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Confirmed Exhibitor Registration Process 

As a confirmed exhibitor at this year’s event, you need to register through NACDA’s CRM portal.  If you have not yet 
confirmed your exhibit booth, please contact Chris Green (cgreen@nacda.com) and Kara Ditzel (kditzel@nacda.com) 
before proceeding with the below instructions.  

Each company has a designated Account Administrator, who is receiving this email. If you are not the Account 
Administrator, you will not see the option to register in your account. 

Below are steps for the Account Administrator to complete the registration process. 

• CLICK HERE to confirm you have an account  

• If you do not have an account, you will need to register by clicking on the “New Visitor Registration” page HERE 

• Once your profile/account is created (all fields in bold are mandatory), you will come to a screen that looks like the 
below 
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• Click on the “Corporate Registrations” link on the left side of the page and the registrations that you receive as 
an exhibitor will be pre-populated to look like the screen below within the “Exhibitor” section (if you are also a 
sponsor, that allotment will also appear below) 

o Three (3) registrations are included with each 10x10 booth size (i.e. 10x20 includes six (6) and so on) 

 

• Click on the “Register” button to search for the person you are registering 
o If they’ve attended previous NACDA & Affiliates events, they will be in the system. If they are new, you 

will be prompted to “Create new account for this registration” before you can proceed with the event 
registration 
 

• If you are also sponsoring an affiliate association, you will have the ability to register the same person(s) for the 
exhibit hall and that respective association(s) by selecting, “Register for different Association” 
 

• If you would like your staff to register themselves, the Account Administrator can click on, “Invite Individual for 
Complimentary Registration” and send them that URL 
 

• If you require additional registrations, please select, “Invite Individual for Paid Registration” and follow the 
prompts within that URL to pay the fee of $1750/person 
 

• Any questions can be directed to Kara Ditzel in the NACDA office at kditzel@nacda.com  
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