Guidelines for Degree with Honors Research Distinction 
Max. M. Fisher College of Business 
Guidelines for AU26 Onward 
Fisher College of Business students who have research interests have the opportunity to pursue the Degree with Honors Research Distinction which involves a program of research during the senior year culminating in a thesis and oral defense. These guidelines cover information that can assist you in getting started, as well as provide information on the requirements for research distinction, the thesis, oral defense, and graduation certification. Please read them thoroughly, and afterwards, if you still have questions, please contact the Fisher Honors Research Advisor, Dr. Jordan Schoonover at Schoonover.61@osu.edu. 
Honors Distinction Pathways
Students can pursue one of two paths to completing honors research distinction, either doing research within the Fisher College of Business, or pursuing research in an area outside of business. There are separate requirements for each track to ensure students align with the university’s honors graduation requirements. For research outside of Fisher, students are encouraged to pursue research in an area of the university where they have a major or minor and therefore have the necessary background to complete a research project. 
1. Research Within Fisher: Students must have a minimum grade point average of 3.5 and 12 hours of honors coursework to begin an honors distinction project if completing graded research hours.  
2. Research Outside of Fisher: Students must have a minimum grade point average of 3.5 and 18 hours of honors coursework to begin an honors distinction project if completing S/U research hours. 
Getting Started in Research 
One of the most challenging parts of undergraduate research can be finding a project. This process should occur during your first three years as an undergraduate student. Here are a few ways to find a project:
· Reach out to an influential instructor with whom you’ve had a course. Before doing so, gather information on your own regarding the research this faculty member is currently working on to ensure that it aligns with your interests and prepare for your initial discussion about opportunities or formal email listed below. 
· Search departmental and faculty websites to see what current projects exist in that department or with that faculty member. Innovative projects are usually highlighted here. These websites also usually contain detailed information about areas of research and/or labs available within that specific department.  
· Connect with our Undergraduate Research Office (URO) by checking their website regularly, signing up to be on their email listserv, and/or contacting one of their peer researchers. 
· Talk to upper class students already working on research projects by attending research forums (e.g. Denman Forum). You can also reach out to your departmental academic advisor and/or your departmental Undergraduate Honors Representative. You should also check with your advisors about information sessions held in the department about undergraduate research. 
Your next step should be to contact the faculty members who are conducting research in areas of interest to you, in order to identify a faculty member who would be willing to serve as your research advisor. Keep in mind, you can do research outside of your major department, within a different specialization department or even within a different college at Ohio State. No matter what academic department your research will be in, the faculty member must be a full-time faculty member with M or P status with the Ohio State University Graduate School. 
Here are a few strategies for contacting faculty:
· Be formal. When contacting them through email, make sure you are clear in your request and also formal in your writing. Be ready to email them a current resume and Advising Report. Make sure to email from your Ohio State email account.  
· Be patient. Faculty members are busy people. Not only do they have teaching responsibilities for multiple classes, but they have research and service responsibilities as well. It may take them up to a week to respond, so plan ahead. 
· Understand that some faculty members may not have room in their lab or may not be willing to advise undergraduate students. Try not to take this personally and keep looking for an advisor. 
More information on getting started with research can be found on the Undergraduate Research & Creative Inquiry website. 
Honors Research Application 
In order to be eligible for research distinction upon graduation, you must submit an application, which includes signatures from your proposed faculty mentor and a research proposal. This must be submitted by August 1st, the summer term before you intend to graduate. Please keep in mind that due to the Denman Research Forum participation requirement, all honors research students must plan to graduate in either spring or summer. Research applications submitted after the beginning of autumn semester of your senior year will not be accepted. 
All students considering Honors Research distinction are encouraged to meet with Dr. Schoonover, the honors research academic advisor to discuss their degree plans. Appointments can be made by requesting an “Honors Advising” appointment. 
The proposal is reviewed by the Undergraduate Programs Honors advising team for completion of all application elements and ability to fit the required hours in your senior year schedule. Proposals which require students to take above 18 hours in either term will not be considered. 
The application requires signatures both from your proposed faculty mentor, and from their department chair. Your faculty mentor can help you with gaining the department chair’s signature. You will also need to list the department and course number for research hours that correspond to your faculty member’s teaching department. For example, if you are pursuing a research project with a Finance faculty member, your hours would be BUSFIN 4998H. If you were pursuing research in History, then your hours would be listed as HIST 4998H. 
Finally, the application asks that you provide your topic/potential title and a description of your project. This should be a brief (1-2 pages) outline of your project that includes:
1. Introduction: gives a statement of what is to be done, the significance of the project, and the overall purpose of the project. This section should also include background information regarding previous work you may have done on this project and if your study is part of any larger research projects being overseen by your faculty mentor.
2. Rationale: provides preliminary review of the literature on the topic and identifies any gaps you intend to fill. Essentially, how do you justify your research?
3. Objectives: This should outline the aims of your study and your basic research questions. These should be specific, realistic, and unambiguous operational statements about how your research will be conducted. 
4. Methodology: This should include any planned activities, techniques & methods being employed, how you plan to analyze your data, and a timeline for your project. 
We understand that the proposal is not set in stone, and that your answers to these four points may be subject to change over time. That is okay. The goal of the project description is to get you thinking about how feasible your project is and setting a course for yourself and your faculty mentor. 
Honors Research Participation Requirements 
After being approved for distinction through the previously mentioned application process, all students must meet several additional requirements to actually be certified to graduate with Research Distinction. The following requirements are in addition to the GPA criteria, previous honors coursework, and application listed above. 
· Complete Research Distinction coursework
· Apply for The Denman Undergraduate Research Forum
· Complete an undergraduate thesis
· Successfully defend your thesis at an Oral Defense
You can find more details about these requirements in the sections below.
Research Coursework
Once you have been approved for distinction through the previously mentioned application process, you are eligible to enroll in research coursework. You will need to work with the honors research academic advisor to enroll in your research hours. You will take a 4998H/4999H course in the department of your faculty mentor. A minimum of 6 hours total is required, which must be broken up into 3 hours in the autumn and 3 hours in the spring. Students cannot complete all 6 hours in one semester. 
For students pursuing research within the Fisher College of Business, 4998H courses are graded A-E by the faculty mentor and can count towards the 18 hours of graded honors coursework for honors graduation. You must maintain a 3.5 GPA in your 4998H credit hours. 
For students pursuing research outside of the Fisher College of Business, it will depend on departmental policies whether your hours are graded A-E or S/U. If it is graded S/U, this cannot count towards your 18 hours of graded honors coursework, which is why students considering research outside of business must complete this requirement before applying.
Whether graded A-E or S/U, you should work with your research advisor to determine the requirements for successful completion of this course. This course should be taken in the department in which you are receiving distinction and also with your research advisor listed as the instructor of record. Therefore, your advisor needs to be a faculty member in that department. 
Denman Research Forum Participation
All honors research participants, regardless of research area, are required to apply to the Denman Research Forum which occurs every spring semester (usually in March). The application usually opens in early January and requires the submission of a research abstract, advising report, and a Qualtrics application. If accepted by the Denman, students are required to participate. As this is a competitive process, not all applications may be accepted. To confirm your application for graduation requirements, please email Dr. Schoonover once you have submitted the Denman application and include your research abstract. If you are selected, please email Dr. Schoonover at least 1 week prior to the Denman to confirm what section you are presenting in and your space number. To learn more about the Denman, please visit their website.  
Undergraduate Honors Thesis Requirements
You should be working on your research thesis as part of your 4998H coursework. Your research advisor can provide direction regarding the content and format of your thesis. Your thesis should be at least 35 pages, excluding any appendices and the bibliography. It should include, at a minimum, the following elements: 
· Title Page
· Copyright statement 
· Abstract (You can use the one you wrote for the Denman if it remains accurate)
· Table of Contents
· An introduction stating the rationale for the study and statement of the problem 
· A literature review 
· Research methodology 
· Research results 
· Discussion of results 
· Conclusion 
· Bibliography 
Additionally, if your project includes any figures, tables, illustrations, or you plan to include other research data in the appendices, you should include the following elements: 
· List of Figures (after the Table of Contents)
· List of Tables (after the Bibliography)
· List of Illustrations (after the Bibliography)
· Appendices, identified by letter and title (after the Bibliography) 
You may also include, at your discretion, a dedication and/or an acknowledgements section.  This is entirely optional. For help formatting these elements, please view the Graduate School guidelines on thesis formatting.  Your title page should follow the format of the example below.
Title of Your Thesis

Undergraduate Research Thesis 

Presented in Partial Fulfillment of the Requirements for Graduation “With Honors Research Distinction” in the Fisher College of Business at The Ohio State University 

by 
Your Name

The Ohio State University 
Month 20XX 

Project Advisor: Professor Their Name, Department of Research Area

You should submit a draft of your thesis to your defense committee at least one week prior to defending. Once your research advisor has approved your thesis (typically after the defense), you should submit your final thesis to the Knowledge Bank no later than the final regular Friday of the semester. This would be the Friday before the beginning of Finals Week. Please see the Knowledge Bank website for instructions on submitting your thesis. Please send a link to Dr. Schoonover no later than the Friday of Finals Week to prove you have completed this requirement. There is often a few days delay between student submission and Knowledge Bank approval, so please plan accordingly. 

Oral Defense
You must complete a satisfactory oral defense (presentation) of your research project and thesis before a 3-member faculty committee. It is your responsibility to ask faculty members to be a part of your committee, ensure they meet the below requirements, set up the day/time of your defense, and to reserve a space in which you will do this. Your research faculty mentor can help you with reserving space. 
If you are completing research within the college of business, your committee should consist of your research mentor, another tenure-track faculty member with M or P advising status, and either the chair of the department of research or their designee as the representative of the college. They can designate someone of any rank (lecturer, clinical faculty, tenure-track) to fulfill this third place. 
If you are completing a research project outside of the college of business, your third member should be a tenure-track faculty member from the college of business as the college’s representative. They must have M or P advising status. Ideally, this would be a faculty member from your specialization area, but this is not required. 
In the extremely rare event that you are unable to secure a third member of the committee, whether as the chair’s designee or the college’s representative, if both other members of the committee are tenure-track and have M or P advising status, a member of the Undergraduate Programs Office can fulfill this third place. Students will be asked to provide evidence that they contacted multiple faculty members to fulfill this third spot well in advance of the defense to the honors research advisor before this option can be considered. As it is your responsibility to secure a committee, students who fail to plan well in advance to request a college representative may be denied. 
You should plan for a one-hour defense, including a 30-minute presentation and 30 minutes of Q&A. However, the format of the defense is determined by your research faculty mentor and may vary depending on research area. Please discuss this component with your faculty mentor and share the plan with the other members of your committee when you share your thesis draft. 
As a reminder, your thesis draft (which should be a polished, nearly final draft) should be submitted to all members of the committee (including the college representative) at least one week prior to the defense. 
Upon successful completion of your defense, the committee members will sign the Program with Honors Research Distinction Form, which must then be submitted to the Undergraduate Advising office, care of the Honors Advising team, no later than the 14th Friday of the semester.
Graduation Application & Certification
On your application to graduate, which you will submit to the Graduation Services team via their web portal, you must indicate your plan to complete Honors Research Distinction. Under “Honors Programs and Research Distinction”, please check the box “Honors Research Distinction.” Failure to check this box may result in inaccurate graduation advising. In the planned courses section, you should also include your 4998H coursework with the appropriate departments listed. 
During finals week, you will be certified to graduate with Honors Research Distinction by the Honors Advising team. During this process, these are what we review to approve certification:
· Earned the required cumulative GPA (3.5) & GPA in honors coursework (3.5 if applicable)
· Received approval via the Distinction Application/ Proposal
· Completed and passed at least 6 hours of 4998H in department of distinction over two semesters
· Applied to the Denman Undergraduate Research Forum & participated if accepted
· Proof of application must be submitted via email to Dr. Schoonover
· Completed and submitted Oral Defense Form by deadline
· The form should be submitted to the Undergraduate Advising Front Desk in 120 Schoenbaum Hall, care of the Honors Advising Team
· Completed and submitted Final Thesis to Knowledge Bank by deadline
· Link to the thesis on the knowledge bank must be submitted via email to Dr. Schoonover
If you do not meet these requirements for certification, you will be notified by Dr. Schoonover by the Friday before graduation. In that case, you will not graduate with honors or with honors research distinction. 
