p HE CHAPTER Vi
CONQUER YOUR CALENDAR

SR/ W&/MWM

Divide your activities into the following categories:

M&%/ can &6 %7& somesne eboe can dé M&/ Mol deleze:
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p HE CHAPTER Vi
CONQUER YOUR CALENDAR

STPP2. P4z youe M?/ can dé” actevitees in a calendar

Go through the list, plot each item into your calendar, and create an
automated repeating appointment so it shows up in your calendar on a
weekly basis.

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

For more on time management and ideal week planning, check out my
signature program Conquer Your Calendar!
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