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REQUIRED INSPECTIONS FOR ALL RESIDENTIAL AND COMMERCIAL CONSTRUCTION 

YOU MUST PROVIDE THE PERMIT NUMBER AND THE JOB ADDRESS TO REQUEST AN INSPECTION. 
YOU ARE RESPONSIBLE FOR CALLING THE BUILDING DEPARTMENT WHEN YOUR PROJECT IS READY FOR INSPECTION. 

SOMEONE (CONTRACTOR AND/OR PROPERTY OWNER) MUST BE PRESENT ON SITE WHEN THE INSPECTION IS 

CONDUCTED.  IF NO ONE CAN BE ON-SITE DURING THE INSPECTION, PLEASE RESCHEDULE.  THE INSPECTION WILL 

NOT BE CONDUCTED IF NO ONE IS PRESENT.   
 
INSPECTIONS ARE REQUIRED AS FOLLOWS: 
 

1. FOOTERS:  BEFORE CONCRETE IS POURED AND A FINAL. 
2. FOUNDATIONS AND CRAWL AREA: BEFORE CONCRETE FLOORS ARE POURED OR 

WOOD FLOOR BUILT AND A FINAL. 
3. ALL ROUGH-IN FRAMING, PLUMBING, HEATING, AND WIRING: BEFORE IT IS 

COVERED UP AND A FINAL.  
4. ROOF:  AFTER TEAR OFF AND A FINAL.  ICE AND WATER SHIELD IS REQUIRED AND 

MUST BE INSPECTED. 
5. WHEN UPGRADING ELECTRICAL OR NEW SERVICE: AN INSPECTION IS REQUIRED 

BEFORE AMERICAN ELECTRIC POWER WILL CONNECT.  **NOTE – THE SERVICE 

PANEL COVER MUST BE OFF FOR THIS INSPECTION. 
6. WHEN CHANGING WINDOW OR DOOR SIZES: AN INSPECTION IS REQUIRED DURING 

THE JOB AFTER REMOVING OLD WINDOWS AND DOORS, AND A FINAL ONCE THE 

WORK IS COMPLETE. 
7. FINAL INSPECTIONS: REQUIRED FOR ALL JOBS.  ALL NEW STRUCTURES AND ROOM 

ADDITIONS ARE REQUIRED TO OBTAIN A “CERTIFICATE OF OCCUPANCY” FROM THE 

CITY OF MARION BUILDING DEPARTMENT BEFORE THE STRUCTURE CAN BE 

OCCUPIED. ALL WORK INSPECTED MUST BE PER CURRENT BUILDING CODES BEFORE 

A “CERTIFICATE OF OCCUPANCY” WILL BE ISSUED. 

TO SCHEDULE AN INSPECTION, PLEASE CALL 765.662.9931 BETWEEN THE HOURS OF 8:00 A.M. AND 4:00 P.M. 

MONDAY THROUGH FRIDAY.  TWENTY-FOUR (24) HOUR NOTICE IS REQUIRED WHEN REQUESTING AN 

INSPECTION.  HOWEVER, THAT DOES NOT GUARANTEE NEXT-DAY INSPECTION.  INSPECTIONS ARE SCHEDULED IN THE 

ORDER THE REQUESTS ARE RECEIVED.  WE WILL DO OUR BEST TO SCHEDULE NEXT-DAY INSPECTIONS WHEN WE 

RECEIVE 24-HOUR NOTICE.  PLEASE PLAN ACCORDINGLY.   
ATTENTION: PLEASE NOTE THERE MAY BE A SIXTY-DOLLAR ($60.00) FEE FOR MISSED SCHEDULED INSPECTIONS.  IF 

YOU FEEL YOU CANNOT MAKE IT TO A SCHEDULED INSPECTION, PLEASE NOTIFY THE BUILDING DEPARTMENT AS 

SOON AS POSSIBLE TO CANCEL OR RESCHEDULE.  WE WILL NOT RESCHEDULE MISSED INSPECTIONS UNTIL THE FEE IS 

PAID. 
 


