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FOREWORD 

 

 

The New Jersey Sports and Exposition Authority (the “Authority”), is requesting proposals (“Proposal”) 
from switchgear companies in relation to the replacement of one (1) 5 kV automatic transfer 
switchgear (“Proposers”). 

Section I of this RFP contains the scope of work. Sections II and IV of this RFP contain the requirements 
for the submission of the Proposal. Section III contains the terms and conditions for the replacement of 
the one (1) 5 kV automatic switchgear (the “switchgear”). Section IV contains criteria for qualification 
and evaluation for the Proposal. Proposers are reminded that awarding of this Proposal is based on 
both price and documented qualifications of the Proposer to perform the services and the 
performance of the switchgear. 
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SECTION I - PROJECT DESCRIPITION AND SCOPE OF WORK 

The NJSEA Meadowlands Storm Water Pump Station is planning the replacement of the existing 
medium-voltage (2400-volt) automatic transfer switchgear. The new switchgear shall be open 
transition and transfer the station load to-and-from the (1) preferred and (1) alternate sources utilizing 
an automatic transfer controller and two (2) circuit breakers. There shall be an adder-option to the 
base price that includes a generator connection tap-box provision utilizing (2) load break switches with 
kirk-keys preventing parallel closure of both switches. 
 
 
A. PROJECT SPECIFICATIONS 

PROJECT COORDINATION 
A.     Project Identification: Pump Station 5kV Automatic Transfer Switchgear 
B.     Project Location: NJSEA Meadowlands Site Storm Water Pump Station 
C.     Owner: New Jersey Sports & Exposition Authority (NJSEA) 
D.     Engineer: John-Winston Engineers & Consultants, Inc., Allenhurst, NJ 
E.     Project Coordinator: John-Winston Engineers & Consultants, Inc. has been appointed by 
        NJSEA to serve as Technical Project Coordinator. 
F.     The Products and Services to be provided by the Equipment Supplier consists of the following: 
 

Activity Type Description 

Equipment Submittals 
and Approval 
Coordination 

1. Provide Engineering Submittals for each item supplied for approval 
2. Provide 24 Man-hours of Design Assistance Services with the Engineer & 

Contractor 
3. Prepare a Final Release for Manufacture for Project team Sign-off 

Equipment 
Manufacturer 

1. Provide a guaranteed Schedule for Final Manufacture 
2. Inform the Project Team when the Manufacturing is Complete 

On-Site Delivery 
1. Provide Delivery Transportation for all Equipment to the Project Site. 

Rigging to be done by others 

Commissioning 

1. Provide installation support: 40 Man-hours of On-Site Technical Support 
Services & Training 

2. Apply final protection & control settings to equipment 
3. Perform final inspection & adjustment and Approval for Service 
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B. PROJECT SCOPE 

 
A.     The Electrical Equipment Supplier shall supply a fully functional Generator Automatic Transfer 
Switchgear to replace the 2.4kV line-up as shown on the attached record drawing E1 & E2 as '2.4kV 
Generator Control & Automatic Transfer Section' and the new schematic drawings E-1.00 & E-1.01 as 
'Generator Automatic Transfer Switchgear'. 

 
B.     The Supplier shall provide technical packages and quotations for the switchgear equipment with 
the following details for review. 

 1. Fully automatic metal-enclosed switchgear utilizing (2) circuit breakers. 
 2. Adder option to include a generator connection provision (tap box). 
 

C.    The Supplier shall be authorized service providers with complete parts and service to assure 
minimum equipment downtime and best service response to the owner, available on a 24-hour 
emergency basis within 50 miles of the project site.  
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SECTION II - SUBMISSION OF THE PROPOSAL 

A. PROPOSAL TIMELINE 

The following are key milestones for the selection process:  

RFP Release January 17, 2019 

Pre-Bid Walk and Meeting: January 24, 2019 

Proposals Due February 7, 2019 

Evaluation of Proposals Immediate 

Interviews Authority reserves the right to interview 
Proposers 

Selection of Successful Proposal as soon as possible 

Anticipated Contract Award as soon as possible 

 

B. PRE-PROPOSAL CONFERENCE (OPTIONAL) 

There will be a pre-proposal conference (“Pre-Proposal Conference”), where additional information 
will be available and in a forum in which the Authority’s staff will answer questions. 

Attendance at the Pre-Proposal Conference is optional and not condition of this Proposal.  

The Conference will be held in the Authority’s offices located at NJSEA Engineering Office at the 
Meadowlands Sports Complex, 50 NJ-120, East Rutherford, NJ 07073 on January 24, 2019 at 10:00 a.m.  

Any questions arising from the Proposers subsequent to the Pre-Proposal Conference must be raised in 
accordance with sub-section I of this Section. 

C. SUBMISSION OF THE PROPOSAL 

One (1) original of the sealed Proposal must be submitted to the Authority, by mail or personal 
delivery, at the below address, no later than 2:00 pm on February 7, 2019.  Proposals submitted after 
this date will not be accepted. Proposals should be submitted to: 

Address: New Jersey Sports and Exposition Authority 

50 State Route 120 East Rutherford, NJ, 07073-2160 Attn:  John Duffy, P.E., Senior Vice President of 
Sports Complex Operations & Facilities 

Phone: (201) 842-5115 

Email: jduffy@njsea.com 

Proposals shall be identified with the name, address and telephone number of the Proposer and the 
due date. 
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Proposer will assume the responsibility of fully acquainting itself with all terms and conditions and 
specifications set out in this RFP. 

D. REJECTION OF THE PROPOSAL 

The Authority reserves the right in its sole discretion to reject any or all Proposals in whole or in part, 
without incurring any cost or liability whatsoever. All Proposals will be reviewed for completeness of 
the submission requirements. If a Proposal fails to meet a material requirement of this RFP, or if it is 
incomplete or contains irregularities, the Proposal may be rejected. A deviation is material to the 
extent that a Proposal is not in substantial accord with the RFP requirements. A Proposal which fails to 
address each the submission requirements in this Section II or in Section IV, may be deemed non-
responsive and will not be further considered. 

Immaterial deviations may cause a bid to be rejected. The Authority may or may not waive an 
immaterial deviation or defect in a Proposal. The Authority’s waiver of an immaterial deviation or 
defect shall in no way modify the RFP or excuse a Proposer from full compliance with the RFP 
requirements. 

Proposals that contain false or misleading statements may be rejected if in the Authority’s opinion the 
information was intended to mislead the Authority regarding the evaluation of the Proposal or the 
requirements of the RFP. 

The Authority shall have the right to award this contract to the Proposer best meeting specifications 
and conditions. 

E. ACCEPTANCE OF THE PROPOSAL AND SIGNING OF THE CONTRACT 

This RFP does not commit the Authority to make an award. The contents of the Proposal shall become 
a contractual obligation, in accordance with, and if in fact, a Proposal is accepted and a services 
contract for the replacement of the Switchgear (the “Services Contract”) is entered into by the 
Authority. 

The Proposer to whom the Services Contract is awarded shall within ten (10) business days of the 
notification of such award meet with Authority personnel for the purpose of finalizing the detailed 
terms and conditions of the Services Contract. 

No contract or agreement, express or implied, shall exist or be binding on the Authority before the 
execution of a written contract by both parties. If agreement on the terms of such a contract cannot be 
reached after a period deemed reasonable by the Authority in its sole discretion, the Authority may 
enter into negotiations and sign a contract with any other Proposer who submitted a timely, 
responsive and responsible Proposal to this RFP. 

Questions regarding the Authority’s award of any business on the basis of Proposals submitted in 
response to this RFP, or on any other matter in connection with the selection process, should be 
submitted by email to jduffy@njsea.com with the phrase “Replacement of the Switchgear RFP” in the 
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subject line. 

F. PROPOSAL PREPARATION 

Proposers shall submit a sealed Proposal with a letter signed by an authorized representative of the 
Proposer. 

Proposers must return all pages of the Proposal including any addendum issued prior to Proposal 
opening. Removal of any pages or modifications or deletions on any terms or conditions of the 
Proposal may result in the Proposal being considered non-responsive. 

All responses shall be typewritten without erasures or deletions. Any erasures or deletions shall be 
initialed. 

Proposals submitted for this project are to include all information described below and must address 
all requested information. 

Any additional information that the Proposer wishes to include that is not specifically requested should 
be included in an appendix to the Proposal. 

G. PROPOSAL CONTENTS 

To ensure complete and organized responses to this RFP, one (1) original  of the sealed Proposal should 
be submitted according to the format specified below: 

SECTION ITEM 

 Transmittal letter 

 Table of contents 

A Qualifications of Proposers 

Appendix A Terms and Conditions 

Appendix B Required forms 

Transmittal Letter 

The transmittal letter shall be a formal letter from the Proposer and shall be prepared in a standard 
business format.  The letter shall be brief, signed by the person who is authorized to commit the 
Proposer to perform the work specified in the Proposal, and identify all materials and enclosures being 
forwarded in response to the Proposal.  The letter shall also include the name of the person who shall 
serve as the Proposer’s representative for all matters relating to the Proposal response.  A statement 
shall be included that the Proposal submitted is valid for at least seventy-five (75) days from the 
Proposal due date. 

Table of Contents 

The Proposer shall provide a table of contents consistent with the outline presented in this section. 
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H. ERRORS IN THE RFP 

If a Proposer discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, the 
Proposer should immediately provide the Authority with written notice and request that the RFP be 
clarified or modified. 

If prior to the submission date, a Proposer knows of or should have known of an error in the RFP but 
fails to notify the Authority of the error, the Proposer shall bid at its own risk, and if, awarded the 
contract, shall not be entitled to additional compensation or time by reason of the error or its later 
correction. 

I. QUESTIONS REGARDING THE RFP 

Questions regarding the RFP may be addressed in writing to J. Duffy at jduffy@njsea.com, with the 
phrase “Replacement of the Switchgear RFP” in the subject line. All such questions must be submitted 
by January 29, 2019. Questions and answers regarding the RFP will be shared with all Proposers known 
to be interested in submitting a Proposal. 

J. ADDENDA 

Any modifications or revisions to any part of this RFP will be made via addenda issued by the Authority. 
Addenda shall be posted on the public notice section of the Authority’s website and will also be 
distributed, via email, to the Proposers who have notified the Authority that they wish to be added to 
the distribution list for this Proposal. 

K. COSTS 

The Authority shall not be liable for any costs incurred by the Proposer in submission of its Proposal. 

L. PUBLIC RECORDS 

Any Proposal received from the Proposer constitutes a public document that will be made available to 
a member of the public upon request pursuant to the New Jersey Open Public Records Act, N.J.S.A. 
47:1A-1 et. seq. A Proposer may request the Authority to deem certain sections of its Proposal 
containing personal, financial or proprietary information non disclosable, which determination shall be 
in accordance with such act. 

M. NOTICE 

Where written notice is required in this RFP, the notice must be sent by U.S. mail and e-mail to 
jduffy@njsea.com with the phrase “Replacement of the Switchgear RFP” in the subject line. 

  



 

 

8 
 

SECTION III - TERMS AND CONDITIONS 

A. PURPOSE AND DURATION 

This RFP is for the purpose of establishing a contract between the Authority and a qualified switchgear 
firm to perform services outlined in the scope of work.   

The term of the contract to be awarded, as a result of this Proposal, will be for the completion of 
services outlined in the scope of work. 

B. SERVICES CONTRACT 

Set forth in Appendix A are certain key contractual terms of the Services Contract. The final contractual 
terms shall be as agreed between the parties. The Authority reserves all rights to negotiate the 
Services Contract if it deems it in its best interest. 

C. OTHER CONDITIONS 

In addition to the terms and conditions set out in Appendix A, the Proposer should not that: 

 The performance and the scope of the work shall at all times and in all respects be 
subject to the direction and approval of the management of the Authority and its 
designees. 

 The Authority reserves the right to interview and accept or reject all Proposer personnel 
prior to their commencing work or at any time during the duration of the Services 
Contract, when it is in the Authority’s interest to do so.  In all cases, the Authority’s 
decision will be binding on the Proposer. 

 The Proposer will assume the responsibility of fully acquainting itself with all “Terms and 
Conditions” and specifications contained herein, as well as the physical site. 
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SECTION IV - EVALUATION FACTORS AND CRITERIA 

A. QUALIFICATIONS OF PROPOSERS 

Proposers shall be of known good reputation in the field of switchgear replacement with experience 
with similar projects or services and must submit with their Proposal evidence of their qualifications to 
satisfy the following conditions: 

1. The Proposer must certify that it possesses a minimum of five (5) years’ experience in 
completing switchgear replacement services for switchgears of a similar size. 

2. Provide proof that the Proposer’s facility can accommodate the Switchgear and that the 
Proposer engages in work of this nature on a regular basis. 

3. The Proposer must submit the Bidder Qualification Data schedule, found in Appendix B 
Section R. 

4. Complete the Experience matrix, as found in Appendix B Section T, and indicate the 
following for each representative project: 

Column 1 Job Title – Project Location 

Column 2 Size of Switchgear 

Column 3 Types of Services Provided 

Column 4 Job Duration / Completion Date 

Column 5 Owner contact name 

Column 6 Owner contact phone number 

Column 7 Owner contact address 

Column 8 Owner contact email address 

 

B. EVALUATION OF THE PROPOSAL 

Each Proposal will be evaluated by an evaluation committee of the Authority based on the following 
criteria: 

1. Experience and qualification of Proposer to satisfy specified requirements, including 
demonstrated ability to completing switchgear replacement services for switchgears of a 
similar size. 

2. The past performance of the Proposer in conducting switchgear replacement services for 
switchgears of a similar size. 

3. The cost proposal. 

4. Credentials of the Proposer’s team. 
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During the evaluation process, the Authority may require a Proposer’s representative to answer 
questions with regard to the Proposal and/or require certain bidders to make a formal presentation to 
the evaluation team. 
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SECTION V - STATUTORY BIDDING AND OTHER REQUIREMENTS 

In addition, to the terms and conditions set out elsewhere in this RFP, each Proposal shall comply with 
the requirements set forth in this Section V. 

A. REVIEW BY STATE TREASURER 

The State Treasurer of the State of New Jersey or his designee may review the disclosures submitted 
pursuant to this Section, as well as any other pertinent information concerning the contributions or 
reports thereof by the selected Proposer, prior to award, or during the term of the Contract.  If the 
State Treasurer determines that any contribution or action by the selected Proposer constitutes a 
breach of contract or poses a conflict of interest in the awarding of the contract under this RFP, the 
State Treasurer may disqualify such Proposer from award under this RFP. 

B. REQUIREMENTS OF PUBLIC LAW 2005, CHAPTER 51, N.J.S.A. 19:44A-20.13-25 (FORMERLY 
EXECUTIVE ORDER 134) AND EXECUTIVE ORDER 117 (2008) 

In order to safeguard the integrity of State government procurement by imposing restrictions to 
insulate the negotiation and award of State contracts from political contributions that pose the risk of 
improper influence, purchase of access, or the appearance thereof, then-Governor James E. 
McGreevey issued Executive Order 134 on September 22, 2004. To this end, Executive Order 134 
prohibited State departments, agencies and authorities from entering into contracts exceeding 
$17,500 with individuals or entities that made certain political contributions. Executive Order 134 was 
superseded by Public Law 2005, c. 51, which was signed into law on March 22, 2005 (“Chapter 51”). 

On September 24, 2008, Governor Jon S. Corzine issued Executive Order No. 117 (“E.O. 117”), which is 
designed to enhance New Jersey’s efforts to protect the integrity of procurement decisions and 
increase the public’s confidence in government. The Executive Order builds upon the provisions of 
Chapter 51. 

Pursuant to the requirements of this Legislation, the terms and conditions set forth in this section are 
material terms of any contract resulting from this RFP: 

Definitions 

For the purpose of this section, the following shall be defined as follows: 

a) Reportable Contributions -- contributions, including in-kind contributions, in excess of 
$300.00 in the aggregate per election made to or received by a candidate committee, 
joint candidates committee, or political committee; or per calendar year made to or 
received by a political party committee, legislative leadership committee, or continuing 
political committee. 

b) Business Entity – means any natural or legal person, business corporation, professional 
services corporation, limited liability company, partnership, limited partnership, 
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business trust, association or any other legal commercial entity organized under the 
laws of New Jersey or any other state or foreign jurisdiction. The definition also includes 
(i) if a business entity is a for-profit corporation, any officer of the corporation and any 
other person or business entity that owns or controls 10% or more of the stock of the 
corporation; (ii) if a business entity is a professional corporation, any shareholder or 
officer; (iii) if a business entity is a general partnership, limited partnership or limited 
liability partnership, any partner; (iv) if a business entity is a sole proprietorship, the 
proprietor; (v) if the business entity is any other form of entity organized under the laws 
of New Jersey or any other state or foreign jurisdiction, any principal, officer or partner 
thereof; (vi) any subsidiaries directly or indirectly controlled by the business entity; (vii) 
any political organization organized under 26 U.S.C.A. § 527 that is directly or indirectly 
controlled by the business entity, other than a candidate committee, election fund, or 
political party committee; and (viii) with respect to an individual who is included within 
the definition of “business entity,” that individual’s spouse or civil union partner and any 
child residing with that person.  Contributions made by a spouse, civil union partner or 
resident child to a candidate for whom the contributor is eligible to vote or to a political 
party committee within whose jurisdiction the contributor resides are permitted. 

c) Officer -- a president, vice-president with senior management responsibility, secretary, 
treasurer, chief executive officer, or chief financial officer of a corporation or any person 
routinely performing such functions for a corporation. Please note that officers of non-
profit entities are excluded from this definition. 

d) Partner -- one of two or more natural persons or other entities, including a corporation, 
who or which are joint owners of and carry on a business for profit, and which business 
is organized under the laws of this State or any other state or foreign jurisdiction, as a 
general partnership, limited partnership, limited liability partnership, limited liability 
company, limited partnership association, or other such form of business organization. 

Breach of Terms of the Legislation 

It shall be a breach of the terms of the contract for the Business Entity to (i) make or solicit a 
contribution in violation of the Legislation, (ii) knowingly conceal or misrepresent a contribution given 
or received; (iii) make or solicit contributions through intermediaries for the purpose of concealing or 
misrepresenting the source of the contribution; (iv) make or solicit any contribution on the condition or 
with the agreement that it will be contributed to a campaign committee or any candidate of holder of 
the public office of Governor, or to any State or county party committee; (v) engage or employ a 
lobbyist or consultant with the intent or understanding that such lobbyist or consultant would make or 
solicit any contribution, which if made or solicited by the business entity itself, would subject that 
entity to the restrictions of the Legislation; (vi) fund contributions made by third parties, including 
consultants, attorneys, family members, and employees; (vii) engage in any exchange of contributions 
to circumvent the intent of the Legislation; or (viii) directly or indirectly through or by any other person 
or means, do any act which would subject that entity to the restrictions of the Legislation. 



 

 

13 
 

Certification and Disclosure Requirements 

a) The State shall not enter into a contract to procure from any Business Entity services or 
any material, supplies or equipment, or to acquire, sell or lease any land or building, 
where the value of the transaction exceeds $17,500, if that Business Entity has solicited 
or made any contribution of money, or pledge of contribution, including in-kind 
contributions, to a candidate committee and/or election fund of any candidate for or 
holder of the public office of Governor or Lieutenant Governor, to any State, county, 
municipal political party committee, or to any legislative leadership committee during 
certain specified time periods. 

b) Prior to awarding any contract or agreement to any Business Entity, the Business Entity 
proposed as the intended awardee of the contract shall submit the Certification and 
Disclosure form, certifying that no contributions prohibited by either Chapter 51 or 
Executive Order 117 have been made by the Business Entity and reporting all 
contributions the Business Entity made during the preceding four years to any political 
organization organized under 26 U.S.C.527 of the Internal Revenue Code that also meets 
the definition of a “continuing political committee” within the mean of N.J.S.A. 19:44A-
3(n) and N.J.A.C. 19:25-1.7. The required form and instructions, available for review on 
the Purchase Bureau website at 
http://www.state.nj.us/treasury/purchase/forms.shtml#eo134, shall be provided to the 
intended awardee for completion and submission to the Purchase Bureau with the 
Notice of Intent to Award. Upon receipt of a Notice of Intent to Award a Contract, the 
intended awardee shall submit to the Division, in care of the Purchase Bureau Buyer, the 
Certification and Disclosure(s) within five (5) business days of the State’s request. Failure 
to submit the required forms will preclude award of a contract under this RFP, as well as 
future contract opportunities. 

c) Further, the Contractor is required, on a continuing basis, to report any contributions it 
makes during the term of the contract, and any extension(s) thereof, at the time any 
such contribution is 46 made. The required form and instructions, available for review 
on the Purchase Bureau website at 
http://www.state.nj.us/treasury/purchase/forms.shtml#eo134 shall be provided to the 
intended awardee with the Notice of Intent to Award. 

Additional Disclosure Requirement of P.L. 2005, C. 271 

Contractor is advised of its responsibility to file an annual disclosure statement on political 
contributions with the New Jersey Election Law Enforcement NJSEA (ELEC), pursuant to P.L. 2005, c. 
271, section 3 if the contractor receives contracts in excess of $50,000 from a public entity in a 
calendar year. It is the contractor’s responsibility to determine if filing is necessary. Failure to so file 
can result in the imposition of financial penalties by ELEC. 

Additional information about this requirement is available from ELEC at 888-313-3532 or at 

http://www.state.nj.us/treasury/purchase/forms.shtml
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www.elec.state.nj.us. 

C. BUSINESS REGISTRATION 

Effective September 1, 2004, pursuant to an amendment to N.J.S.A. 52:32-44, State and local entities 
(including the Authority) are prohibited from entering into a contract unless the Proposer has provided 
a copy of its business registration certificate (or interim registration) as part of its Proposal.  
Accordingly, all Proposers must submit a copy of such business registration certification. As mandated 
by this RFP, failure to submit a copy of the Business Registration Certificate will be cause for rejection 
of the Proposal. 

Information concerning business registration may be obtained at the Division of Revenue website: 
http://www.state.nj.us/treasury/revenue. 

D. NOTICE OF SETOFF FOR STATE TAXES 

Pursuant to N.J.S.A. 54:49-19, if the Proposer is entitled to payment under the Services Contract at the 
same time as it is indebted for any State Tax (or is otherwise indebted to the State), the Authority may 
set off that payment by the amount owed. In this regard, the Proposer shall certify acknowledgement 
of this by completing the form set out in Appendix B Section D. 

E. NEW JERSEY PROMPT PAYMENT ACT 

The New Jersey Prompt Payment Act (N.J.S.A. 52:32-32 et seq.) requires State agencies to pay for 
goods and services within sixty (60) days of the agency’s receipt of a properly executed State Payment 
Voucher or within sixty (60) days of the receipt and acceptance of goods and services, whichever is 
later.  Properly executed performance security, when required, must be received by the State prior to 
processing any payments for goods and services accepted by State agencies.  Interest will be paid on 
delinquent accounts at a rate established by the State Treasurer.  Interest will not be paid until it 
exceeds $5.00 per properly executed invoice. 

F. SALES TAX 

The Authority is an agency of the State of New Jersey and is exempt for the New Jersey sales and use 
taxes pursuant to Section 9(a)(1) of the New Jersey Sales and Use Tax Act (NJSA: 54:32B-1) et seq. 

G. PREVAILING WAGE ACT 

The New Jersey Prevailing Wager Act, P.L. 1963, Chapter 150, is hereby made a part of every contract 
entered into by the Authority, except those contracts which are not within the contemplation of the 
Act.  The Proposer’s submission of its Proposal is its guarantee that neither it nor any subcontractors 
might employ to perform the work covered by this bid are listed or are on record in the Office of the 
Commissioner of the Department of Labor and Industry as one who has failed to pay prevailing wages 
in accordance with the provisions of the Act. 

Attention is directed to the Prevailing Wage Rate List and to the applicable provisions of “The New 
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Jersey Prevailing Wage Act” Chapter 150 of the Laws of 1963 governing the prevailing rates of wage for 
workers who are employed in this project. All provisions of said Wage Act and amendments thereto, 
shall be considered part of the Contract and made part thereof. 

The Proposer, by submitting the Proposal, declares to the Authority that it is aware of the provisions of 
said Wage Act with relation to prevailing rates of wages for workers to be employed on this project. 

H. DIANE B. ALLEN EQUAL PAY ACT 

Pursuant to N.J.S.A. 34:11-56.14, a contractor performing “qualifying services” or “public work” to the 
State or any agency or instrumentality of the State shall provide the Commissioner of Labor and 
Workforce Development a report regarding the compensation and hours worked by employees 
categorized by gender, race, ethnicity, and job category. For more information and report templates 
see https://nj.gov/labor/equalpay/equalpay.html. 
 
I. INSURANCE  

The Proposer shall provide a summary of its insurance coverage. The minimum limits and types of 
insurance that are required to be maintained throughout the term of the project as further identified 
in Appendix B Section N. 

J. ADDITIONAL COMPLIANCES 

The Proposer shall comply with Executive Order #189, by Governor H Kean, annexed herewith in 
Appendix B Section A. 

In addition, pursuant to the New Jersey Office of State Comptroller’s record retention requirement 
under N.J.A.C. 17:44-2.2, the Proposer agrees that it shall maintain all documentation related to 
products, transactions or services for a period of 5 (five) years from the date of the final payment. Such 
records shall be made available to the New Jersey Office of the State Comptroller upon request. 

K. ADDITIONAL FORMS AND DOCUMENTS 

The Proposal shall be accompanied by the following forms and documents: 

 New Jersey Business Registration Certificate. 

 Non-Collusion Affidavit, in the form set out in Appendix B Section B.   

 Proposer’s Affidavit of Authorization, in the form set out in Appendix B Section C. 

 Notice of Setoff for State Taxes, in the form set out in Appendix B Section D. 

 Moral Integrity Affidavit, in the form set out in Appendix B Section E. 

 Corporate Resolution (if appropriate), in the form set out in Appendix B Section F. 
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 Public Law 2005, Chapter 51 and Executive Order 117, in the form set out in Appendix B 
Section G. 

 Public Law 2005, Chapter 271, in the form set out in Appendix B Section H. 

 Ownership Disclosure Form, in the form set out in Appendix B Section I. 

 Disclosure of Investments in Iran, in the form set out in Appendix B Section J. 

 Affirmative Action Regulations, in the form set out in Appendix B Section K. 

 MacBride Principles Form, in the form set out in Appendix B Section L. 

 Certificate of Employee Information Report/Letter of Federal Approval/or Form AA302, 
in the form set out at: 
https://www.state.nj.us/treasury/contract_compliance/pdf/aa302.pdf. 

 Acknowledgement of Notice of Penalties imposed by N.J.S.A. 54:49-4.1 for failure to 
comply with N.J.S.A. 52:32-58, in the form set out in Appendix B Section M. 

 Bidder Qualification Data, in the form set out in Appendix B Section R. 

 Subcontractor Use Form, in the form set out in Appendix B Section S. 

 Experience Matrix, in the form set out in Appendix B Section T. 

 Timeline Acknowledgement, in the form set out in Appendix B Section U. 

 Cost Proposal, in the form set out in Appendix B Section V. 
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SECTION VI - APPENDICES 

[Page intentionally left blank] 
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APPENDIX A –KEY TERMS AND CONDITIONS OF THE SERVICE CONTRACT1 

1.0 NON-PERFORMANCE OR UNACCEPTABLE PERFORMANCE OF FIRM OR BUSINESS  

The Authority may terminate the Services Contract in whole or in part at any time if the 
contracted firm has materially failed to comply with the terms of the Services Contract, has 
been unsuccessful in fulfilling the scope of work, or fails to meet the requirements of NJ 
Department of Community Affairs or any other authority having jurisdiction. 

2.0 INDEMNIFICATION 

The firm shall assume all risk of and responsibility for, and agrees to indemnify and save 
harmless the Authority from and against, any and all claims, demands, suits, actions, recoveries, 
judgments and costs and expenses in connection therewith, made, brought or obtained on 
account of the loss of life, property, or injury or damage to persons or property that, shall be 
due to, arise out of, result from, or be in any way connected with, said work or the performance 
or lack or performance thereof, or any act or omission of the firm or any Contractor or 
Subcontractor, in connection herewith. 

3.0 INSURANCE 

The firm shall comply with the insurance requirements set forth in Appendix B Section N. 

  

                                                      
1
 Note to NJSEA: Consider what other key terms and conditions should be highlighted at this stage. 
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APPENDIX B - ADDITIONAL FORMS 

A. EXECUTIVE ORDER # 189 
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B. NON COLLUSION AFFIDAVIT 

Non Collusion Affidavit 

STATE OF: 

COUNTY OF: 

The undersigned, being duly sworn according to law, deposes and says: 

1. That, as the party submitting the foregoing Proposal, that such Proposal is genuine and not collusive or a 
sham; that said Proposer has not colluded, conspired, connived, or agreed, directly or indirectly, with 
any Proposer or person, to put in a sham Proposal or to refrain from participating in this solicitation, and 
has not, in any manner, directly or indirectly, sought by agreement or collusion, or communication or 
conference, with any person, to fix the price of affiant or of any other Proposer, or to fix any overhead, 
profit, or cost element of said price, or of that of any other Proposer, or to secure any advantages 
against the New Jersey Sports and Exposition Authority (“Authority”), or any person interested in the 
proposed Services Agreement; and that all statements in said Proposal are true. 

2. That he/she has not been convicted or found liable for any act prohibited by state or federal law 
involving conspiracy or collusion with respect to proposing or bidding on any public contract within the 
last three years. Such act or conviction does not automatically disqualify a Proposer, but may be grounds 
for administrative suspension or grounds for consideration by the Authority as to whether the Authority 
should decline to award the Services Agreement to such a Proposer on the basis of a lack of 
responsibility. If Proposer has been convicted of any act prohibited by state or federal law involving 
collusion with respect to proposing or bidding on any public contract within the past three years, 
Proposer should attach an explanation of the circumstances surrounding that conviction. 

  
FIRM NAME 

  
NAME 

  
TITLE 

  
SIGNATURE 

Subscribed and sworn to and 

before me this _______ day 

of ____________,20___ 
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C. AFFIDAVIT OF AUTHORIZATION 

NEW JERSEY SPORTS & EXPOSITION AUTHORITY 

AFFIDAVIT OF AUTHORIZATION 

State of ____________________________________ 

ss: 
County of __________________________________ 

___________________________________________________, being duly sworn, deposes and says 

that he resides at _____________________________________________________________, that he is 

the (TITLE)______________________________________________ who signed the Proposal  that he 

was duly authorized to sign, that the Proposal is a true offer of the Proposer, that the seal attached is 

the seal of the Proposer, and that all declarations and statements contained in the Bid are true to the 

best of his knowledge and belief. 

____________________________ 
(Type or print name of 
affiant under signature) 

Subscribed and sworn to 
before me this _______day 
of __________________20____ 

___________________________________________ 
(Notary Public) 

My commission expires on __________________________________ 

  



 

 

22 
 

D. NOTICE OF SET-OFF FOR STATE TAXES 

STATE OF NEW JERSEY 
NOTICE TO ALL BIDDERS OF SET-OFF FOR STATE TAX FOR CONTRACT WITH 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

Please be advised that, pursuant to L. 1995, c. 159, effective January 1, 1996, and codified at N.J.S.A. 59:49-19 
and N.J.S.A. 59:49-20, and notwithstanding any provision of the law to the contrary, whenever any taxpayer, 
partnership of S corporation under contract to provide goods or services or construction projects to the state of 
New Jersey or its agencies or instrumentalities, including the legislative and judicial branches of State 
government, is entitled to payment for those goods and services or construction projects, at the same time a 
taxpayer, partner or shareholder of that entity is indebted for any State tax, which pursuant to N.J.S.A. 43:21-
14.4 also includes any indebtedness greater than or equal to $300 that is due to the Unemployment 
Compensation Fund, the State Disability Benefits Fund, and the Family Temporary Disability Leave Account,  the 
Director of the Division of Taxation or the Office of Management and Budget shall seek to set off that taxpayer’s, 
partner’s or shareholder’s share of the payment of that indebtedness.  The amount set off shall not allow for the 
deduction of any expenses or other deductions which might be attributable to the taxpayer, partner or 
shareholder subject to set-off. 

The Division of Taxation may initiate procedures to set off the tax debt of a specific vendor upon the expiration 
of ninety (90) days after either the issuance by the Division of a notice and demand for payment of any state tax 
owed by the taxpayer or the issuance by the Division of a final determination on any protest filed by the 
taxpayer against an assessment or final audit determination.  A set-off reduces the contract payment due to a 
vendor by the amount of that vendor’s state tax indebtedness or, in the case of a vendor-partnership or vendor-
S corporation, by the amount of state tax indebtedness of any member-partner or shareholder of the 
partnership or S-corporation, respectively. N.J.A.C. 18:2-8.3. 

The Director of the Division of Taxation shall give notice of the set-off to the taxpayer, partner or shareholder 
and shall provide an opportunity for a hearing within 30 days of such notice under the procedures for protest 
established under N.J.S.A. 54:49-18.  No requests for conference, protest, or subsequent appeal to the Tax Court 
from any protest permitted under N.J.S.A. 59:49-19 shall stay the collection of the indebtedness.  Interest that 
may be payable by the State to the taxpayer, pursuant to L. 1987, c. 184 (N.J.S.A. 52:32-35) shall be stayed. 

“I HAVE BEEN ADVISED OF THIS NOTICE” 

Company: ____________________________________________________________ 

Signature:  ___________________________________________________________ 

Print or Type Name of Signer:  ____________________________________________ 

Date:  ___________________________________________________ 
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E. MORAL INTEGRITY AFFIDAVIT 

NEW JERSEY SPORTS & EXPOSITION AUTHORITY 

MORAL INTEGRITY AFFIDAVIT 

State of ______________________________ 

ss: 

County of ____________________________ 

I, _____________________________________________________________, the (TITLE) 

_______________________________________________________________________, of (COMPANY) 

_________________________________________________________________, herinafter called the 

Proposer, being first duly sworn; deposes and says that: 

1. The Proposer has submitted the Proposal regarding this contract with the New Jersey 
Sports and Exposition Authority on _____________________________. 

2. The Proposer wishes to demonstrate moral integrity to the satisfaction of the New 
Jersey Sports and Exposition Authority . 

3. As of the date of signing this Affidavit, neither the Proposer, nor any of his owners,  
officers, or directors are involved in any federal, state or other governmental 
investigations concerning criminal or quasi-criminal violations, except as follows (if 
none, so state): 

________________________________________________________________________ 

_______________________________________________________________________. 

4. Neither the Proposer not any of his owners, officers or directors have ever committed 
any violation of a federal or state or quasi-criminal statute, except as follows (if none, so 
state): 

______________________________________________________________________. 

______________________________________________________________________. 

5. The State of incorporation of the Proposer is: ______________________. 



 

 

24 
 

6. If the answer to question #5 is a state other than New Jersey, that the Proposer has 
received from the Secretary of the State of New Jersey, a certification authorizing the 
corporation to conduct business in New Jersey. 

7. The names and addresses of the principals, shareholders and officers of the Proposer 
are as follows: 

_______________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
(Use additional sheet if required) 

8. He is personally acquainted with the operations of the Proposer, has full knowledge of 
the factual basis comprising the contents of this Affidavit; and that the contents are 
true. 

9. This Affidavit is made to the New Jersey Sports and Exposition Authority to accept the 
Bid for this Contract, knowing that the New Jersey Sports and Exposition Authority relies 
upon the truth of the statements contained herein. 

________________________________ 
Proposer 

________________________________ 
(Type of print name of affiant under 
signature) 

Subscribed and sworn to 

before me this _______day 

of __________________20____. 

___________________________________________ 
(Notary Public) 

My commission expires on __________________________________ 
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F. CORPORATE RESOLUTION 

STATE OF NEW JERSEY 
NEW JERSEY SPORTS AND EXPOSITION FORM 

CORPORATE RESOLUTION FORM 

BE IT RESOLVED, By the Board of Directors of  ________________________________ that the 

president (__________________________) be and hereby is authorized to make, execute and deliver a 

contract FOR: with the New Jersey Sports and Exposition Authority and that the Secretary 

(_________________________) be and hereby is authorized to attest to the execution of the same and 

affix the corporate seal thereto. 

________________________________ 
________________________________ 
________________________________ 

BOARD OF DIRECTORS 

__________________________ 
SECRETARY (SEAL) 

I HEREBY CERTIFY that the foregoing is an exact copy of a Resolution by the BOARD of Directors of 

(____________________________) adopted at a (____________________) , meeting held on 

_____________________ at which quorum was present. 

IN WITNESS WHEREOF, I have hereunto set my hand and the seal of (___________________________) 

this __________day of _______________ 2010. 

_________________________ 
SECRETARY 

(SEAL) 
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G. PUBLIC LAW 2005, CHAPTER 51 AND EXECUTIVE ORDER 117 

[page intentionally left blank; see following pages for instructions and forms] 
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H. PUBLIC LAW 2005, CHAPTER 271 
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I. OWNERSHIP DISCLOSURE FORM 
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J. DISCLOSURE OF INVESTMENTS IN IRAN 
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K. MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

and N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except 
with respect to affectional or sexual orientation and gender identity or expression, the contractor will 
take affirmative action to ensure that such applicants are recruited and employed, and that employees 
are treated during employment, without regard to their age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. Such action shall include, but not be limited to the following: employment, 
up-grading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including apprenticeship. The 
contractor agrees to post in conspicuous places, available to employees and applicants for 
 employment, notices to be provided by the Public Agency Compliance Officer setting forth 
provisions of this nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
sex. 

The contractor or subcontractor, where applicable, will send to each labor union or representative of 
workers with which it has a collective bargaining agreement or other contract or understanding, a 
notice, to be provided by the agency contracting officer advising the labor union or workers' 
representative of the contractor's commitments under this act and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 
by the Treasurer, pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to 
time and the Americans with Disabilities Act. 

When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees 
to make good faith efforts to employ minority and women workers in each construction trade 
consistent with the applicable employment goal prescribed by N.J.A.C. l7:27-7.3; provided, however, 
that the Division may, in its discretion, exempt a contractor or subcontractor from compliance with the 
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good faith procedures prescribed by the following provisions, A, B and C, as long as the Division is 
satisfied that the contractor or subcontractor is employing workers provided by a union which provides 
evidence, in accordance with standards prescribed by the Division, that its percentage of active "card 
carrying" members who are minority and women workers is equal to or greater than the applicable 
employment goal established in accordance with N.J.A.C. l7:27-7.3.  The contractor or subcontractor 
agrees that a good faith effort shall include compliance with the following procedures: 

 (A) If the contractor or subcontractor has a referral agreement or arrangement with a 
union for a construction trade, the contractor or subcontractor shall, within three business days of the 
 contract award, seek assurances from the union that it will cooperate with the contractor or 
subcontractor as it  fulfills its affirmative action obligations under this contract and in accordance with 
the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et. seq., as supplemented and 
amended from time to time and the Americans with Disabilities Act.  If the contractor or subcontractor 
is unable to obtain said assurances from the construction trade union at least five business days prior 
to the commencement of construction work, the contractor or subcontractor agrees to attempt to hire 
or schedule minority and women workers directly, consistent with the applicable employment goal.  If 
the contractor's or subcontractor's prior experience with a construction trade union, regardless of 
whether the union has provided said assurances, indicates a significant possibility that the trade union 
will not refer sufficient minority and women workers consistent with the applicable employment goal, 
the contractor or subcontractor agrees to be prepared to hire or schedule minority and women 
workers directly, consistent with the applicable employment goal, by complying with the hiring or 
scheduling procedures prescribed under (B) below; and the contractor or subcontractor further agrees 
to take said action immediately if it determines or is so notified by the Division that the union is not 
referring minority and women workers consistent with the applicable employment goal. 

         (B) If the hiring or scheduling of a workforce consistent with the employment goal has not or 
cannot be achieved for each construction trade by adhering to the procedures of (A) above, or if the 
contractor does not have a referral agreement or arrangement with a union for a construction trade, 
the contractor or subcontractor agrees to take the following actions consistent with the applicable 
county employment goals: 

(1) To notify the public agency compliance officer, the Division, and minority and women referral 
organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and 
request referral of minority and women workers; 

(2) To notify any minority and women workers who have been listed with it as awaiting available 
vacancies; 

(3) Prior to commencement of work, to request that the local construction trade union refer 
minority and women workers to fill job openings, provided the contractor or subcontractor has a 
referral agreement or arrangement with a union for the construction trade; 

(4) To leave standing requests for additional referral to minority and women workers with the 
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local construction trade union, provided the contractor or subcontractor has a referral agreement 
or arrangement with a union for the construction trade, the State Training and Employment 
Service and other approved referral sources in the area until such time as the workforce is 
consistent with the employment goal; 

(5) If it is necessary to lay off some of the workers in a given trade on the construction site, to 
assure, consistent with the applicable State and Federal statutes and court decisions, that 
sufficient minority and women employees remain on the site consistent with the employment 
goal; and to employ any minority and women workers laid off by the contractor on any other 
construction site on which its workforce composition is not consistent with an employment goal 
established pursuant to rules implementing N.J.S.A. 10:5-31 et. seq.; 

(6) To adhere to the following procedure when minority and women workers apply or are 
referred to the contractor or subcontractor: 

(i) If said individuals have never previously received any document or certification signifying 
a level of qualification lower than that required in order to perform the work of the 
construction trade, the contractor or subcontractor shall determine the qualifications of 
 such individuals and if the contractor's or subcontractor's workforce in each construction 
trade is not consistent with the applicable employment goal, it shall hire or schedule those 
individuals who satisfy appropriate qualification standards. However, a contractor or 
subcontractor shall determine that the individual at least possesses the requisite skills, and 
experience recognized by a union, apprentice program or a referral agency, provided the 
referral agency is acceptable to the Division. If necessary, the contractor or subcontractor 
shall hire or schedule minority and women workers who qualify as trainees pursuant to 
these rules. All of the requirements, however, are limited by the provisions of (C) below. 

(ii) If the contractor's or subcontractor's workforce is consistent with the applicable 
employment goal, the name of any interested women or minority individual shall be 
maintained on a waiting list for the first consideration, in the event the contractor's or 
subcontractor's workforce is no longer consistent with the applicable employment goal. 

(iii) If, for any reason, said contractor or subcontractor determines that a minority individual 
or a woman is not qualified or if the individual qualifies as an advanced trainee or 
apprentice, the contractor or subcontractor shall inform the individual in writing of the 
reasons for the determination, maintain a copy of the determination in its files, and send a 
copy to the public agency compliance officer and to the Division. 

(7) To keep a complete and accurate record of all requests made for the referral of workers in any 
trade covered by the contract, on forms made available by the Division and submitted promptly 
to the Division upon request. 

         (C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the 
contractor or subcontractor from complying with the union hiring hall or apprenticeship policies in any 
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applicable collective bargaining agreement or union hiring hall arrangement, and, where required by 
custom or agreement, it shall send journeymen and trainees to the union for referral, or to the 
apprenticeship program for admission, pursuant to such agreement or arrangement. However, where 
the practices of a  union or apprenticeship program will result in the exclusion of minorities and 
women or the failure to refer minorities and women consistent with the county employment goal, the 
contractor or subcontractor shall consider for employment persons referred pursuant to (B) above 
without regard to such agreement or arrangement; provided further, however, that the contractor or 
subcontractor shall not be required to employ women and minority advanced trainees and trainees in 
numbers which result in the employment of advanced trainees and trainees as a percentage of the 
total workforce for the construction trade, which percentage significantly exceeds the apprentice to 
journey worker ratio specified in the applicable collective bargaining agreement, or in the absence of a 
collective bargaining agreement, exceeds the ratio established by practice in the area for said 
construction trade.  Also, the contractor or subcontractor agrees that, in implementing the procedures 
of (B) above, it shall, where applicable, employ minority and women workers residing within the 
geographical jurisdiction of the union. 

After notification of award, but prior to signing a construction contract, the contractor shall submit to 
the public agency compliance officer and the Division an initial project workforce report (Form AA 201) 
provided to the public agency by the Division for distribution to and completion by the contractor, in 
accordance with N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the Monthly Project 
Workforce Report once a month thereafter for the duration of this contract to the Division and to the 
public agency compliance officer. 

The contractor agrees to cooperate with the public agency in the payment of budgeted funds, as is 
necessary, for on-the-job and/or off-the-job programs for outreach and training of minorities and 
women. 

        (D)  The contractor and its subcontractors shall furnish such reports or other documents to the 
Division of Contract Compliance & EEO as may be requested by the Division from time to time in order 
to carry out the purposes of these regulations, and public agencies shall furnish such information as 
may be requested by the Division of Contract Compliance & EEO for conducting a compliance 
investigation pursuant to Subchapter l0 of the Administrative Code (NJAC 17:27). 
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L. MACBRIDE PRINCIPLES FORM 
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M. ACKNOWLEDGEMENT OF NOTICE OF PENALTIES IMPOSED BY N.J.S.A. 54:49-4.1 FOR FAILURE 
TO COMPLY WITH N.J.S.A. 52:32-58 
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N. INSURANCE REQUIREMENTS  

The Contractor shall purchase and maintain insurance as presented in the following paragraphs and in 
addition require each Subcontractor to purchase specific insurance that will protect the Contractor, 
Subcontractor, and the additional parties designated below from claims which may arise out of the 
Contractor’s operations or completed operations including the operations or completed operations of 
any Subcontractor. 

1. Statutory Workers’ Compensation Insurance (including occupational disease) in accordance with 
the law. 

2. Employer’s Liability Insurance for $1,000,000 per accident and disease. 

 The Contractor shall agree to at all times indemnify, defend, and insure the Authority for all claims 
by employees of the Contractor, or any Subcontractors, arising out of their performance of the 
Work directly or indirectly related to his contract. 

3. Commercial General Liability Insurance (“CGL”) with a per occurrence limit for Bodily Injury and 
Property Damage of at least $2,000,000.  The limit may be provided through a combination of 
primary and umbrella/excess liability policies. 

 Coverage shall provide and encompass at least the following: 

1. X, C, and U hazards, where applicable; 

2. Independent Contractors; 

3. Blanket Written Contractual Liability; 

4. Products Liability and Completed Operations. 

4. Business Auto Liability insurance including owned, non-owned and hired vehicles with combined 
single limits for bodily injury and property damage of $1,000,000 each occurrence; Contractor may 
at its option, waive excess liability limits above $1,000,000 for any Subcontractors.  Such waiver 
shall not relieve the Contractor of its contractual liability responsibilities in this Contract, not can it 
be interpreted in any ways as a limitation of liability. 

5. All liability coverage must be written on an occurrence form (as compared to “claims-made”) and 
shall be maintained without interruption from date of commencement to the completion of the 
project, with an additional two years for completed operations.   

6. All insurance policies shall be maintained with insurance companies licensed to do business in the 
State of New Jersey and shall maintain a rating of “A” or better in most current edition of Best’s 
Key Rating Guide. 

7. Each policy except the Worker’s Compensation shall specifically name the NJSEA and any other 
required parties as additional insureds. 

8. Contractor shall not commence the Work until Certificates of Insurance evidencing the required 
insurance have been submitted to and approved by the Authority or its designee.  Contractor shall 
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not allow any Subcontractor work to commence until evidence is provided that each 
Subcontractor(s) has obtained not less than the insurance coverage’s set forth above where 
applicable.      

9. The Contractor shall furnish the Authority with copies of all Certificates showing the types, amount, 
class of operations covered, effective dates, and dates of expiration of policies.  Such certificates 
shall also contain substantially the following statement:  "The insurance covered by this certificate 
will not be cancelled or materially altered, except after 30 days written notice has been received by 
the New Jersey Sports and Exposition Authority. 

10. All renewal Certificates shall be delivered to the Authority not less than twenty (20) days prior to 
the expiration date of such policies.  If any one of the foregoing coverage’s is required to remain in 
force after the final payment, an additional Certificate evidencing continuation of such coverage 
shall be submitted to the Authority. 

11. No insurance policy may be cancelled or materially changed except after 60 days advance written 
notice to the Authority.  Upon receipt of any notice of cancellation or material change, Contractor 
shall within ten days procure replacement policies of insurance.  If Contractor fails to procure and 
maintain acceptable policies of insurance in accordance with the terms hereof, then the Authority 
may, at the Authority’s option, obtain such insurance at the cost and expense of Contractor, 
without the need of any notice to Contractor. 

12. All insurance carried by Contractor will be primary and that any insurance carried by any additional 
insured shall be excess and non-contributory.  Contractor shall require the same of any insurance 
carried by all Subcontractors, except for CGL that can have a per occurrence limit of $2,000,000 
with a $2,000,000 aggregate. 

13. Contractor waives all rights of recovery against the additional insured parties, including there 
agents, officers, directors, and employees for any losses covered by the insurance maintained or 
required to be maintained under this Contract and for any losses which fall within insurance policy 
deductibles.  Contractor shall by written agreement require similar waivers of all Subcontractors.   

14. Contractor’s insurance obligations are separate from and in addition to Contractor’s 
indemnification obligations contained in the Services Contract. 

15. Contractor shall be responsible to the Authority for the acts and omissions of its Subcontractors 
and their agents and employees and any other persons performing any work under a contract with 
Contractor. 

16. Contractor and all Subcontractors should secure and maintain Property insurance necessary for 
protection against loss of assets being constructed, owned, borrowed, or rented capital equipment 
and tools, including tools owned by employees, and any tools, equipment, stages, tower, field 
office trailer, or another temporary structure, and forms owned, borrowed, or rented by 
Contractor or any Subcontractor.  The amount of Property insurance should be at the end of the 
Project no less than the amount of the Proposal submitted.  This coverage may be provided on an 
incremental basis.  The recommendation to secure such insurance is solely for the benefit of the 
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Contractor or Subcontractor.  Failure to secure such insurance or to maintain adequate levels of 
coverage shall not obligate the Authority or any of its agents for any losses. 
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R. BIDDER QUALIFICATION DATA 

Bidder Must Submit the Following Information With His Bid for Evaluation 

 

1. The number of years the bidding firm has been performing the service as it relates to the 

contract services as required in the bid. 

 __________________________________________ Total Years 

 

2. Location of the Contractor's office that will be responsible for managing this Contract: 

a. Company Name: _____________________________________________ 
 Address:  _____________________________________________ 

 City:  _____________________________________________ 
 Phone Number: _____________________________________________ 

 On Site Manager of the Contract:________________________________ 
b. Bidder's Federal Employer's Identification Number: 

_______________________________________ 
    

3. Name(s) and phone number(s) of management personnel to be contact if problems or 

emergencies occur: 

Name Phone Number Availability Time 

   

   

   

   

   
 

4. Bidder must furnish a list of five (5) contracts completed within the last three (3) years 

that bidder has performed services as it relates to the contract service as required in the 

bid on a direct contract basis: 

  

Sl.no Location Contact Person/Phone                  Contract Service 

1.  

 

  

2.  

 

  

3.  

 

  

4.     
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5.  

 

  

 

 5. Bidder must furnish a list of contract lost or terminated during the last three (3) years with 
the reason for loss or termination: 

   
Sl.no Location Contact Person/Phone                  Reason for Loss/Termination 

1.  

 

  

2.  

 

  

3.  

 

  

4.   

 

  

5.  

 

  

 
 
6.       Bidder must provide a list of qualified personnel that will be assigned to work on this 

contract, including a brief resume.  Resume shall include for each person the number of 
years, and his qualifications and experience to handle the requirements of this bid: 

 

Sl.no Name Years                  Qualified Experience 

1.  

 

  

2.  

 

  

3.  

 

  

4.   

 

  

5.  

 

  

 

S. SUBCONTRACTOR USE FORM 

Furnish below the company name, address, telephone number, and name of contact person for each 
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subcontractor, if any, to be used in the performance of the Work for this Contract.  Experience statements shall 

be attached hereto for each subcontractor. If no work will be subcontracted, indicate NONE. 

 

 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
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T. EXPERIENCE MATRIX 
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U. TIMELINE ACKNOWELDGEMENT 

 
The undersigned hereby certify the Firm’s facility can accommodate the Replacement of one (1) 5 kV 
automatic transfer switchgear and all work can be completed within the required time period of 15 
calendar days. 
 
 
Respectfully Submitted, 
 

              
(Signature)        (Date Signed) 
 
        

 (Name)  
 

        
 (Title) 
 

 
 
              
(Name of Firm)       (Telephone Number) 
 
        
(Business Address) 
 
        
(Business Address)  
 
        
(City, State & Zip Code) 
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V. COST PROPOSAL FORM 

REPLACEMENT OF ONE 5 kV AUTOMATIC TRANSFER SWITCHGEAR 
MEADOWLANDS SPORTS COMPLEX 

 
Having examined the RFP Documents, related documents, and the site of the proposed Work; and 
being familiar with all conditions and requirements surrounding the replacement of the Switchgear and 
the proposed scope of work, including the availability of materials and labor as well as industry 
standards,           hereby proposes to provide 
all supervision, labor, materials, equipment, and supplies and to perform the required Scope of Work 
for in accordance with the RFP Documents and industry standards within the time set forth herein for 
the amount as follows: 

Switchgear Replacement Price:     $                   Dollars 
Spell in words and print in numerals 

 

 

Alternate Add: Generator Connection (Tap Box):    $                   Dollars 
Spell in words and print in numerals 

 
 
 
 
 

 

Total Proposal Price (Including Alternate):   $      Dollars 
    Spell in words and print in numerals 

 
     

Successful Proposer must achieve Final Completion within fifteen (15) calendar days from receipt of 
equipment as specified by the RFP Documents.   
Bidder acknowledges receipt of the following Addendum/Addenda:  

Addendum # Date of Addendum 
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The undersigned hereby certify that I/we, having carefully examined the RFP Documents and all other 
Requirements for the Replacement one (1) 5 kV automatic transfer switchgear and being familiar with 
local conditions affecting the cost of work, hereby will contract to do all work, complete, in place, 
according to the RFP Documents and other requirements, and any Addenda to said Documents, and all 
other work in connection and incidental, thereto.  We have also reviewed the completion date and 
milestones/phases, if any, and hereby certify that the above work can be completed within the 
required time period. 
Respectfully Submitted, 
 

              
(Signature)        (Date Signed) 
 
        

 (Name)  
 

        
 (Title) 
 

 
 
              
(Name of Firm)      (Telephone Number) 
 
        
(Business Address) 
 
        
(Business Address)  
 
        
(City, State & Zip Code) 
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NJSEA MEADOWLANDS  

STORM WATER PUMP STATION 

5kV AUTOMATIC TRANSFER SWITCHGEAR 

REQUEST FOR PROPOSAL 

TECHNICAL REQUIREMENTS 

 

The NJSEA Meadowlands Storm Water Pump Station is planning the replacement of the existing 
medium-voltage (2400-volt) automatic transfer switchgear.  The new switchgear shall be open 
transition type and transfer the station load to-and-from the (1) preferred and (1) alternate 
source(s) utilizing an automatic transfer controller and two (2) circuit breakers.  Additionally, a 
generator connection tap-box utilizing (2) load break switches with kirk-keys preventing parallel 
closure of both switches shall be included in the proposal. 

PART 1 - GENERAL 

1.1 PROJECT COORDINATION 

A. Project Identification:  Pump Station 5kV Automatic Transfer Switchgear 

B. Project Location:  NJSEA Meadowlands Site Storm Water Pump Station 

C. Owner:  New Jersey Sports & Exposition Authority (NJSEA) 

D. Engineer:  John-Winston Engineers & Consultants, Inc., Allenhurst, NJ 

E. Project Coordinator:  John-Winston Engineers & Consultants, Inc. has been appointed by 
NJSEA to serve as Technical Project Coordinator. 

F. The Products and Services to be provided by the Equipment Supplier consists of the following: 
 

Activity Type Description 

Equipment 
Submittals and 

Approval 
Coordination 

1. Provide Engineering Submittals for each item supplied for Approval 
2. Provide 24 Man-hours of Design Assistance Services with the 

Engineer & Contractor  
3. Prepare a Final Release for Manufacture for Project Team Sign-off 

Equipment 

Manufacturer 

1. Provide a guaranteed Schedule for Final Manufacture 
2. Inform the Project Team when the Manufacturing is Complete 

On-Site Delivery 
1. Provide Delivery Transportation for all Equipment to the Project Site. 

Rigging by Others. 

Commissioning & 
Training 

1. Provide Installation Support:  40 Man-hours of On-Site Technical 
Support Services & Training 

2. Apply Final Protection & Control Settings to Equipment 
3. Perform Final Inspection & Adjustments and Approval for Service 
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1.2 SCOPE 

A. The Electrical Equipment Supplier shall supply a fully functional Generator Automatic 
Transfer Switchgear to replace the 2.4kV line-up as shown on the attached record drawing 
E1 & E2 as ‘2.4kV Generator Control & Automatic Transfer Section’ and the new schematic 
drawings E-1.00 & E-1.01 as ‘Generator Automatic Transfer Switchgear’.   

B. The Supplier shall provide technical packages and quotations for the switchgear equipment 
with the following details for review. 

1. Fully automatic metal-enclosed switchgear utilizing (2) circuit breakers. 

2. Adder option to include a generator connection provision (tap box). 

C. The Supplier shall be authorized service providers with complete parts and service to assure 
minimum equipment downtime and best service response to the owner, available on a 24-
hour emergency basis within 50 miles of the project site. 

1.3 REFERENCES 

1. The Automatic Transfer Switchgear and all components shall be designed, manufactured 
and tested in accordance with the latest applicable standards. he applicable codes and 
standards listed below should be considered as part of this specification. The latest 
revision in effect at time of product qualification shall apply for all standards referenced. 
The switchgear and all components shall be designed, manufactured and tested in 
accordance with applicable standards of IEEE, ANSI and NEMA. 

A. Applicable Codes and Standards 

1. ANSI/IEEE   

a. C37.04    Standard Rating Structure for AV HV Circuit Breakers 
b. C37.06         Preferred Ratings for AC HV Circuit Breakers 
c. C37.09         Standard Test Procedure for AC HV Circuit Breakers 
d. C37.010       Application Guide for AC HV Circuit Breakers 
e. C37.011       Application Guide for TRV for AC HV Circuit Breakers 
f. C37.11         Requirements for Electrical Control 
g. C37.20.3    Standard for Metal-Enclosed Type Switchgear 
h. C37.55         Conformance Testing Procedure of Metal-Clad Switchgear 
i. C57.13         Requirements for Instrument Transformers 

2. NEMA          

a. SG-4            Standards for Power Circuit Breakers 
b. SG-5            Power Switchgear Assemblies NEC/NFPA 

3. NFPA 

a. 70, 70B & 70E 

4. UL-ANSI 
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1.4 SUBMITTALS – FOR REVIEW & APPROVAL 

A. The following information shall be submitted to the Owner: 

1. Master drawing index 

2. Front view elevation 

3. Floor plan 

4. Top view 

5. Single line diagram 

6. Controls one-line diagram 

7. Nameplate schedule 

8. Component list 

9. Conduit entry/exit locations 

10. Major component ratings including: 

a. Voltage 

b. Continuous current 

c. Interrupting ratings 

11. Product data sheets 

12. Sequence of operation description 

1.5 SUBMITTALS – FOR CONSTRUCTION 

A. The following information shall be submitted for record purposes: 

1. Final as-built drawings and information for items listed above and shall incorporate all 
changes made during the manufacturing process. 

2. Wiring diagrams. 

1.6 QUALIFICATIONS 

A. For the equipment specified herein, the manufacturer shall be ISO 9001 or 9002 certified. 

1.7 DELIVERY, STORAGE AND HANDLING 

A. Equipment shall be handled and stored in accordance with manufacturer’s instructions. One 
(1) copy of these instructions shall be included with the equipment at time of shipment. 

B. Equipment being stored prior to installation shall be stored to maintain the equipment in a 
clean and dry condition. If stored outdoors, indoor gear shall be covered and heated.  

1.8 OPERATION AND MAINTENANCE MANUALS 

A. Equipment operation and maintenance manuals shall be provided with each assembly 
shipped and shall include instruction leaflets and instruction bulletins for the complete 
assembly and each major component. 
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PART 2 - PRODUCTS AND SERVICES 

2.1 SWITCHING EQUIPMENT MANUFACTURERS  

A. ABB 

B. Eaton 

C. Siemens 

D. Square-D 

The list above does not imply acceptance of their products that do not meet the specified ratings, 
features and functions. The Supplier is responsible for meeting these specifications in their 
entirety.  Products in compliance with the specification and manufactured by others not named 
will be considered only if pre-approved by the Engineer ten (10) days prior to bid date. 

2.2 RATINGS 

A. Switchgear equipment ratings shall be as follows: 

1. Nominal System Voltage     2.4kV, 3-Ph, 3-W 

2. System Grounding      Solid 

3. Maximum Design Voltage     5kV 

4. BIL        60kV 

5. Power frequency withstand voltage     36 kV 

6. Voltage range factor K       1.0 

7. Interrupting Time      3 cycles 

8. Circuit Breaker(s) Device Continuous Current   1200 Amperes 

9. Close and Latching      60 kA RMS 

10. Short Time Rating      31.5 kA @ 3 seconds 

2.3 CONSTRUCTION 

A. Switchgear metal-enclosed construction. The depth of the finished equipment shall be 
sufficient to allow for entrance, bending, and termination of power cables. Individual units 
shall be provided for top or bottom entrance as specified. 

1. The available footprint is approximately 120” width x 78” depth. 

2. Front and side access only required. 

B. Each vertical section shall be provided with space heaters. Tubular type heaters operated at 
half voltage for long life shall be supplied.  

C. Power for space heaters, lighting, receptacles, and breaker control power shall be supplied 
by the owner. 

D. Switchgear shall be certified for IBC Seismic Region D. 

E. Hinged doors with IR scanning view ports. 

2.4 BUS 

A. All phase bus conductors shall be insulated silver-plated copper.   
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2.5 BUS INSULATION SYSTEM 

A. All insulators shall be glass polyester type for 5kV class switchgear, as required. 

2.6 WIRING/TERMINATIONS 

A. One (1) terminal 4-hole pad per phase shall be provided for attaching cable terminal lugs for 
a maximum of (2) conductors per phase, 5kV – 500MCM phase conductors.  Sufficient space 
shall be allowed for installation of electrical stress relief termination devices and bending 
radius allowances for the cable sizes indication on the drawings.  

B. All control wiring shall be UL listed and have a VW-1 flame retardant rating. Wires shall 
terminate on terminal blocks with marker strips numbered in agreement with detailed 
connection diagrams. 

C. Auxiliary wiring, fuse blocks and terminal blocks within the sections shall be furnished as 
indicated. Terminal blocks shall be provided for owner connections to other apparatus. 

 

2.7 AUXILIARY DEVICES 

A. The Supplier shall furnish all necessary instruments as shown on drawings. 

B. Current transformers shall be furnished as indicated on the contract drawings. The thermal 
and mechanical ratings of the current transformers shall be coordinated with the circuit 
breakers. Their accuracy rating shall be equal to or higher than the ANSI standard 
requirements. Shorting terminal blocks shall be provided on the secondary of all the current 
transformers. 

C. Potential and control power transformers (PTs and CPTs) of the quantity and ratings shown 
in the single line drawings shall be supplied. Potential transformers shall be mounted on 
draw-out trucks.  

D. A mechanical interlock shall be provided to require the secondary breaker to be open before 
the CPT truck or CPT primary fuse truck can be withdrawn. 

E. Provide the following accessories: 

1. Breaker Lift Truck 

2. Racking handle and special tools required for maintenance 

3. Test plugs for ABB FT-1 test Switches 

4. CB Test Jumper and Test Station 

5. Remote racking system 

F. Manual Ground & Test Device (G&T) 

G. IEEE Std. C37.20.6 Compliance Test Certificate  

2.8 GENERATOR CONNECTION TAP BOX  

A. Separately enclosed 5kV 1200A Manual Load Break Disconnect Switch Generator Tap Box. 

1. Keyed interlock provisions to prevent generator source paralleling. 

2..9 SURGE AND TRANSIENT PROTECTION 

A. Voltage Surge Suppressor 2.4 kV, 60 kV BIL, Intermediate Class. 
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2.10 NAMEPLATES  

A. Engraved nameplates, mounted on the face of the assembly, shall be furnished for all 
equipment. Nameplates shall be laminated plastic, black characters on white background. 
Characters shall be 1/2-inch high, minimum.  

B. Circuit nameplates shall be provided with circuit designations as shown on drawings. 

C. Control components mounted within the assembly, such as fuse blocks, relays, pushbuttons, 
switches, etc., shall be suitably marked for identification corresponding to appropriate 
designations on manufacturer’s wiring diagrams. 

2.11 FINISH 

A. All new equipment finishes shall consist of a coat of gray (ANSI-61), thermosetting, polyester 
powder paint applied electrostatically to pre-cleaned and phosphatized steel and aluminum 
for internal and external parts. The coating shall have corrosion resistance of 600 hours to 
5% salt spray. 

2.12 AUTOMATION & CONTROLS  

A. The automation and control system shall facilitate overall operation including automatic 
standby operation, monitoring of the generator, alarm/fault monitoring, generator and 
protective relaying. 

2.13 REMOTE NOTIFICATION 

A. The system shall provide several types of remote notification.  Notification shall be triggered 
by user specified events and/or alarms.  Means of notification shall include: 

1. Voice notification via cell phone or land lines. 

2. Text (SMS) messaging via cell phone lines. 

3. Email notification. 

2.14 CONTROL POWER 

A. Automation control power system shall be protected against single point of failure by the 
utilization of a dual best source selector DC system.   

1. Battery capacity shall be capable of 12 circuit breaker charging cycles and 48 hours of 
instrument monitoring. 

B. A 120VAC control power system shall include the following features: 

1. Control power shall be provided via a source selector transfer relay and contactor. 

2.15 AUTOMATION & CONTROLS ENVIRONMENTAL SPECIFICATIONS 

A. The automation and control system components shall meet or exceed the following 
environmental requirements: 

1. Operating Temperature: 0 to 55° C 

2. Humidity: 5 to 95% non-condensing 
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2.16 METERING 

A. All metering functions shall be 0.5% accuracy or better.  

1. The following metering shall be provided for the common bus. 

a. Volts with 4-position selector switch to select three phases of voltage 

b. Amps with 4-position selector switch 

c. Kilowatts Kilo-vars Frequency Power Factor Harmonics Voltage Transients  

d. Event recording shall capture 4 seconds of metered data, stored every 20 msec for 
certain events.  The data is captured 2 seconds before and 2 seconds after the 
event.  

2. The following metering shall be provided for the utility and generator line side bus. 

a. Volts with 4-position selector switch to select three phases of voltage 

 

2.17 MICROPROCESSOR LOGIC 

A. The transfer controller shall be a microprocessor-based controller. The controller shall be 
hardened against potential problems from transients and surges. Operation of the transfer 
switch and monitoring of both sources shall be managed by the Controller. 

B. The automatic transfer switch controllers shall meet or exceed the following standards in 
addition to the basic switch standards: 

1. IEC 61000-4-2 - EMC Testing and Measurement Techniques - Electrostatic Discharge 
Immunity Test 

2. IEC 61000-4-3 - EMC Testing and Measurement Techniques - Radio-frequency, 
Electromagnetic Field Immunity Test 

3. IEC 61000-4-4 - EMC Testing and Measurement Techniques - Electrical Fast 
Transient/Burst Immunity Test 

4. IEC 61000-4-5 - EMC Testing and Measurement Techniques - Surge Immunity Test 

5. IEC 61000-4-6 - EMC Testing and Measurement Techniques - Immunity to Conducted 
Disturbances, Induced by Radio-frequency Fields 

6. IEC 61000-4-11 - EMC Testing and Measurement Techniques - Voltage Dips, Short 
Interrupts and Voltage Variations Immunity Tests 

7. CISPR11, Class B - Industrial, Scientific and Medical Radio-frequency Equipment - 
Electromagnetic Disturbance Characteristics - Limits and Methods of Measurement 

8. FCC Part 15, Subpart B, Class B 
 
 
2.18 TRANSFER CONTROLLER 

A. The microprocessor-based controller display shall be UV resistant backlit display.  The 
controller shall be capable of displaying transfer switch status, parameters, and diagnostic 
data.  All set point parameters shall be password protected and programmable using the 
controller keypad, USB port, or remotely using serial port access.  Limited abbreviations or 
codes shall be used for transfer switch functions.    
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1. The microprocessor-based controller shall include a mimic bus display consisting of six 
(6) individual LED’s for indicating the following: 

a. Availability status of source 1  

b. Availability status of source 2 

c. Connection status of source 1  

d. Connection status of source 2 

e. Source 1 Preferred 

f. Source 2 Preferred 
 

2.19 VOLTAGE AND FREQUENCY SENSING 

A. The controller shall have a voltage range of 0-5000 volts (50/60 Hz) with an accuracy of +/- 
1% of the reading and a frequency range of 40-70 Hz with an accuracy of +/- .3 Hz.  

1. Voltage and frequency dropout and pickup parameters are set as a percentage of the 
nominal voltage as indicated in the table below.   

 

Set-point Sources Dropout Pickup 

Under-voltage Source1 and 2 80 – 99% 80 - 99% 

Over-voltage Source 1 and 2 101 – 120% 101 – 120% 

Under-frequency Source 1 and 2 90 – 99% 90 – 99% 

Over-frequency Source 1 and 2 101 – 110% 101 – 110% 

Voltage Unbalance Source 1 and 2 5 – 20% 5 – 20% 

 

2. The normal and emergency sources shall include phase reversal protection.  The 
preferred rotation is programmable as ABC or CBA. 

 

2.20 TIME DELAYS 

1. A time delay shall be provided on transfer to source 2, adjustable from 0 to 180 minutes.  

2. A time delay shall be provided to override a momentary power outage or voltage 
fluctuation, adjustable from 0 to 600 seconds.  

3. A time delay shall be provided on retransfer from source 2 to source 1, adjustable from 0 
to 180 minutes.  

4. A time delay shall be provided after retransfer that allows the generator to run unloaded 
prior to shut down, adjustable from 0 to 180 minutes.  

a. A time delay shall be provided for engine failure to start, adjustable 0- 6 seconds.  

b. All delays shall be field adjustable from the microprocessor-based controller without 
the use of special tools. 
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2.21 ADDITIONAL FEATURES 

1. The controller shall include a programmable Engine Exerciser, selectable as disabled, 7, 
14, or 28 day interval, or by calendar date.  Run time shall be adjustable for 0-180 
minutes, with or without load.  Transfer time delays shall also be independently 
programmable for test events. 

2. The controller shall include a keypad pushbutton to initiate a system test. 

3. The controller shall include 4 user configurable inputs.  Each input provides 50 volts at 
10ma and can be user configured to one of the following features: 

4. Input to accept a remote contact which closes to initiate a transfer to source 2.  This 
feature shall be failsafe and an automatic retransfer shall occur in the event that source 2 
power is lost. 

5. Input to accept a remote contact which opens to inhibit transfer to source 2.  

6. The controller shall include 4 user configurable outputs rated for 10-Amp at 250-Vac and 
10-Amp at 30-Vdc.  Each input can be user configured to one of the following features: 

a. Source 1 connected  

b. Source 2 connected 

c. ATS in test 

d. ATS not in automatic mode (Monitor Mode) 

e. General Alarm indication for failure to transfer, mechanical fault, or electrical fault. 

f. Engine Test Aborted  

g. Engine cool down in process  

h. Engine start contact status 

i. Emergency inhibit on 

j. Pre and/or post transfer signal - A pre and or post transfer time delay output 
adjustable from 0-120 seconds.   

k. Data Logging 

7. Historical Data Storage to include: 

a. Engine Run Time 

b. Source 1 Available time 

c. Source 2 Available time 

d. Source 1 Connected time 

e. Source 2 Connected time 

f. Load Energized Time 

g. Number of Transfers 

8. Event Summary shall include up to 100 date and time stamped events.  All metered 
values are logged for each event.  Event summaries include: 

a. Transfer events 

b. Alarms 

c. Changes to the set points 

d. Changes to the time/date 

e. Resetting a historical counter 

f. Engine Run test 
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g. Event Details shall include up to 350 date and time stamped events.  All metered 
values are logged for each event.  Event details include detailed sequence of 
operations of a transfer event. 

h. Source unavailability actions that initiate a transfer sequence (Under voltage, 
Overvoltage, etc.) 

i. Successful transfers (at the point of breaker/contactor closure)  

j. Unsuccessful transfers (at the point of breaker/contactor failure to close or open)  

2.22 SECURITY 

A. Controller setting changes and adjustments shall be password protected. 

B. A minimum of two (2) password protected security levels shall be provided. 

2.23 SPARE PARTS 

A. The Supplier shall have factory trained technicians that maintain a stock of spare parts and 
programming tools. 

B. Provide a complete listing with prices of spares parts with O&M Documents. 
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PART 3 - EXECUTION  

3.1 FACTORY TESTING 

A. The system shall be completely and functionally tested in the manufacturer's facility prior to 
shipment. 

1. Shop floor functional testing of relay and control logic shall be conducted and recorded. 

2. The Owner shall have the option to witness factory testing at the Owner’s expense. 

3.2 PROJECT MANAGEMENT SUPPORT 

A. The Supplier shall assign a regional support team within the manufacturer’s organization 
consisting of Project Managers, Project Coordinators, Project Engineers and Application 
Engineers, which shall be in addition to the manufacturer’s local field sales support and/or 
manufacturing technical support. 

3.3 SHIPPING 

A. Provide protective measures for all the equipment from weather, dirt, fumes, water, 
construction debris, and physical damage at the factory. 

3.4 FIELD QUALITY CONTROL AND STARTUP 

A. The Supplier shall provide the services of a qualified factory-trained manufacturer’s 
representative for start-up of the equipment specified under this section. The manufacturer’s 
representative shall provide inspection of the final installation, perform functional testing, and 
start-up. 

B. Functional Testing shall include testing of the following as a minimum: 

1. Pre-startup inspection of the dc system, control wiring, power cables, and switchgear. 

2. Verify alarms. 

3. Verify protective relay/breaker trip units are set to coordination study if applicable. 

4. Test all modes of operation. 

5. Test with Load. 

3.5 TRAINING 

A. The manufacturer’s representative shall provide an eight (8) hour "hands-on" training course 
for the customer's operating personnel which shall cover the following topics: 

1. Overall system description, assembly operations, and theory of operation. 

2. Automatic and manual operation. 

3. Safeties and protective relaying. 

4. Recommended system check lists and log sheets. 

5. Recommended preventive maintenance. 
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NJSEA Existing Conditions Drawings 
E-1 & E-2 

  



MJV
Rectangle

MJV
Callout
2400V Automatic Transfer Switchgear to be Replaced with (2) Source ATS, (1)-Preferred, (1)-Alternate

MJV
Callout
Outdoor Transformer secondary conduit and cabling to remain.



MJV
Rectangle

MJV
Line

MJV
Line

MJV
Callout
Incoming 2400V Conduit and Cable from Outdoor Transformer to Remain into Normal Preferred Source CB

MJV
Callout
Space is limited behind existing gear to approx. 36". Total depth of new gear approx. max. 72" if front-access only.



JOHN-WINSTON ENGINEERS & CONSULTANTS     
JANUARY 2019 

 
 
 
 

New Transfer Switchgear Schematic Drawings 
E-1.00 & E-1.01 
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