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Topic:  Provider Enrollment Agreements and the clinical team’s crucial role

Hello Clinical Team,

There is a lot of responsibility associated with administering any vaccine but especially the

COVID-19 vaccine. As a mobile vaccine site and an extension of UL Lafayette, it is important that

you are aware of the compliance requirements. In your role, you will be assisting with making

sure these agreements are upheld.

Each of the nine regional sites has been enrolled in the COVID-19 Vaccine Program. The

COVID-19 Vaccine Program Provider Enrollment Form includes a provider agreement. This

agreement must be completed by all providers to receive and administer the COVID-19

vaccines. By signing the COVID-19 Vaccine Program Providers Agreement, the office and all

practitioners associated with the medical site agree to:

● Administer the COVID-19 vaccine in accordance with all requirements and

recommendations of the CDC and the Advisory Committee on Immunization Practice

(ACIP)

● Record in the vaccine recipient’s record and report required information to LINKS and

any other required data within 24 hours of vaccine administration

● Retain all records related to the COVID-19 vaccine for a minimum of three years

following the vaccine in accordance with the CDC’s policy for record-keeping

● Not sell or seek reimbursement for the COVID-19 vaccine and any adjuncts, syringes,

needles, or other constituent products and ancillary supplies that the federal

government provided without cost to the organization.

● Administer the COVID-19 vaccine to everyone regardless of a vaccine receipt’s ability to

pay the administration fees

● Provide an approved Emergency Use Authorization (EUA) fact sheet to each vaccine

receipt, the adult care accompanying the receipt out legal presentation, prior to

administering the COVID-19 vaccine.

● The provider’s COVID-19 vaccination services must be conducted with CDC’s Guidelines

for Immunization Services during the COVID-19 Pandemic for safe delivery of vaccines.

● Comply with requirements for COVID-19 vaccine management. Those requirements

include:

o Proper storage and handling

o Monitoring of vaccine storage unit temperature

o Complying with the guidance for handling temperature excursion

o Monitoring and comply with COVID19 vaccine expiration dates

● Report the number of doses of COVID-19 vaccine and adjuncts that are unused, spoiled

or expired, or wasted as required.



● Comply with federal instructions and timelines for disposing of COVID-19 vaccine and

adjuncts, including used doses.

● Report moderate and severe adverse events following vaccination to Vaccine Adverse

Event Reporting System (VAERS).

● Provide a completed COVID-19 vaccination record card to every COVID-19 vaccine

recipient, the adult caregiver accompanying the recipient or another legal

representative.

● Comply with all applicable requirements as set forth by the U.S. Food and Drug

Administration, including but not limited to requirements in any EUA that covers the

COVID-19 vaccine.

Mobile vaccine sites help to reach Louisiana residents that may not otherwise receive a

vaccination. Thank you for the important work you are doing to provide vaccines to the

residents of Louisiana through the VAX-UP project.


