	Alabama
	No requirements

	Alaska
	· The name, address, and telephone number of the employment agency
· The name and address of the person to whom the applicant is sent for employment, and the address to which the applicant is to report for work
· The kind of work to be performed, the wages or salary, and other conditions of employment
· Whether a strike or lockout exists at the place of employment


	Arkansas
	No requirements

	Arizona
	No requirements

	California
	· The pay rate and the basis, whether hourly, salary, commission or otherwise, including any overtime rate.
· Allowances, if any, claimed as part of the minimum wage, including meals or lodging.
· The regular payday.
· The employer's name, including any "doing business as" names.
· The physical address of the employer's main office or principal place of business, and a mailing address, if different.
· The employer's telephone number.
· The name, address and telephone number of the employer's workers' compensation insurance carrier.
· Any other information as determined by the Labor Commissioner to be material and necessary.
· The name of the legal entity for which the employee performs work.
· The physical address of the entity's main office.
· The entity's mailing address, if different from the physical address.
· The entity's telephone number.
Template form available at: 
http://www.dir.ca.gov/dlse/LC_2810.5_Notice.pdf


	Colorado
	· Date and time of payment
· Place of payment

	Connecticut
	· Rate of pay
· Hours of employment
· Wage payment schedule
· Policies including vacation, sick pay, wages, health and welfare matters and comparable matters 
· Whether there is a strike or lockout at the place of employment


	Delaware
	· The rate of pay
· The payday and hour
· The place of payment
· Policies on sick leave, vacation pay, and other wage related issues


	District of Columbia
	· The employer's name and any "doing business as" names. 
· The physical address of the employer's main office or principal place of business, and a mailing address, if different.
· The employer's telephone number.
· The employee's rate of pay and the basis for that rate of pay or a good faith estimate of the range of potential wages the employee will likely earn if a specific rate of pay has not been determined at the time of interview or hire. 
· The employee's regular pay day or the temporary staffing firm must inform the employee that the pay day may vary depending on the usual practice at the assignment if a fixed, designated pay day has not been established at the time of initial interview or hire. 
· Any other information the mayor considers necessary. 
· The designated pay day for the particular assignment.
· The rate of pay and any benefits for the assignment. 
· The overtime rate the employee will receive, or any applicable overtime exemption.
· The location and name of the client employer and the temporary staffing firm.
· The anticipated length of the assignment.
· Whether training or safety equipment is required and who is obligated to provide and pay for the equipment.
· The legal entity required to pay for worker's compensation.
· Information about how to contact the designated enforcement agency for concerns about safety, wage and hour or discrimination. 
Template available at: https://does.dc.gov/sites/default/files/dc/sites/does/page_content/attachments/Notice%20for%20Temporary%20Staffing%20Firms_OWH%20Revised.pdf

	Florida
	No requirements

	St. Petersburg, Florida
	· Start date
· Legal Name of Hiring Employer: 
· Is hiring employer a staffing agency/business (e.g., Temporary Services Agency; Employee Leasing Company; or Professional Employer Organization [PEO])?  
· Other Names Hiring Employer is "doing business as" (if applicable): 
· Physical Address of Hiring Employer’s Main Office: 
· Hiring Employer’s Mailing Address (if different than above): 
· Hiring Employer’s Telephone Number: 
· If the hiring employer is a staffing agency/business, the following information for the other entity for whom this employee will perform work: 
· Name: 
· Physical Address of Main Office: 
· Mailing Address: 
· Telephone Number: 
· Rate of pay:
· Overtime rate of pay
· Rate basis: hour, shift, day, week, salary, piece rate, commission
· Whether a written employment agreement containing rate and basis of pay exists
· Allowances claimed as part of minimum wage (including meal and lodging allowances)
· Regular payday
· Employee must sign a written acknowledgement

	Georgia
	No requirements

	Hawaii
	· Rate of pay
· Time and place of payment
· Policies with regard to vacation and sick leave


	Idaho
	· Rate of pay
· Regularly scheduled payday

	Illinois
	· Schedule and the length of assignments.
· Name of employee
· Name and nature of the work to be performed and the types of equipment, protective clothing, and training that are required for the task;
· Rate of pay
· Time and place of payment
· The name and address of the destination of the employee
· The terms of transportation; and
· Whether a meal or equipment, or both, are provided, either by the day and temporary labor service or agency or the third party client, and the cost of the meal and equipment, if any

	Indiana
	No requirements

	Iowa
	· Rate of pay
· Regular payday
· Policies on vacation pay, sick leave, reimbursement for expenses, retirement benefits, severance pay, or other comparable wage-related issues

	Kansas
	· Rate of pay
· Day and place of payment
· Policies about vacation pay, sick leave, and any other benefits to which the employee is entitled and related to wages

	Kentucky
	No requirements

	Louisiana
	· Rate of pay
· Method of payment
· Frequency of payment

	Massachusetts
	· Name, address and telephone number of the staffing agency
· Name, address and telephone number of the workers compensation carrier
· Name, address and telephone number of the work site employer
· Name, address and telephone number of the department (DLS)
· Job description and whether the position will require any special clothing, equipment, training, or licenses
· Pay day, hourly rate of pay, and whether overtime pay may occur
· Start date, daily starting time and anticipated end time, and if known, expected duration of employment
· Whether any transportation or meals shall be provided by the staffing agency or work site employer
· Any charges to the employee or worker
· Whether the work site location is on strike or lockout
· A multilingual statement that the job order contains important information concerning the work, employment, engagement, work assignment, or job. 


	Maine
	· Name and address of the staffing agency
· Name and address of the client company

	Maryland
	· Rate of pay of the employee
· Regular paydays that the employer sets
· Leave benefits

	Michigan
	· Name, address, and telephone number of staffing agency
· Name of employee
· Name of staffing representative
· Name, address, and contact person info of client company
· Type of employment available at client company
· Minimum starting salary or wage

	Minnesota
	· Rate of pay
· Method of payment
· Date and place of payment

	Mississippi
	No requirements

	Missouri
	No requirements

	Montana
	· General nature of the relationship between the staffing agency and the client 
· Disclosure that: 
· The staffing agency reserves a right of direction and control over employees assigned to the client's location. 
· The client may retain sufficient direction and control over employees necessary to conduct business and without which the client would be unable to conduct business, discharge fiduciary responsibilities, or comply with state licensing laws. 
· The staffing agency retains authority to hire, terminate, discipline, and reassign employees. The client has the right to accept or cancel the assignment of an employee.


	Nebraska
	· Occupation, name, and address of the applicant 
· Wages to be paid to the person 
· Name and address of the client company
· Name and address of the staffing agenc
· Nature of the employment offered
· If a strike or lockout is known to exist 

	Nevada
	· Regular paydays
· Time and place of payment
· Name and address of the staffing agency
· Name and address of client company
· Name of employee
· Date of assignment
· Title of position 
· Name of staffing representative
· Rate of pay
· Whether a strike, lockout, or labor dispute exists

	New Hampshire
	· The employee's pay rate or salary and the basis for the pay, including whether it is daily, weekly, biweekly, commission or otherwise.
· The day and place of payment.
· How wage payments are made.


	New Jersey
	· Rate of pay
· Designated regular paydays

	New York
	· The employee’s rate or rates of pay (including overtime rate of pay if non-exempt)
· The basis of the wage payment (e.g., per hour, per shift, per week, piece rate, commission, etc.)
· The employer’s regular payday
· Any allowances the employer intends to claim as a part of the minimum wage
· including tip, meal and lodging allowances
· The employer’s name and any names under which it does business (i.e., any DBA’s)
· The employer’s telephone number and physical address of its main office or principal place of business and, if different, the employer’s mailing address
Template available at: https://www.labor.ny.gov/formsdocs/wp/LS54.pdf


	New Mexico
	No requirements

	North Carolina
	Rate and basis of pay
Day and place for payment
If the job is commission based, the anticipated earnings

	North Dakota
	No requirements

	Ohio
	No requirements

	Oklahoma
	No requirements

	Oregon
	No requirements

	Pennsylvania
	· Time and place of payment. 
· Rate of pay. 
· Amount of any fringe benefits or wage supplements paid either to the employee, a third party, or a fund for the employee's benefit.
· Whether there is a strike or lockout, and the details thereof


	Rhode Island
	· Classification requirements
· Estimated longevity of the assignment
· Information concerning any job hazards
· Anticipated pay rate, benefits and work schedules
· Scheduled paydays

	South Carolina
	· Name of Employee 
· Social Security Number
· Whether the work is full-time, part-time, or seasonal
· Normal hours of work (i.e., number or range of hours) per week, day, other, etc.)
· Rate of pay (Wages/Salary/ Commissions/Other)
· Regular paydays (Weekly/Bi-weekly/Monthly/Other)
· Place of payment
· Time of payment
· Day of payment
· Deductions to be made from wages such as insurance deductions.
[bookmark: _GoBack]Template available at: http://llr.sc.gov/Labor/wages/pdf/ls26.pdf


	South Dakota
	No requirements

	Tennessee
	· Regular paydays 
· Amount of wages 

	Texas
	· Regular paydays
· Amount of wages

	Utah
	· Day and place of payment
· Rate of pay
· The kind of service to be performed 
· The length of time, if definite, and if indefinite, so stated
· Full name and address of the person authorizing the hiring (staffing representative)

	Vermont
	· Any cost for required apparel 
· Regular paydays

	Virginia
	No requirements

	Washington (state law and law of Seattle, WA)
	· Nature
· Duration
· Rate and basis of pay
· Employer’s name
· Physical address and contact information
· Regular pay day
· Tip policies (if applicable)


	West Virginia
	· The rate of pay
· The day, hour, and place of payment
· Nature
· Location
· Duration

	Wisconsin
	· Nature
· Location
· Duration
· Wages

	Wyoming
	· Regular paydays
· Place of payment
· Rate of pay



