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Dear Students, Faculty, Staff and Alumni:

The Elaine and William Kaplan Recreation Center provides students, faculty, staff and alumni of Mount Saint Mary College with outstanding opportunities for fitness, wellness and recreation.  The recreation center staff is here to help make your use of the facility safe and productive.  Feel free to contact me or any member of the staff if you have a question.  Please read this pamphlet carefully as it contains essential information about use of the Kaplan Center, Kaplan Field, Softball/Baseball Field and the Tennis Courts.  Please remember policies and procedures, and hours of operation are subject to change and when possible, notification of changes will be posted in the Kaplan Center and on MSMC Announce.  
Sincerely,

Drew Brown
Drew Brown
Director of Athletics, Recreation, and Physical Education 
USAGE BY STUDENTS, FACULTY, STAFF AND ALUMNI

Users must follow the rules, regulations and policies described below or privileges may be cancelled.

General Facility Procedures-----------------------------------

· Respect the rights of others.

· Participate in a safe manner.

· Smoking is not permitted in the facility.

· Tobacco products are not permitted in the facility.

· Wear appropriate attire for all activities.

· Children under the age of 16 must be accompanied by an adult sponsor to enter the Kaplan Center.  Adult sponsor may not leave children unattended, and children will be expected to leave the building when adult leaves.  Other restrictions may apply in certain facilities within the building.

· Sponsor is responsible for the conduct of his/her guest.

· Refrain from using unacceptable language.

· Gambling is not permitted.

· Food and drink will be restricted to the vending, lounge and office areas.

· Alcoholic beverages are not permitted except for college authorized events.

· Office phone use is not permitted.
· Unauthorized use of video equipment, television or stereo is not permitted.
· Faculty-staff locker rooms are for use by current faculty and staff; all others use student locker areas.  Alumni are expected to use general locker room area.
Regulations-------------------------------------------------------
All persons will:

· Follow schedules and directions.

· Remove locks and contents of lockers in the general locker area at the end of each day.

· Do not remove gym equipment from the facility.

· Return all signed out items on completion of activity.
· Be responsible for replacing, repairing or cleaning equipment if misused.

· Swipe your College issued ID card through the access control system for admission to facility.
· Use only designated entrances and exits.
General Policy--------------------------------------------------------------

All users of the Kaplan Center will be required to swipe their College issued picture ID card through the access control system to enter the building.  No other form of identification will be accepted.
· Use privileges for students may be withdrawn if a person has disobeyed rules or regulations and individuals may be subject to judicial actions under the Student Judicial Code.
· All staff and students in the Kaplan Center are to be treated with respect. Anyone not adhering to this policy will face Kaplan Center sanctions by the Director of Athletics.
· Use of privileges by non-students/guests is subject to review by the Director of Athletics and may be withdrawn with appropriate cause.
· Members must be 18 years of age or older to use the Fitness Center or the Free Weight area.
· Guests under the age of 18 must be accompanied by their sponsors.
· No bicycles are allowed in the center.
Mount Community Usage--------------------------------------
· MSMC students.
· MSMC employees and their spouses, and other family members under 21 who live at home.
· Trustees, their spouses, and other family members under 21 who live at home.
· Alumni their spouses, and other family members under 21 who live at home.
· Bishop Dunn employees, and their immediate families.*
* DEFINITION OF IMMEDIATE FAMILY

Married
- Spouse and children who reside at home
Unmarried
- Parents and siblings under 21 who live at home
Alumni Usage---------------------------------------------------------------

· Alumni will be permitted to use the Kaplan Center only on Friday from 5:00 p.m. until closing, and on Saturday and Sunday during regular operating hours. When winter/summer hours are in effect, alumni may use the Kaplan Center on weekends from 9 a.m.-1 p.m. 
· Alumni must accompany an immediate family member or guest regardless of the age of the family member or guest.

Guest Usage--------------------------------------------------------------------
· Students, alumni or employees are allowed to bring one guest into the Kaplan Center 

· All guests must enter with cardholder and present valid identification upon sign-in. Any guest in the Kaplan Center without signing in will be asked to leave immediately.
· Guest behavior is the responsibility of the cardholder. They are to obey all rules and guidelines set forth in this document.  
Participation-----------------------------------------------------------------

· Intercollegiate athletics and intramurals take precedence over open play.

Equipment Use and Care---------------------------------------

· All equipment must be signed out with valid Mount ID.  Individuals will be held responsible for damaged equipment.

· Equipment not returned and equipment returned damaged through other than normal wear will be charged to the appropriate Mount ID.
· Use of paper towels is required for clean-up purposes.
Rental of Facilities-----------------------------------------------------

· The college reserves the right to rent all or portions of the Kaplan Center when judged by the college as not interfering with its mission or operations.

· Requests for rental of the Kaplan Center should be made to the Athletic Department facility rental coordinator, Michele Dreistadt at 845-569-3583. 
Hours of Operation---------------------------------------------------

During the fall and spring semesters, the Kaplan Center is open:
Monday to Thursday     Friday          Saturday             Sunday 
    7 a.m. – 9 p.m.
 7a.m.-8p.m.    9 a.m. - 1 p.m.   9a.m. – 1p.m.
Holiday, vacation and summer schedules will be posted in advance in the Kaplan Center.
FITNESS CENTER

General Operations---------------------------------------------------

· NO ONE UNDER THE AGE OF 16 IS ALLOWED IN THE FITNESS AREAS.
· Fitness classes will be held on a scheduled basis; special arrangements for instruction may be made with the Trevor Purcell at trevor.purcell@msmc.edu or 845-569-3684 
· Always work within your own physical limits and with knowledge of what you are doing.
 Accepted Procedures---------------------------------------------------
· Participants SHOULD warm up properly before using the equipment.

· Watch fingers, hands and clothes near the machine cams.

· RESPECT THE EQUIPMENT; no slamming or dropping of weights.

· Shirts are MANDATORY and appropriate clothing and athletic shoes are required.

· Individuals must replace equipment on storage racks after use.  Failure to do so could result in loss of Kaplan Center privileges as determined by the Athletic Director.
· Please use spray disinfectant and paper towel to clean equipment after use.

Policies----------------------------------------------------------------------------------

· If participants have questions about the usage of the fitness machines and cardiovascular modalities they should ask for assistance from the Athletic Training staff. 
· Shirts and proper gym footwear are required at all times; no street clothes or  open-toed shoes are permitted.

· No jeans to be used on any bench.

· NO GUM OR FOOD IN THE FITNESS CENTER.

· No tampering with stereo/audio equipment or the televisions.

·  No personal radios/CD players/boom boxes are permitted in the fitness center unless used with headphones.

· EQUIPMENT MAY NOT BE REMOVED FROM THE FITNESS CENTER.
FUNCTIONAL TRAINING ROOM 
General Operations--------------------------------------------------------------------

· Used for weight training and organized classes. 
· Classes will operate as current schedule dictates.

· Open stretching allowed during non-class hours.

· Noise (music) level should not conflict with activities in other rooms.

Accepted Procedures------------------------------------------------------------------

· Classes begin PROMPTLY and follow correct physiological sequence.

· Door remains closed after classes begin.

· Classes are designed to meet the needs of different populations and participants may need to be directed to the appropriate class for their level of fitness.

· Participants are asked to please arrive on time for classes or they may be asked to leave; missing a proper warm-up increases chance of injury.

· When classes are not occurring it may be used for weight training. 
Policies----------------------------------------------------------------------------------------------

· Class size generally should not exceed 35 participants.
· Unauthorized use of stereo equipment is not permitted.
Participation----------------------------------------------------------------------------------

· Sneakers or aerobic footwear are required; shirts are required.

· ONLY STAFF MAY OPERATE SOUND AND VIDEO EQUIPMENT.

· NO GUM OR FOOD is permitted.

· Children under 16  years of age must be accompanied by an adult.

GYM FLOOR
Hours and Procedures--------------------------------------------------------------

· Non-scheduled hours are open recreational periods.
· Intercollegiate athletics, tournaments, exhibitions and/or special events take priority during open recreational periods; apparatus in place gives indication of expected usage (for example, volleyball net in place indicates there may be a class or practice in that part of the gym).
· Staff may ask participants to leave area of the facility.
· INAPPROPRIATE play may result in removal of user privilege for an extended period of time.
· Street sneakers and shoes must be removed and a second pair of sneakers must be worn.
· NO FOOD OR DRINK IS ALLOWED IN GYM.
· Shirts are required.
· No personal radios/boom boxes/CD players permitted in gym without Kaplan staff approval.
RUNNING TRACK

General Operations and Procedures----------------------------------

· The track is reserved for running/walking unless another specific activity has been scheduled.  IT MAY NOT BE USED AS A SPECTATOR AREA.  TRACK MAY BE CLOSED FOR SPECIAL EVENTS/SCHEDULED ACTIVITIES.

· Scheduled program participants have priority over individual participants and scheduled activities take priority over “walk ins” recreational activities.
· Runners should always run in the designated direction.
· Faster runners should run to the outside.
· Lap track – 12 laps to the mile.
· Stretching area – functional training room if unused or gym floor.
Gym Floor and Track Safety Consideration
Participation----------------------------------------------------------------------------------

· Gym clothing appropriate to activity should be worn. (Shorts, T-shirts, Sweatshirts, etc.)

· Non-marking athletic shoes required.

· NO FOOD OR DRINK.

· No athletic equipment (balls, racquets, bats, etc.) allowed on the running track.

ATHLETIC TRAINING

· Treatment and care of injuries/illnesses is limited to athletic department sponsored varsity intercollegiate teams.  Priority is given to in-season varsity athletes.  All other injuries and illnesses, including those incurred in intramural, club and recreational activities, will be referred for appropriate medical care.  Ice and band aids are available to the above mentioned groups for self-treatment.
· Fitness instruction.

· Weight training/Cardiovascular instruction.

· Nutrition information.

· HOURS OF OPERATION: SEE POSTED SCHEDULE
SWIMMING AREA

General Operations--------------------------------------------------------------------

· Adult lap swimming: generally, two swimmers per lane with each swimmer remaining on his/her side of the lane; if pool becomes crowded, swimmers will swim in loops within the lane.

· Water exercises, generally aerobic conditioning, are in the shallow end of the pool.

· Open swims – open to anyone, any age (children under the age of 16 must be accompanied by an adult who remains in the pool).
How Pool Time is Staffed

· There will be at least one lifeguard on duty at all times when the pool is open; during times of heavy usage, more lifeguards/instructors may be added.
The Director of Athletics or Aquatics Director may change times due to usage.  Special consideration will be given to varsity swim team, intramurals, and events sponsored by Student Activities.

Posted Pool Rules--------------------------------------------------------------------------
· All patrons must follow all posted pool rules
· No swimming without lifeguard on duty
· Access to pool is through respective locker rooms only 
· All patrons must shower before entering pool
· Swimmers age 16 and under must be accompanied by an adult
· Proper pool attire is required
· Any person having an infectious or communicable disease is prohibited from using pool 
· Any person with open sores, open blisters, or open cuts is prohibited from using the pool
· Spitting, spouting water, blowing the nose, or discharging bodily waste in the pool is strictly prohibited
· No diving allowed from deck or blocks
· Running, profanity, or rough play is forbidden in pool area and locker rooms
· No food, beverages, gum, or glass containers are permitted in pool area
· No swimming aids are permitted
· Dogs and other animals are not allowed in pool area
· No smoking
· Lifeguards have final authority over entire pool area 
KAPLAN FIELD AND 
ATHLETIC COMPLEX
General Policies and Regulations----------------------------------------

· The Mount Saint Mary College Kaplan Field and Athletic Complex, including the tennis courts, softball/baseball field and intramural/recreation sod field, are available for use by the college community.  Intercollegiate athletic competition and practice take priority over recreation/leisure activities.  Please see posted scheduled for open recreation/leisure hours.

· Available hours are subject to change due to changes in the intercollegiate/intramural/special event schedule.

· Contact Trevor Purcell for reservations of athletic facilities, ext. 3684. 
· All members of the college community must present valid MSMC identification cards when reserving the facility.  Identification cards may be requested by athletics personnel or campus security during use.

· Inappropriate play, conduct, and/or language may result in loss of field/court privileges.

· Appropriate footwear only.

Athletic and Recreation Staff--------------------------------------
Director of Athletics/ 
Senior Woman Administrator


Drew Brown 
Assistant Director of Athletics 

Trevor Purcell
Aquatic Director



Randy Erlenbach
Head Athletic Trainer



Elizabeth Schmidt, LAT, AT 
Assistant Athletic Trainer


Hailey Anthony  
Sports Information Director


Michael Doughty
Athletic Department 

Administrative Assistant


Ellen Walsh

Coaching Staff-----------------------------------------------------------------------------

Women’s Soccer



Christopher Lyn 
Men’s Soccer




Kevin Longacre
Women’s Volleyball



Mike Strano

Women’s Tennis



Jacqueline Laird

Men’s Tennis




TBA
Men’s & Women’s Cross Country

Fred Callo

Men’s Basketball



Ryan Kadlubowski

Women’s Basketball



Colleen Ames
Men’s & Women’s Swimming

Randy Erlenbach 
Cheerleading




Patricia Stolz
Baseball




Steve Sosler

Softball




Samantha Howe 
Men’s Lacrosse




Eric Seideman
Women’s Lacrosse



Mike Lowell
Men’s & Women’s Track & Field

Fred Callo 
Men’s Golf




Andy Crane 
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