
 

 

 

To:   All Tax Preparers 

From:   Diane Haas, Tax Administrator, Village of Ottawa Hills 

Non-Resident Refund Claims for Remote Work from Home  
 Remote work remains an important consideration for the 2022 tax year.  Many employers were not able to 
immediately transition into proper withholding for all employees for 2022.  Various hybrid schedules, actual withholding 
schedules and full-time work from home employees will make it challenging for employers to correctly withhold local 
work city tax.  It will be important for return preparers to watch the W-2s for proper withholding rates and ask clients 
where their work was performed to determine if employers correctly withheld local tax.  Non-resident refund (NRR) 
claims are an option for employees with excess work city withholdings.  Most tax offices are flexible in the use of the 
various NRR forms; however, Toledo continues to require NRRs to be claimed using their NRR form with their individual 
Toledo return.  They will also require a copy of the Federal 1040 to be attached and will charge a late filing fee if filed 
after the April due date.  Our office assists our residents and tax preparers in completing these claims and residents have 
the option of assigning the refund to our office to pay their Village tax.  Tax office to tax office transfers do not incur late 
payment penalties even if received after the April due date.  While our office may not be able to forward all NRRs to 
Toledo by the April due date, Toledo has agreed to waive late filing penalties on NRRs forwarded by our office if all 
signatures are dated prior to the April due date.  We also have been able to intercede on behalf of our residents to 
obtain a more favorable result at times.  We will ensure that all proper documentation is included with all claims, 
speeding up the refund process.  When a taxpayer insists on remitting the NRR to the work city, a copy of the NRR claim 
must be attached to the Village return for verification of the necessary credit adjustment.  Taxpayers who fail to disclose 
refunds will be subject to late payment fees when the work city notifies the resident city.  Such local tax office sharing is 
permitted in Ohio Revised Code 718.    
 

Attachments for Resident Taxpayers 
Please be sure to attach all W-2s, Federal 1040, Federal schedules 1, C, E (with entity list/sub-schedule as 

applicable), F, Farm Rental 4835, depreciation recapture reflected on the 4797, miscellaneous income reflected on Line 
8 of the 1040 Schedule 1 (1099-NEC, 1099-MISC, Fiduciary fees, Gambling/Lottery winnings, taxable HSA amounts, etc.) 
with associated supporting schedules and worksheets, and other local returns to verify income, losses, and local taxes 
paid or withheld.  Verification from these forms and schedules ensure proper tax treatment of income, loss, and credits.  
For Ottawa Hills, a full listing of all the pass-through entities (whether on Schedule E page 2 or a supplementary 
schedule) is necessary to ensure all S-Corp effects are excluded; S-Corps are treated as corporations; therefore, their 
income or loss is not passed to the owners for the Village return.   

Ordinary gains to recapture excess depreciation deductions (Section 1245, 1250 property) on the 4797 are 
taxable and must be included when they relate to business income taxed by the Village.  In the event the recapture 
originates from an S-Corp, documentation of the connection will allow for netting out that income.         
 

Adjusting Credits for Resident Taxpayers 
Complexities with business netting and application of losses have increased corrections to credit amounts for 

our residents.  While our credit rate and rules remain unchanged, it is still necessary to attach all W-2s with all federal 
and local amounts, work city returns and partnership K-1 statements verifying tax paid.  Income reduced by losses or 
deductions require reducing the work city credit accordingly.   
 

Partnership Resident City Filing on Behalf of All Partners 
Partnerships are required to file and pay local tax where the partnership is located and where the partnership is 

doing business at the entity level and allocate the amounts to partners for credit on the partner’s individual return.  
Documentation of other city tax paid is required to be attached to the Village return for credit on the income.   
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