-on maintenance work and coordination with outside vendors to support the school’s building and grounds needs.
Key Responsibilities
· Report directly to the Director of Maintenance and maintain close communication with the Building Principal and Head of School.
· Attend Building and Grounds Committee meetings.
· Maintain and oversee the Naderer Sports Complex softball and baseball fields.
· Collaborate with the school administration to identify, prioritize, and remediate building maintenance issues.
· Obtain competitive quotes for projects requiring external contractors.
· [bookmark: _GoBack]Supervise on-site contractors to ensure work is performed to specifications, signing off on completed work.
· Facilitate and participate in monthly building walkthroughs and maintenance meetings to assess and track ongoing needs. 
· Work within the approved list of preferred vendors established by the administration.
· Perform general building maintenance, repairs, and upkeep as assigned.
· Carry out additional duties as designated by administration.
Qualifications
· Previous experience in building or facilities maintenance preferred.
· Ability to work collaboratively with school leadership, staff, and outside vendors.
· Strong organizational and problem-solving skills.
· Knowledge of building systems, grounds upkeep, and athletic complex maintenance a must.
· Ability to supervise contractors effectively and ensure compliance with school standards.
· Flexibility to attend occasional evening or weekend events and committee meetings.


Working Conditions
This position requires a mix of hands-on maintenance work, vendor coordination, and administrative follow-up. The role involves both indoor and outdoor responsibilities, with seasonal demands tied to athletic complex upkeep.
It requires the following:
· Ability to stand, walk, bend, stoop, kneel, crouch, climb ladders, and crawl for extended periods.
· Ability to lift and carry up to 50 pounds and occasionally and 25 pounds frequently. 
· Ability to work in various environmental conditions including heat, cold, dust, noise, and confined spaces. 
· Ability to use hand and power tools, operate equipment, and perform tasks requiring manual dexterity. 
· Visual and auditory ability to identify and respond to maintenance issues in a safe and efficient manner. 
· Ability to operate vehicles and machinery as needed. 
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