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I’ve been a career coach since 2009. In this role, I often work with job seekers—many of 
whom are frustrated and disillusioned with the process. Job search is a complicated, time 
consuming activity. If you haven’t done it in a while, you may find that the old “tried and 
true” methods of the past no longer work. The trends are constantly evolving and 
technology is quickly changing the way we do things. Most job seekers don’t have the 
time or interest to stay up-to-date on these things.  
 
That’s where I come in. As a career coach, it’s my job to study employment trends and 
hiring practices. When it comes to writing a compelling resume, leveraging effective 
search strategies, and acing your job interviews, I’m your gal. I know what recruiters and 
hiring managers are looking for and how to get their attention.  
 
I also know how job seekers unintentionally make the process harder. Many engage in 
counterproductive behaviors that prolong their job search and create added stress. Here 
are the top 10 things you want to avoid as you head out into the job market.  
 
Mistake #1. Rushing into a Job Search 
 
I see this all the time. People are unhappy at work; they have a bad day. They go home, 
grab an old, dusty resume off the shelf and shoot it off all around town. They’re not 
approaching job search strategically. They’re just desperate to get a new job—ANY new 
job—because ANYTHING would be better than what they’ve got.  
 
This haphazard approach inevitably backfires. While you might be anxious to move on, 
it’s best to slow down and tackle the job search process with a well-thought-out strategy. 
Otherwise, you may end up back in another mediocre job. It might make you happy for a 
while (because it is indeed different) but sooner or later you’ll be right back to the same 
old place. This is a common pattern with job hoppers.  
  
Mistake #2. You Don’t Have a Specific Target Job or Target Company 
 
Again, when you’re ready to leave your current job, you’re ready. In some cases, you’re 
willing to do almost anything to get out of there. But this is the kind of thinking can easily 
lead to poor decisions—and one poor decision can create a whole chain of negative 
consequences for your career.  
 
Don’t go into your job search without knowing exactly what you’re looking for. You need 
to have a decent understanding of what the next move in your career should look like. 
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That means you know the title (or titles) you’re seeking and the organizations that interest 
you. At the very least, you should have a list of things you ideally want in your next role, 
and possibly a list of things you don’t want.  
 
If you don’t already know these things right now, spend some time figuring it out before 
you launch your job search. Your return on the time you invest in job searching will be 
much greater when you take a targeted approach.  
 
Mistake #3. Using Company Time to Search 
 
If you’re currently employed, don’t use your employer’s time for job search activities. It’s 
unethical and it could even get you fired. It is MUCH more difficult to find a new job when 
you’ve been fired from your last one. It’s a big obstacle to overcome— not impossible, but 
you don’t want to deal with it. 
 
It’s also much easier to find a new job when you already have one, and you have much 
more leverage in the negotiation process. Prospective employers do not always look 
kindly upon the unemployed…and if you stay out of the job market for too long, you run 
the risk of more serious problems. Your skills start to become rusty and prospective 
employers know that.  
 
When you’re pressed for time and feeling antsy to move on, it can be tempting to take 
care of job search activities during work time. Please don’t indulge in that kind of behavior. 
Don’t use the company computer, company email address, fax machine, scanner or 
anything else. Also, avoid taking calls from prospective employers on company time. 
These things might seem relatively harmless, but they are a form of time theft for your 
current company. Plus, prospective employers see what you’re doing and they don’t 
appreciate it either.  
 
Do everything you can to stay in good standing with your current employer. You want to 
leave on good terms with a nice reference under your belt.  
 
Mistake #4. Using a Single Job Search Tactic  
 
I see this one all the time. The one tactic people use for their job search is usually online 
applications. They sit behind their computer all day and all night and send out hundreds 
of applications through Monster, Indeed, Career builder, you name it. And guess what? 
They don’t see any action. On average, online applications receive a 4% rate of response. 
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That means, for every 100 you submit, you can expect 4 in-person interviews. Of course, 
with the right resume strategies, you can improve that.  
 
It’s definitely not impossible to get a job online. However, when you use only one tactic, 
you decrease your chances tremendously and prolong your job search.  
 
These days, every posting through a website gets hundreds of responses, if not 
thousands. So, if that’s ALL you’re doing, you’re a needle in a haystack. You have to mix 
it up and use a variety of strategies.   
 
Mistake #5. Using Generic Documents 
 
When it comes to job search documents like resumes and cover letters, the goal is to 
stand out, not blend in. This, of course, should be within reason. You want your 
documents to look and feel professional. They shouldn’t be so far outside of the norm that 
they look totally out-of-step.  
 
Additionally, every resume and cover letter you send out should be customized for the 
role and the organization. This doesn’t have to be a time-consuming process. There are 
plenty of simple things you can do, like revising keywords and subtly altering the language 
you use.  
 
Your job is to make sure that your documents speak directly to the specific qualifications 
deemed necessary for the role for which you are applying. If you have two target positions 
for your search (or more), you will probably need two (or more) resumes.  
 
Mistake #6. Not Following a Plan  
 
I’ve seen people job search for literally years without success. That’s because they’re not 
taking seriously. They get excited, do a little work, then get distracted. They back off for 
weeks or months at a time. By then, they’ve lost all momentum.  
 
If you’re devoted to the mission of landing a new job, you need to create a plan and follow 
it. Define exactly what you will do and when, and remember to be consistent in your 
actions. Your plan will help keep you accountable. It will keep you moving forward even 
when you lose motivation. It will ensure you always know what you should be doing and 
what you should do next.  
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Mistake #7. Not Tracking Your Progress 
 
If you’re using a variety of job search strategies, but you’re not tracking progress, you 
won’t know what’s working and what’s not. So, it’s much easier to end up wasting time 
and energy on tactics that don’t serve you. When you track your efforts, you’ll see patterns 
and be able make smart choices about how to use your time in the future.  
 
For example, you may find that certain networking events yield more or better job leads 
than others. Those are, clearly, the ones you want to attend. Others may not be as fruitful 
and thus, don’t deserve as much attention.  
 
Plus, if you’re in a very active job search, and you aren’t tracking what you’re doing, it’s 
easy to forget important steps and possibly miss out on opportunities as a result. You 
don’t want to lose your shot at a great job just because you forgot to send an email at the 
right time.   
 
Mistake #8. Failing to Follow Up 
  
One contact with a prospective employer is not usually enough to make an impression. 
Sales people know that it takes multiple contacts to make a sale. And when you’re looking 
for a job, you’re selling yourself. Statistics show that… 
 

• 2% of sales are made on the first contact…not great odds  
• 3% of sales are made on the second contact…still not great  
• 5% of sales are made on the third contact  
• 10% on the fourth…getting better…  
• 80% of sales are made on the 5th to 12th contact  

 
This means you have to connect and reconnect and reconnect with your professional 
contacts (the people who can introduce you to opportunities), prospective employers, 
hiring managers, and recruiters. In order to really make an impression and close the deal, 
you have to follow up over and over again.  
 
Mistake #9. Letting Emotion Drive Decisions  
 
The job search process is an emotional one. Fear, anxiety, stress—all of these things 
come up throughout the process. But you have to learn to deal with them and not let them 
harm your productivity.  
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When people let their emotions have control, they are much more likely to make irrational 
decisions. They may ignore red flags and end up accepting positions they know aren’t 
really the right fit.  
 
However, emotions do have an important role to play. Your job is to manage whatever 
emotions arise and keep them in perspective. Remember that, at times, emotions can 
offer important messages. When you have a “gut feeling” that something is off, pay 
attention. Figure out what the emotion is and where it’s coming from. Look for evidence 
that indicates whether the feeling is truly valid.  
 
Don’t simply allow emotions to drive your decisions without careful examination. You want 
your career choices to be based in logic and sound reasoning.  
 
Mistake #10. Ignoring Best Practices  
 
Millions of people change jobs each year. Those who are successful use a set of 
strategies and methods that work. As a career coach, I make it my mission to understand 
these things inside and out. I share them with my clients and in my online training 
programs.  
 
These things are best practices for a reason. They are the tried and true methods of 
TODAY, not necessarily the methods you’re comfortable with. These things work if you 
do them.  
 
However, I’ve seen people who resist the strategies I (and other career experts) offer 
because they’re different from the strategies of 10 years ago. If you haven’t conducted a 
job search in a while, you may be surprised by how much has changed. But I want to 
assure you: I really do know this field. I’m very well-studied on these topics.  
 
Realize that your choice to ignore the guidance offered by professionals simply because 
you don’t like it or because it’s uncomfortable, is your choice, but it’s a dangerous one. 
There are certain unspoken rules for job search. When they are disregarded, a job seeker 
can appear ill-informed, ignorant and misguided. That’s enough to make prospective 
employers reject your application outright.    
 
Notice that I’m specifically saying you should listen to the advice of professionals. It’s 
likely that, as you approach a job search, your friends and family will all jump in to offer 
their own advice and share their experiences. While these people mean well, they don’t 
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always know what they’re talking about. In many cases, I’ve seen loved ones 
unintentionally steer people painfully wrong.  
 
Be cautious of where you’re getting your information. Stick with the people who really 
know the current job search landscape and how to get hired within it.  
 
If you need assistance with your job search, I’m here to help. Let me use my years of 
experience helping professionals get hired to help you do the same.  
 
The Job Seeker Jump Start package is a good place to start. It teaches you everything 
you need to land a job quickly and easily. The package includes 5 downloadable 
resources at one low price. 
 

 
 

Resume & Cover Letter Toolkit 
Learn the insider SECRETS of professional resume and 
cover letter writers so you can create your own winning 
career documents. 

Rock Your Interview Toolkit 
Everything you need to clearly and confidently articulate 
why you’re the best candidate for the job…and land a 
competitive offer! 

Networking Naturally Everything you need to know about expanding and 
leveraging your professional network online and in-person. 

Build Your Professional 
Portfolio 

Put together a portfolio that demonstrates your professional 
capabilities for prospective employers. 

Job Search Strategies 
Handbook 

A comprehensive guide to help you understand the various 
strategies you can utilize in your job search and which ones 
work best. 

 
Learn more and get started here: https://www.eatyourcareer.com/job-seeker-jump-start-
package/ 
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