SAMPLE PROSECUTION LETTERS TO VICTIMS

	
Prosecutors are statutorily required to provide notification to victims throughout the course of the criminal prosecution. This document provides a list of certain notification requirements, suggestions, and sample letters for prosecutors to use in creating or updating their victim notification letters. 
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	NOTIFICATION REQUIREMENTS
	Minnesota Statutes section

	NOTICE OF PROSECUTION

Victims have a right, if an offender is charged, to be informed of, and participate in the prosecution process.
	611A.02, subd. 2(b)(5)

	SUPPLEMENTAL NOTICE OF RIGHTS

Prosecutors must distribute a supplemental notice of the rights of crime victims to each victim, within a reasonable time after the offender is charged or petitioned. This notice must inform the victim of all statutory victim rights under chapter 611A.
	611A.02, subd. 2(c)

	NOTIFICATION TO VICTIM IN JUVENILE COURT PROCEEDINGS

A supplemental notice shall be distributed by the prosecutor's office to each victim of an offense committed by a juvenile within a reasonable time after the petition is filed. This notice must notify the victim of:

(1) the rights of victims in the juvenile court;
(2) when a juvenile matter is public;
(3) the procedures to be followed in juvenile court proceedings; and
(4) the right to attend certain juvenile court proceedings;
(5) the information related to the juvenile case that is available to victims; and
(6) other relevant matters.
	611A.02, subd. 3

	NOTIFICATION OF PLEA AGREEMENTS

A prosecutor must make a reasonable and good faith effort to notify a victim of the contents of a plea agreement prior to the entry of a plea pursuant to a plea agreement recommendation. The prosecutor must also notify the victim of the right to be present at the hearing where the plea is presented and to express orally or in writing, at the victim’s option, any objection to the agreement or proposed disposition.
	611A.03, subd. 1

	SENTENCING

A prosecutor must make a reasonable and good faith effort to inform the victim of the right to be present at the sentencing hearing. 
	611A.03, subd. 1

	PRETRIAL DIVERSION

A prosecutor shall make every reasonable effort to notify and seek input from the victim prior to referring a person into a pretrial diversion program in lieu of prosecution (for certain specified crimes).
	611A.031




	NOTIFICATION REQUIREMENTS
	Minnesota Statutes section

	DECISION TO NOT CHARGE IN DOMESTIC ABUSE, CRIMINAL SEXUAL CONDUCT, HARASSMENT/ STALKING, AND VIOLATIONS OF OFP, HRO, AND DANCO CASES

A prosecutor must make every reasonable effort to notify a victim of domestic assault, a criminal sexual conduct offense, harassment/ stalking and violations of orders for protection, harassment restraining orders, and domestic abuse no contact orders that the prosecutor has decided to decline prosecution or to dismiss the criminal charges filed against the defendant. 

Efforts to notify the victim should include: (1) contacting the victim or person designated by the victim by telephone; and (2) contacting the victim by mail. If a suspect is still in custody, the notification attempt shall be made before the suspect is released from custody.

The prosecutor must also inform the victim of the method of seeking an order for protection or restraining order and that the victim may seek an order without paying a fee.
	611A.0315

	NOTICE OF HEARINGS AND SCHEDULE CHANGES

A prosecutor shall make reasonable efforts to provide to a victim the date and time of the sentencing hearing and the hearing during which the plea is to be presented to the court.

A prosecutor shall make reasonable efforts to provide advance notice of any change in the schedule of the court proceedings to a victim who has been subpoenaed or requested to testify.
	611A.033(b)

611A.033(c)

	DISPOSITION NOTICE

A prosecutor shall make reasonable good faith efforts to notify each affected crime victim, either orally or in writing, with notice of the final disposition of the case. This notice must be provided within 15 working days after conviction, acquittal, or dismissal of a criminal case.

NOTE: If a prosecutor contacts the crime victim in advance of the final case disposition and notifies the victim of the victim’s right to request information on the final disposition, the prosecutor shall only be required to provide notice to those victims who have indicated their desire in advance to be notified of the final case disposition. This provision only applies to the disposition notice, not to the other notification requirements.
	611A.039

	POST-CONVICTION/DISPOSITION NOTICE

At the time the prosecutor notifies the victim of the disposition, the prosecutor must also provide a notice of the victim’s post-conviction/disposition rights under chapter 611A.
	611A.039

	CIVIL COMMITMENT PROCEEDINGS

The county attorney must make a reasonable effort to provide prompt notice to the victim of the filing of the petition to commit the offender. In addition, the county attorney must make a reasonable effort to promptly notify the victim of the resolution of the petition to commit the offender.
	253B.18, subd. 5a




	NOTIFICATION REQUIREMENTS
	Minnesota Statutes section

	NOTICE OF APPEAL

A prosecutor shall make a reasonable and good faith effort to provide the victim of notice of a pending appeal, either orally or in writing. This notice must be provided within 30 days of the filing of the respondent’s brief and must contain either a copy of the brief or explanation of the contested issues, as well as information about the process, scheduled hearings, the victim’s right to attend oral arguments, and contact information.
	611A.0395, subd. 1

	NOTICE OF APPEAL DECISION

A prosecutor shall make a reasonable and good faith effort to provide to each affected victim oral or written notice of the decision on an appeal. This notice must be made within 15 working days of the final decision on appeal and must include a brief explanation of what effect, if any, the decision has upon the judgment of the trial court and who to contact for more information.
	611A.0395, subd. 1(b)

	EXPUNGEMENT

The prosecuting authority with jurisdiction over an offense for which expungement is being sought shall make a good faith effort to notify a victim that the expungement is being sought if the victim has made a written request to the prosecuting authority or has included such a request in the written request to the commissioner of corrections for notice of release.
	611A.06, subd. 1a; 609A.03, subd. 3
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Best Practices Regarding Communications and Notifications

· Inform the victim of the nature of the charges filed against the offender. 
· Provide the prosecution notice and the supplemental notice of victim rights in writing. (Include the OJP Crime Victim Rights brochure to ensure that all rights under 611A are conveyed to the victim.)
· Be clear about the appropriate person to contact in the office (the victim witness advocate or prosecuting attorney) for assistance.
· Remind the victim to inform the office of any changes in contact information. 
· For court proceedings, make sure the victim knows where to go and any check-in procedures.
· Inform the victim of the likelihood of changes in the court schedule.
· Inform the victim that the defendant can plead at any time and that plea agreements can be made at any time.
· Inform victims of violent crime of the Minnesota Crime Victims Reimbursement Board. Consider enclosing a reimbursement brochure, available for free from the Office of Justice Programs. 
· Inform victims of community-based programs that can provide services.
· Unless a victim communicates their wish to not receive required notifications, be sure to provide them. Given the language barriers, changes of residence, or medical issues that might impair a victim’s ability to respond to a prosecutor’s “opt in” request, a victim’s failure to respond to an “opt in” form cannot be relied upon as a decision not to participate.
· Proposed plea agreements notices should make clear that victims have the right to object to the proposed plea at the plea hearing, orally or in writing, and that the prosecutor must communicate the victim’s objection if the victim cannot attend.
· For private law firms that provide prosecutorial services on behalf of cities, make clear in opening letters that the firm is contacting them as a prosecutor in a criminal case. Letters on law firm letterhead can be confusing without an explanation.
· Customize notices to be as specific as possible to your jurisdiction.
· Include a notice on all correspondence (or include as a separate insert) in the languages most commonly used in your jurisdiction:
Attention: If you have any questions regarding this letter, please call telephone number.

Hmong:	Ceeb toom. Yog koj xav tau kev pab txhais cov xov no rau koj dawb, hu telephone number. 
Spanish:	Atención. Si desea recibir asistencia gratuita para traducir esta información, llama telephone number. 
Somali:	Ogow.Haddii aad dooneyso in lagaa kaalmeeyo tarjamadda macluumaadkani oo lacag la’ aan wac telephone number. 
· Have letters available in the languages other than English most commonly used in your jurisdiction.


[bookmark: _Notice_of_decision][bookmark: _Toc152141296]
Notice of decision to decline prosecution – Domestic assault, criminal sexual conduct, harassment, or stalking case


Victim name
Street
City, MN Zip

RE: 	Suspect name
	Name Law Enforcement Agency, Number: Number
	Incident date: Date
	
Dear victim name:

Our office received a report from name of law enforcement agency for a case in which you were the victim and suspect name the suspect. After a careful review of the case, our office has made the difficult decision not to file charges against suspect name. I know this decision may be disappointing to you. It does not mean that you were not a victim of a crime or that our office does not believe you. To charge someone with a crime, our office must be able to prove beyond a reasonable doubt to a jury that suspect name committed the crime, and we do not believe we have enough evidence to do so. 

I attempted to contact you by phone, but was unable to reach you. If you have questions about this decision, please contact name at telephone number. 

Even though criminal charges will not be filed, you can still apply for an Order for Protection (OFP) or Harassment Restraining Order (HRO) against suspect name. An OFP or HRO may assist in keeping the suspect away from you, as well as providing other relief. There is no cost to filing for an OFP or an HRO given the acts committed against you described in the law enforcement report. You can get information about this process by contacting:

Local domestic violence or sexual assault agency and telephone number	 

Name of county district court and telephone number
 
You may also qualify for compensation through the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for expenses related to the crime, such as medical expenses, counseling, and lost wages. For more information, call 888-622-8799.

If you have questions or concerns about this matter, please contact name at telephone number to discuss them or to arrange a follow-up meeting with pronoun and the prosecutor who reviewed your case.  

Sincerely,

Name
Title
Telephone number and email address
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Suspect name
	Name Law Enforcement Agency Number: Number
	Incident date: Date
	
Dear victim name:

Our office received a report from law enforcement for a case in which you were the victim. After a careful review of the case, our office has made the difficult decision not to file charges against Suspect name. I know this decision may be disappointing to you. It does not mean that you were not a victim of a crime or that our office does not believe you. To charge someone with a crime, our office must prove beyond a reasonable doubt to a jury that Suspect Name committed the crime, and we do not believe we have enough evidence in this case. 

I attempted to contact you by phone, but was unable to reach you. If you have questions about this decision, please contact name at. 

Even though there has been a decision to decline prosecution, you may qualify for compensation through the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for certain expenses related to the crime, such as medical expenses, counseling, and lost wages. For more information, call: 888-622-8799. A brochure about this program is enclosed.

Finally, even though no criminal charges resulted from this incident, I want to thank you for reporting the incident to law enforcement. 

Sincerely,

Name
Title
Telephone number
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
		Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that this office has received police reports involving the above-named defendant and are currently making a decision about how to proceed with this case.

After careful consideration, our office determined that the defendant is eligible for the name diversion program. This program is only offered to certain offenders with little or no criminal history. The purpose of the diversion program is to hold offenders accountable by an alternate process. If the defendant successfully completes the requirements of the diversion program, the criminal charges will be dismissed. If the defendant violates the conditions of the diversion program, we will proceed with the above-named charges.

As the victim in this case, you have a right to provide input about our decision to offer diversion to the defendant. This process will move quickly, so please contact me as soon as possible if you have any questions or concerns about the defendant’s participation in this program.

You also have a right to request restitution for certain out-of-pocket losses you have as a result of the crime. An Affidavit of Restitution is enclosed and should be returned to our office at address by date

Please contact me if you have any questions or concerns. Our office is here to assist you.

Sincerely,

Name
Title
Telephone number

Enclosure
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	
Dear victim name:

You are the victim in the above-mentioned case. After a careful review, our office has made the difficult decision to dismiss the charge(s) against defendant name. I know this decision may be disappointing to you. It does not mean that we do not believe you or recognize that you suffered harm or loss as a result of this crime. To prosecute defendant name for this crime, our office must be able to prove beyond a reasonable doubt to a jury that they committed the crime, and we do not believe we have enough evidence to do so. In particular, [describe reasons for decision to dismiss charges].

I attempted to contact you by phone, but was unable to reach you. If you have questions about this decision, please contact name at telephone number. 

[If applicable] The No Contact Order the judge ordered in this case has been dismissed. A copy of the dismissal order is enclosed.

Even though the criminal charge(s) have been dismissed, you can still apply for an Order for Protection (OFP) or Harassment Restraining Order (HRO) against defendant name. An OFP or an HRO may assist in keeping the defendant away from you, as well as providing other relief. There is no cost to file for an OFP or an HRO given the acts committed against you described in the law enforcement report. You can get information about this process by contacting:

	Local domestic violence or sexual assault organization and telephone number 

Name County District Court and telephone number

If you have questions or concerns about this matter, please contact name at telephone number to discuss them or to arrange a follow-up meeting with pronoun and the prosecutor who handled your case.

Sincerely,

Name
Title
Telephone number
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Court File Number: Number
	Charges: List charges

Dear victim name:

You have been identified as a victim in the above-named criminal case. This letter is to inform you that this office has begun criminal prosecution in the above case and has charged the defendant with charges.

As a crime victim, you have certain rights under Minnesota Statutes chapter 611A. Enclosed is a brochure outlining your rights as a crime victim.

I am the victim services coordinator in your case and am here to assist you. I will be working with the prosecutor, who is the attorney assigned to handle your case. Part of my role is to keep you informed of the status of your case and assist you through the prosecution process.  I will be sending you notification of court dates as they become available. 

Because you are a victim in this case, it is possible that you may be subpoenaed to testify at a court proceeding. If you receive a subpoena, please call the phone number listed on the subpoena prior to coming to court to determine if your appearance is still necessary.

One of your rights as a crime victim is the right to request restitution if the defendant enters a guilty plea or is found guilty of the crime. The court may order the defendant to pay restitution to you for any monetary losses you may have as a result of the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return to location by date.

It is important that this office has your up-to-date contact information if you wish to participate in the court proceedings. Please contact me if your telephone number or mailing address changes. Many criminal cases are resolved through plea agreements. We will attempt to contact you about any proposed plea agreement before any plea hearing, but if we are unable to reach you, it can be helpful to us if you have completed and returned the enclosed Victim Input Form Information you provide our office will help us better assist you and ensure that your voice is heard. Information shared me will be available to the prosecutor and others in this office. In addition, information that you provide to this office may be shared with the defense. If you have any questions about this, please contact me.

Finally, if the offender is currently in jail, you can request to be notified of any changes in custody status through the Victim Information Notification Everyday (VINE) system. To check to see if the offender is in jail or to register to receive automated notification regarding the offender’s change in custody status through VINE, call 877-664-8463, or go to www.vinelink.com. 




Notice of prosecution – Sample 1, cont.

I realize that being a victim of a crime may be difficult and the prosecution process is unfamiliar. We hope to help you through this process. Please contact our office if you have any questions or concerns.

Yours truly,

Name
Title
Telephone number

Enclosures
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name city/county File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that our office has charged a criminal case involving you as a victim. The above-named defendant has been charged with charges.

As a crime victim, you have certain rights under Minnesota Statutes Chapter 611A. Enclosed is a brochure outlining your rights as a crime victim. 

I am the victim services coordinator for this office. I am available to help explain the criminal justice process, answer questions, try to resolve problems that crime victims and their families may encounter, and attend court hearings with victims when requested to do so. I work with the prosecutor, the attorney handling your case, and will keep you informed about the status of your case. 

Information shared me will be available to the prosecutor and others in this office. In addition, information that you provide to this office may be shared with the defense. If you have any questions about this, please contact me.

It is common for criminal cases to be resolved through plea negotiations, in which case there would be no trial. If a plea agreement is reached with the defendant, we will attempt to contact you before the plea hearing to let you know about the pleas agreement and to find out whether you wish to raise any objections to the plea agreement in court. Therefore, it is important that you notify us of any changes in your contact information. 

As a crime victim, you have the right to request restitution if the defendant enters a plea or is found guilty of the crime. The court may order the defendant to pay restitution to you for any monetary losses you may have as a result of the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return to this office by date.

[If victim of violent crime, add:] In addition, as a victim of a violent crime, you may be eligible for compensation under the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for certain expenses related to the crime, such as medical expenses, counseling, and lost wages. Enclosed is a brochure describing this program.

You have a right to attend the court proceedings, but you are not required to unless you have been ordered by the court to appear. This court order is called a subpoena. 


Notice of prosecution – Sample 2, cont.

 Because many cases are processed by the court system, delays and last-minute schedule changes are common. To avoid an unnecessary trip to court, we recommend that you contact our office one working day before the hearing that you plan to attend to see if there has been a schedule change.

Finally, if the offender is in jail, you can request to be notified of any changes in custody status through the Victim Information Notification Everyday (VINE) system. To check to see if the offender is in jail or to register to receive automated notification regarding the offender’s change in custody status through VINE, call 877-664-8463, or go to www.vinelink.com. 

Please contact me if you have any questions or concerns about this case.

Yours truly,

Name,
Title
Telephone number

Enclosures
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Victim name
Street
City, MN Zip

RE: 	In re the matter of Juvenile Initials.
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that this office has filed a petition against name. The juvenile has been charged with charges. The next hearing has been scheduled for a hearing type on date and time at location.

As a victim in this case, you have certain rights under Minnesota law. These rights are listed in the enclosed brochure and include: 

· The right to participate in the prosecution of the case by attending hearings and providing input,
· The right to be notified of a possible plea agreement and tell the court about any objections you might have to the agreement,
· The right to request restitution for expenses related to the offense if the defendant is convicted, and
· The right to submit a victim impact statement, either orally or in writing, at and to attend the sentencing hearing.

Please contact me at phone number if you have questions about your rights, what to expect during this process, or other matters about this case. You may complete the enclosed Victim Input Form and return it to our office to help us understand your concerns and wishes in this case. Information you provide our office will help us better assist you. Information shared me will be available to the prosecutor and others in this office. In addition, information that you provide to this office may be shared with the defense. If you have any questions about this, please contact me.

If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return to this office by date.

[If victim of violent crime, add:] In addition, as a victim of a violent crime, you may be eligible for compensation under the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for expenses related to the crime, such as medical expenses, counseling, and lost wages. Enclosed is a brochure describing this program.



Notice of prosecution – Sample 3 (juvenile offender), cont.


Please note that some cases resolve quickly. A juvenile may plead guilty at any hearing and be sentenced. In order for this office to notify you of case developments, it is important that we have your up-to-date contact information.

Please contact our office if you have any questions or concerns.

Yours truly,

Name
Title
Telephone number

Enclosures
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

On behalf of the Name City/County Attorney’s Office, I wish to express our sympathy to you and your family on the death of your family member, name. 

We have started the criminal prosecution of defendant name for the crimes listed above. The defendant appeared in court on date, and at that time, bail was set in the amount of dollar amount with the following conditions: conditions.  

The defendant is next scheduled to appear on date for a hearing type. You have a right to attend the court proceedings, but you are not required to. Hearing dates and times often change, so please call this office at phone number one working day before the hearing you plan to attend to see if there was a last-minute change in scheduling.

As a family member of the deceased, you have certain rights under Minnesota Statutes Chapter 611A. Enclosed is a brochure outlining your rights as a crime victim. 

One of your rights as a crime victim is the right to request restitution if the defendant enters a plea of or is found guilty of the crime. The court may order the defendant to pay restitution to you for any monetary losses you may have as a result of the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return it to this office by date.

In addition, as a victim of a violent crime, you may be eligible for compensation under the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for expenses related to the crime, such as medical expenses, counseling, and lost wages. Enclosed is a brochure describing this program.

I am also enclosing the brochure After a Homicide that includes additional information about the process, as well as resources and rights for family members in cases of homicide.

If you wish to participate in the court proceedings, it is important that this office has up-to-date contact information. Please contact our office to provide us with a current phone number so we are able to notify you when hearings are scheduled. In addition, please notify name if your phone number or mailing address changes.



Notice of prosecution – Sample 4 (homicide/criminal vehicular homicide), cont.


Finally, if the offender is in jail, you can request to be notified of any changes in custody status through the Victim Information Notification Everyday (VINE) system. To check to see if the offender is in jail or to register to receive automated notification regarding the offender’s change in custody status through VINE, call 877-664-8463, or go to www.vinelink.com. 

If you have any questions, please contact this office.

Sincerely,

Name
Title
Telephone number

Enclosures 
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Identified contact at corporation or government entity
Title
Corporation or government entity name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name city/county File Number: Number
	Charges: List charges

Dear identified contact:

This letter is to inform you that our office has charged a criminal case involving your corporation or government entity as a victim. The above-named defendant has been charged with charges.

As a corporation or government entity that suffered loss or harm as a result of the crime, you have the right to request restitution if the defendant enters a plea or is found guilty. At the sentencing hearing, the court may order the defendant to pay restitution for any monetary losses directly related to the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return it to contact and address by date. A pamphlet with general information about restitution is enclosed.

Please note that it often takes some time for a case to resolve. If restitution is ordered in your case, we will notify you of the outcome soon after the sentencing hearing. In the meantime, please feel free to contact me with questions or concerns you may have about the case or the process for requesting restitution.

Yours truly,

Name,
Title
Telephone number

Enclosures
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Identified contact at corporation or government entity
Title
Corporation or government entity name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name city/county File Number: Number
	Charges: List charges

Dear identified contact:

This letter is to inform you that our office has charged a criminal case involving your corporation or government entity as a victim. The above-named defendant has been charged with charges.

As a corporation or government entity that suffered loss or harm as a result of the crime, you have the right to request restitution if the defendant enters a plea or is found guilty. At the sentencing hearing, the court may order the defendant to pay restitution for any monetary losses directly related to the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return it to contact and address by date. A pamphlet with general information about restitution is enclosed.

If you would like to receive updates about the progress of the case or be notified of upcoming hearings or opportunities to participate, please call or email me at telephone number/email address.

Please note that it often takes some time for a case to resolve. If restitution is ordered in your case, we will notify you of the outcome soon after the sentencing hearing. In the meantime, please feel free to contact me with questions or concerns you may have about the case or the process for requesting restitution.

Yours truly,

Name,
Title
Telephone number

Enclosures
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that our office has filed charges in a case in which you have been identified as the victim. The defendant made their first appearance in court on date, and describe what occurred. The defendant’s next court date has been scheduled for date and time at location.

As a victim of a crime, you have certain rights under Minnesota Statutes chapter 611A. These rights are listed in the enclosed brochure and include: 

· The right to participate in the prosecution of the case by attending hearings and providing input,
· The right to be notified of a possible plea agreement and tell the court about any objections you might have to the agreement,
· The right to request restitution for expenses related to the crime if the defendant is convicted, and
· The right to submit a victim impact statement, either orally or in writing, at and to attend the sentencing hearing.

If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return to this office by date.

[If victim of violent crime, add:] In addition, as a victim of a violent crime, you may be eligible for compensation under the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for certain expenses related to the crime, such as medical expenses, counseling, and lost wages. Enclosed is a brochure describing this program.

You have a right to attend the court proceedings, but you are not required to unless subpoenaed or ordered by the court. Hearing dates and times change frequently. Please call this office/the clerk’s office at phone number one working day before any proceeding you plan to attend to see if there were any last-minute changes in scheduling. 

Finally, if you wish to participate in the court proceedings, it is important that this office has up-to-date contact information. Please call our office to provide us with a current phone number and address so we are able to notify you when hearings are scheduled. In addition, please let us know if your phone number or mailing address changes.

Sincerely,

Signature line
Enclosures 

[bookmark: _Notice_of_prosecution_7][bookmark: _Toc152141307]Notice of prosecution – Sample 8 (post-initial appearance)

Victim Name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that criminal charges have been filed against the above-named defendant.  The defendant has made their first appearance in court on date and at that time describe what occurred. The defendant’s next court date has been scheduled for date/time at location.

As a victim of a crime, you have certain rights under Minnesota Statutes Chapter 611A. Enclosed is a brochure outlining your rights as a crime victim. 

I am the victim services coordinator and am available to assist you as this case moves through the criminal justice system. Please contact me at phone number if you have questions about your rights, what to expect during this process, or other matters about this case. You may complete the enclosed Victim Input Form and return it to our office to help us understand your concerns and wishes in this case. Information you provide our office will help us better assist you. Any communication between yourself and this office is not confidential and may be disclosed to the defense.

One of your rights as a crime victim is the right to request restitution if the defendant pleads guilty or is found guilty of the crime. The court may order the defendant to pay restitution to you for any monetary loss you may have as a result of the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return to location by date.

[If victim of violent crime, add:] In addition, as a victim of a violent crime, you may be eligible for compensation under the Minnesota Crime Victims Reimbursement Board. This program provides financial assistance to victims of violent crime for certain expenses related to the crime, such as medical expenses, counseling, and lost wages. Enclosed is a brochure describing this program.

Victims have a right to attend the court proceedings, but you are not required to unless subpoenaed or ordered by the court. Hearing dates and times often change, so please call this office at phone number one working day before the hearing you plan to attend to see if there was a last-minute change in scheduling

Finally, if you wish to participate in the court proceedings, it is important that this office has up-to-date contact information. Please contact our office to provide us with a current phone number and address so we are able to notify you when hearings are scheduled. In addition, please let us know if your phone number or mailing address changes.

If you have any questions, please do not hesitate to call name at telephone number.

Sincerely,
Signature line
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that our office has filed charges in a case in which you have been identified as the victim. The defendant made their first appearance in court on date, and describe what occurred, including charging and any bail information. 

The judge issued a No Contact /Domestic Abuse No Contact Order, which means that the defendant has been ordered not to have any contact with you in person, by phone, letter, email, text message, or any other form of communication. A copy of the order is enclosed with this letter. If the defendant does contact you, directly or indirectly, you can call 911 to report it. Please notify me of any violations after contacting law enforcement. If you have questions or concerns about the order, you can contact name at phone number.

The defendant’s next court date has been scheduled for date and time at location.

As a crime victim, you have certain rights under chapter 611A of the Minnesota statutes. Enclosed is a brochure listing your rights as a crime victim. 

I am the victim services coordinator assigned to this case and can assist you through the criminal justice process. You may complete the enclosed Victim Input Form and return it to our office to help us understand your concerns and wishes in this case. Information you provide our office will help us better assist you. Information shared me will be available to the prosecutor and others in this office. In addition, information that you provide to this office may be shared with the defense. If you have any questions about this, please contact me.

One of your rights as a crime victim is the right to request restitution if the defendant pleads guilty to or is found guilty of the crime. The court may order the defendant to pay restitution to you for certain financial losses you may have as a result of the crime. If you want to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return it to this office by date.

You have a right to attend the court proceedings, but you are not required to unless you receive a subpoena, which is a court order requiring you to attend. It is important to know that hearing dates and times often change. Please call this office/the clerk’s office at phone number one working day before any hearing you plan to attend so you can find out about any last-minute changes in scheduling. 



Notice of prosecution – Sample 8 (post-initial appearance with NCO/DANCO), cont.

Finally, if you wish to participate in the court proceedings, it is important that this office has up-to-date contact information. Please contact our office to provide us with a current phone number and address so we can notify you when hearings are scheduled. In addition, please let us know if your phone number or mailing address changes.
Sincerely,

Name
Title
Telephone number

Enclosures 
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CRIME VICTIM RIGHTS
Minnesota Statutes Chapter 611A
As a victim of crime, Minnesota provides you with important rights 
as your case moves through the criminal justice system.
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WHEN THE CRIME IS REPORTED TO LAW ENFORCEMENT
You have the right to:
· Ask the law enforcement agency to keep your identity private in reports available to the public.  Information about sexual assault and child abuse victims is automatically withheld from the public.
· Be notified of certain crime victim rights.
· Be provided information on the nearest crime victim assistance program or resource.
· Apply for reimbursement (financial compensation) for non-property losses related to a violent crime.
· In cases of violent crime and domestic abuse where an arrest has been made, be provided notice of the release of the offender along with information on the release conditions and supervising agency.
· In homicide cases, be notified of rights and procedures for protecting the deceased victim’s property.
WHEN THE CASE IS PROSECUTED
You have the right to:
· Be notified of the prosecution of the case and the prosecution process.
· Apply for reimbursement (financial compensation) for non-property losses related to a violent crime.
· Be notified of a proposed pretrial diversion referral for certain violent crimes and provide input.
· Be present at court proceedings when the offender is a juvenile. 
· Be notified of a change in the hearing schedule if subpoenaed or asked to testify.
· Request restitution from the offender if there is a conviction.
· Be notified of the contents of a proposed plea agreement.
· Ask the prosecutor to request a speedy trial.
· Be notified of and attend the plea and sentencing hearings.
· Object to a proposed plea agreement at the plea hearing in writing or orally.
· If a presentence investigation is conducted, provide information about the impact of the crime and your position about the proposed disposition.
· Give a victim impact statement at the sentencing hearing in writing or orally.
· If a community member, give a community impact statement at the sentencing hearing.
Certain rights address your safety, privacy, and protection during the prosecution, including the right to:
· Be notified of a bail hearing in cases of violent crime and domestic abuse.
· A secure waiting area or safeguards against the offender and their supporters in the courthouse.
· Report witness tampering and violations of criminal no contact or civil protective orders.
· Ask that your home and employment addresses, telephone numbers, and birthdate be withheld from the offender and in open court.
· Protection against employer retaliation for you or your family member(s) for taking reasonable time off to attend hearings or to testify in cases of violent crime.
· In homicide cases, to request a court order preventing an offender from disposing of the deceased victim’s property. Laws also prevent the offender from financially benefitting from the crime.
After an offender is convicted, you have a right to:
· Be notified of the outcome of the case.
· Be notified of post-conviction rights.
· Be notified of the release or escape from custody of the offender from jail or prison or transfer to a lower security facility. You must request this notification.
· Make a confidential request that the court order an HIV test of the offender in cases of sexual assault and some violent crimes where there has been exposure to bodily fluids during commission of the crime.
· Be notified of an appeal, the right to attend the related hearing, and the result of that appeal. 
· In felony or violent crime cases, be notified of a proposed modification to the sentence, the related hearing, and the right to provide input. 
· Be notified of an expungement petition and hearing and the right to make a statement orally or in writing. You must request this notification.
· Be notified of a petition to civilly commit the offender and the outcome of that petition. If a civil commitment is ordered, you can request notification for the person’s release or other change in status.
To address the financial impact of the crime, you have the right to:
· Apply for reimbursement (financial compensation) for non-property losses related to a violent crime.
· Request the defendant be ordered to pay restitution for you out-of-pocket expenses directly related to the crime if the offender is convicted. 
· Ask the probation officer to schedule a hearing if the person ordered to pay restitution fails to do so. 
DOMESTIC VIOLENCE, SEXUAL ASSAULT, HARASSMENT AND STALKING VICTIMS
You have the right to:
· Be informed of any decision to decline or dismiss a case along with information about seeking an order for protection or harassment restraining order at no cost.
· Terminate a lease without penalty or payment to escape a violent situation.
· If a domestic violence victim, get a free copy of the incident report the responding law enforcement agency is required to write.
· If a domestic abuse victim, ask that the prosecutor file a criminal complaint.
· If a sexual assault victim, have a confidential sexual assault exam at no cost and receive notice of rights and resources from the medical facility.
· If a sexual assault victim, choose whether to have a sexual assault kit tested, and, if submitted, obtain information about its status.
· If a sexual assault victim, refuse a polygraph exam without impacting whether the investigation or prosecution will proceed.




Crime victim rights list last updated: September 2023

___________________________________________ 

This list includes all of the statutory crime victim rights that must be included in the supplemental notice requirement under Minnesota Statutes section 611A.02, subd. 2(c). 

The Crime Victim Rights brochure that is available for free from the Office of Justice Programs also includes all rights that must be included in the supplemental notice as well as other helpful information, including information on the reimbursement program and frequently asked questions.
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Affidavit of restitution – Court form (adult offender)

	State of Minnesota
	
	
	District Court

	County
	
	Judicial District:
	

	
	
	Court File Number:
	

	
	
	Case Type:
	Criminal



State of Minnesota,

vs.	Affidavit for Restitution
								   Minn. Stat. §611A.04
						,
Defendant

 						, states the following losses were incurred, or the following property was damaged, stolen or destroyed by Defendant.

List the value and/or damage of each property item.  Also include other out of pocket losses resulting from the crime.  (Attach estimates or receipts.  Attach another sheet if necessary.)
												$		
												$		
												$		
												$		
									TOTAL:			$		
My losses/damages (were) (were not) covered by insurance.  
Name of insurance company  									
								
Amount of deductible and / or uninsured loss:  $ 				
Claim No.  						
· Insurance claim has been submitted but has not been paid.

I declare under penalty of perjury that everything I have stated in this document is true and correct. Minn. Stat. § 358.116.

Dated:  												
Signature 
County and State Where Signed:	Name:							
						Address: 						
_____________________________		City/State/Zip: 					
						
NOTE: This affidavit for restitution must be completed and returned to the court administrator. THIS DOCUMENT WILL BE PROVIDED TO THE DEFENDANT. Failure to claim restitution will not result in the loss of the right to pursue any other civil remedy available by law.

CRM301	State	ENG	Rev 8/18		www.mncourts.gov/forms 

[bookmark: _Affidavit_of_restitution_1][bookmark: _Toc152141311]Affidavit of restitution – Court form (juvenile offender)

	State of Minnesota
	
	
	District Court

	County
	
	Judicial District:
	

	
	
	Court File Number:
	

	
	
	Case Type:
	Juvenile


In Re Welfare of:

	,	Affidavit for Restitution
								  Minn. Stat. § 611A.04

I state the following losses were incurred, or the following property was damaged, stolen or destroyed by the juvenile named above.	
List the value and/or damage of each property item.  Also include other out of pocket losses resulting from the crime.  (Attach estimates or receipts.  Attach another sheet if necessary.)
											$		
											$		
											$		
											$		
									TOTAL:		$			
My losses/damages (were) (were not) covered by insurance.  
Name of insurance company  								
Amount of deductible and / or uninsured loss: $ 				
Claim No.  						
· Insurance claim has been submitted but has not been paid.

I declare under penalty of perjury that everything I have stated in this document is true and correct.  Minn. Stat. § 358.116.

Dated:  												
						Signature 
County and State Where Signed:		Name:							
_____________________________		Address: 						 
						City/State/Zip: 					
						
NOTE:  This affidavit for restitution must be completed and returned to the court administrator.  THIS DOCUMENT WILL BE PROVIDED TO THE JUVENILE. Failure to claim restitution will not result in the loss of the right to pursue any other civil remedy available by law.
	
JUV101	State	ENG	Rev 8/18		www.mncourts.gov/forms
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VICTIM INFORMATION

Please complete this form and return to name/office to provide input in this case. You can also call telephone number and give your input over the telephone.

Name:  ______________________________________________________________
Address: _____________________________________________________________
Home phone: _______________________ Cell phone: ___________________________
Work phone: ________________________ Email: ___________________________
What is the best way to reach you during the day?  Home phone  Cell phone   Work phone    Email 
· Check here if you want your personal information above kept confidential from the defendant.

DESIRED OUTCOME OF THE CRIMINAL CASE

The court is responsible for deciding the final sentence, but your opinion is important. What would you like to see happen with this case if the offender is convicted of the crime?

· Probation: The court orders that the offender be sentenced to time in jail or prison, but has all or part of their sentence stayed. This means that the offender does not actually serve any or much time in custody, but will have to follow conditions of probation.

· Jail or Prison: 

Jail: The offender is ordered to spend time (up to a year) in a county detention facility. 

Prison: The offender is ordered to spend time (over a year) in a Minnesota Correctional Facility. 

· Restitution: The offender is ordered to pay money to reimburse the victim for losses that are a result of the crime. You must submit information about the financial loss to the court to receive restitution.

· No contact order: The offender is ordered to have no contact with the victim.

· Counseling/treatment: The offender is ordered to attend a special program such as Narcotics Anonymous, Alcoholics Anonymous, a batterers’ intervention program, chemical dependency treatment, mental health counseling, etc. If so, what kind? __________________________________________________________________________________

· Community service: The offender is ordered to give back to the community.

· Other. Please describe: 										
														 

· No preference as to what happens to the offender.

-OVER-


Notification about the case

You have a right to be notified of the developments of your case and the outcome, even if you do not give input related to how it should be decided. If you do not want to receive information or notifications about the case, you can indicate that here.

· I do not want any further communication from your office. If you check this box, sign below, and return this form to address, our office will not contact you to tell you about a plea agreement, sentence, or restitution. If you submit this and change your mind, you must contact our office.
________________________________________		_____________________
Signature									Date

INFORMATION ABOUT THE IMPACT OF THE CRIME

Victim impact statement

Victims of crime have a right to provide statement to the court about the impact of the crime if the defendant pleads guilty or is found guilty at trial. This statement can be presented in writing, orally, or both, at the sentencing hearing. 

You can submit a victim statement now or present it later at the sentencing hearing. If you submit it now, it will be filed with the court and will be accessible to the public and the defendant. You are not required to provide this statement to our office, but it can be helpful in the decisions we make related to the case. 

You can describe the impact that this crime has had on the enclosed Victim Impact Form or attach a separate written or typed statement to this form. Please let us know about your intent to complete and submit a victim impact statement.

· I am submitting my victim impact statement now.
· I will submit a victim impact statement later.
· I’m not sure yet if I will submit a victim impact statement. 

Our staff can provide guidance on how to prepare a victim impact statement.

Presentence Investigation

If the defendant pleads guilty, the court may order that a presentence investigation (PSI) be completed. As part of the process, the PSI agent from agency name will contact the victim to obtain input.



Information shared on this form will be available to the prosecutor and others in this office. In addition, information that you provide to this office may be shared with the defense. If you have any questions about this, please contact me.


Victim impact statement

VICTIM IMPACT STATEMENT

You may provide a statement to the court about the impact of the crime if the defendant pleads guilty or is found guilty at trial. You have a right to present this statement in writing, orally, or both, at the sentencing hearing. You can submit this statement now or present it later at the sentencing hearing.  You can ask the prosecutor or advocate to read your statement for you.

A victim impact statement may include a summary of the harm or trauma suffered by you as a result of the crime, a summary of the economic loss or damage suffered by you as a result of the crime; and your reaction to the proposed sentence or disposition. For guidance on preparing a victim impact statement, please contact name.

You can use this form, or submit a written or typed statement.

CASE NAME: ____________________________________________________


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	




VICTIM IMPACT STATEMENT, continued



	

	

	

	

	

	

	

	

	

	

	

	

	




Would you like your Victim Impact Statement read aloud in court at sentencing?

	|_| No – I don’t want my Victim Impact Statement read aloud in court
	|_| Yes – I would like my Victim Impact Statement read aloud in court by:
		|_| Me        |_| The prosecutor’s office    	|_| Other ______________________
	|_| I’m not sure yet

If you submit the Victim Impact Statement before the sentencing hearing, it will be filed with the court and will be accessible to the public and the defendant. You are not required to provide this statement to our office before sentencing, but may be helpful in the decisions we make related to the case.

Please return this form to Name and address.

You may want to keep a copy of this form and any supporting documentation for your files.


[bookmark: _Represented_victim_–][bookmark: _Toc152141313]Represented victim – Notice to attorney 



Attorney name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Victim name: Victim name


Dear attorney name:

We have been notified that you represent victim name, who is the victim in the above-named criminal case. This office is required to provide written notices and communicate with the victim on matters related to the criminal case. 

The purpose of this letter is to inform you of the criminal matter and request that you allow our office to have contact with your client for the purposes of complying with our statutory obligations. 

Attached is a form on which you can authorize us to communicate directly with your client. You can also identify whether or not you would like to receive copies of any notices or correspondence.

Without this permission from you, all correspondence and written/oral notices for the victim from this office will be directed to you. We ask that you provide the notices and information to your client in a timely fashion. Failure to do so may result in the victim not being able to fully exercise his or her statutory crime victim rights. 

Please contact me if you have any questions or concerns about this request or this case.

Yours truly,

Name,
Title
Telephone number




[bookmark: _Represented_victim_–_1][bookmark: _Toc152141314]
Represented victim – Sample 1 (attorney authorization)


AUTHORIZATION FOR THE NAME CITY/COUNTY ATTORNEY’S OFFICE TO CONTACT THE VICTIM


Attorney name:	_________________________________________________ 
Client name:	_________________________________________________
Case name:	_________________________________________________
Court file number:	____________________________


I give permission to the Name City/County Attorney’s Office to communicate with my client without restriction for the purpose of providing support, assistance, and statutorily-required notices and information to the victim throughout the prosecution process.

  Please provide copies of written correspondence to me.



______________________________________		_______________________________
Attorney Signature						Date


[bookmark: _Represented_victim_–_2][bookmark: _Toc152141315]Represented victim – Sample 2 (attorney authorization)


AUTHORIZATION FOR THE NAME CITY/COUNTY ATTORNEY’S OFFICE TO CONTACT THE VICTIM


Attorney name:	_________________________________________________ 
Client name:	_________________________________________________
Case name:	_________________________________________________
Court file number:	____________________________


  I give permission to the Name City/County Attorney’s Office to communicate with my client without restrictions for the purpose of providing support, assistance, and statutorily-required notices and information to the victim throughout the prosecution process.

  Please provide copies of written correspondence to me.



  I give permission to the Name City/County Attorney’s Office to communicate with the following qualifications: 

__________________________________________________________________________ 
__________________________________________________________________________
__________________________________________________________________________ 

  Please provide copies of written correspondence to me.



______________________________________		_______________________________
Attorney Signature						Date


[bookmark: _Notice_of_hearing][bookmark: _Toc152141316]Notice of hearing – Sample 1





Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Dear victim name:

This letter is to inform you that a hearing name in the above-entitled criminal case is scheduled for date and time at location. As the victim in this case, you have a right to attend this hearing, but you do not have to unless you receive a subpoena, which is a court order requiring you to attend.

It is important to keep in mind that hearing dates and times change frequently. Please call our office one working day before any proceeding you plan to attend so you may be informed of any last-minute changes in scheduling. 

If you do plan to attend the hearing, please arrive at the courtroom at least 15 minutes before the start of the scheduled proceeding, and check in with name, who is the prosecuting attorney on this case.

As always, please call name at telephone number if you have any questions or concerns about this case.

Sincerely,

Name
Title
Telephone number




[bookmark: _Notice_of_hearing_1][bookmark: _Toc152141317]Notice of hearing – Sample 2 (misdemeanors)


Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Dear victim name:

This letter is to inform you that a hearing name in the above-entitled criminal case is scheduled for date and time at location. As the victim in this case, you have a right to attend this hearing, but you do not have to unless you receive a subpoena, which is a court order requiring you to attend.

Hearing dates and times may change, sometimes at the last minute. Please call our office one working day before  any proceeding you plan to attend so you may be told of any changes in scheduling. If you plan to attend the hearing, please arrive at the courtroom at least 15 minutes before the start of the scheduled proceeding, and check-in with the advocate/prosecuting attorney on this case.

Please keep in mind that most cases are resolved by a plea agreement between the defendant and the name County/City Attorney’s Office. There is no proposed plea agreement at this time, but if a plea agreement is proposed, our office will attempt to contact you about it before the plea hearing and ask for your input. If we are unable to reach you, the court may still want the case to proceed and have the defendant enter their plea at this hearing. Given this possibility, you may want to let our office know how you feel this case should be resolved. You may complete the enclosed Victim Input Form and return it to our office to help us understand your concerns and wishes in this case. Information shared me will be available to the prosecutor and others in this office. In addition, information that you provide to this office may be shared with the defense. If you have any questions about this, please contact me.

You are welcome to attend any court proceeding or call our office to talk about the possibility of a plea agreement being made in the upcoming hearing. Given our need to reach you by telephone, please make sure that you notify us of any change in your daytime number. 

If you have any questions or concerns about this case, please call name at telephone number.

Sincerely,

Name
Title
Telephone number

[bookmark: _Notice_of_competency][bookmark: _Toc152141318]Notice of competency proceedings


Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

The purpose of this letter is to inform you that the prosecution of the above criminal case will be suspended after the court determined there was reason to doubt the defendant’s competency. 

Explain the process, for example:

The court has ordered the defendant to have a medical examination within 60 days. The examiner will prepare a written report about the defendant’s mental condition, after which the court will make a determination about the defendant’s competency to proceed with the criminal case. We will let you know the outcome of this process.

If our office or the defendant disputes the findings in the examiner’s report, a competency hearing will be scheduled. You are welcome to attend this hearing. We will notify you of the date, time, and location of this hearing if one is scheduled. 
Or:

The defendant is currently under a civil commitment and is a patient in the Department of Human Services facility name. To request to be notified of the defendant’s release or discharge from this facility and to provide a written statement with your input regarding any release/discharge plan to the head of the facility or the court to consider before making any release/discharge decisions, please contact the Department of Human Services facility name’s legal department at number. Our office can also assist you in making the request to DHS to be notified and provide input.
 
Please feel free to contact me with any questions or concerns about this case.

Yours truly,

Name,
Title
Telephone number
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Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

The purpose of this letter is to inform you that the Name County Attorney’s Office has filed a petition to have the defendant civilly committed after the court determined the defendant was incompetent to proceed in the criminal case due to a mental illness or cognitive impairment. The first hearing on that petition is set for the following:

Date and time
Name County Courthouse, courtroom number 
Judge name 

You may attend any hearing related to the civil commitment petition. If you wish to attend a hearing, please notify our office before the court date. On the day of the hearing, please arrive at the courtroom at least 15 minutes prior to the start of the scheduled proceeding and describe the process for checking in.

Once the civil commitment proceeding has concluded, we will notify you of the judge’s decision. If the judge orders the defendant to be civilly committed, the defendant will be held as a patient at a Minnesota Department of Human Services medical facility. If the judge decides not to civilly commit the defendant, the judge will designate a person to provide continuous supervision. Reports to the judge on the defendant’s mental condition will be provided periodically.

If/when the defendant is restored to competency, the defendant will return to criminal court to proceed with prosecution for the above charges. While the prosecution is currently suspended, we will notify you of any changes in the status of the case.

Please contact me if you have any questions or concerns about this case.

Yours truly,

Name,
Title
Telephone number


[bookmark: _Notice_to_employer][bookmark: _Toc152141320]Notice to employer of victim – Prohibition on employer retaliation

Employer name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	
Dear employer name:

The Name City/County Attorney’s Office is prosecuting a criminal case in which victim name is the victim. 

During the course of the criminal proceeding, the victim may wish or be required to attend court. Under Minnesota law, crime victims have the right to take a reasonable amount of time off from their work to attend certain court proceedings without negative employment consequences. Specifically, there are three main provision that provide protections to employees who are crime victims: 
· Employers may not retaliate against victims and witnesses who take time off from work to answer a subpoena or answer the request of a prosecutor. Minn. Stat. § 611A.036, subds.1 and 3.
· Employers cannot retaliate against a victim of a violent crime, as well as the victim’s spouse or next of kin, who takes reasonable time off from work to attend proceedings involving the prosecution of the crime. Victims and their family members do not have to be subpoenaed or asked to attend by the prosecutor for this section to apply. Minn. Stat. § 611A.036, subd. 2.

· Employers are prohibited from retaliating against an employee who takes reasonable time off from work to obtain an order for protection or harassment restraining order. Minn. Stat. § 518B.01, subd. 23; 609.748, subd. 10.

The acts that are prohibited include: to discharge, discipline, threaten, or otherwise discriminate against or penalize an employee regarding the employee’s compensation, terms, conditions, location, or privileges of employment because the employee took reasonable time off from work to attend the court proceeding. Minn. Stat. §§ 611A.036, subd. 3; 518B.01, subd. 23(a).

Employees must communicate their request for reasonable time off to their employer. The employee must give 48 hours advance notice, except in cases of imminent danger. The employer may ask for verification, but any information related to the leave must be kept confidential. Minn. Stat. §§ 611A.036, subd. 4; 518B.01, subd. 23(a).

There are consequences to the employer for violating these provisions. An employer who violates these provisions is guilty of a misdemeanor and may be punished for contempt of court. The court has the authority to order the employer to pay back wages and offer reinstatement. In addition, the employee may have a civil cause of action against the employer for violating these provisions. A prevailing plaintiff may seek damages and costs, as well as other injunctive relief. Minn. Stat. §§ 611A.036, subd. 5; 518B.01, subd. 23(b).

Attached are copies of the relevant sections of the Minnesota statutes related to this matter. If you have any questions, please feel free to call me.

Sincerely,

Signature line


[bookmark: _Notice_of_plea][bookmark: _Toc152141321]Notice of plea offer



Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you that the prosecutor in this case is in the process of negotiating a plea agreement with the defendant. Enclosed is a copy of the agreement that the prosecutor is proposing.

As a victim in this case, you have the right to be notified of the terms and conditions of the proposed plea agreement and to give your input. Please read the proposal carefully, and if you have any questions or concerns, please contact name. 

The next scheduled hearing is date and time, where the defendant may enter a plea of guilty based on this proposed plea agreement. You have a right to attend the plea hearing and voice any objection you might have to the proposed plea agreement. If you cannot attend the hearing, you can still ask the prosecutor to notify the court of any of your objections. 

The defendant does not have to accept the plea offer, but if the defendant does, there will not be a trial held in this case. 

If you wish to make a request for restitution and have not done so, please complete the enclosed Affidavit of Restitution and return it to name.

Please contact name if you have any questions or concerns about this case.

Sincerely,

Name
Title
Telephone number

Enclosures


[bookmark: _Notice_of_adjudication][bookmark: _Toc152141322]Notice of adjudication and transfer of venue – Juvenile

Victim name
Street
City, MN Zip

RE: 	In re the matter of Juvenile Initials.
	Name of County Attorney File Number: Number
	
Dear victim name:

This letter is to notify you that the juvenile offender in the above-named case appeared in court on date and was adjudicated delinquent (found guilty) of list crimes. A disposition hearing, similar to a sentencing hearing, will be scheduled within the next couple of weeks. However, that hearing will occur in County Name District Court. As Minnesota Statute allows, the case is being transferred at this point to the county in which the juvenile offender resides. The County Name Attorney’s Office will now be handling this case and will provide you with notice of the date, time, and location of the disposition hearing.

You have a right to attend the disposition hearing and provide a victim impact statement to the court, either in writing, orally, or both. If you want to provide a victim impact statement, please contact name, at telephone number   in the County Name Attorney’s Office. I am enclosing a brochure with information about victim impact statements and a form you may find helpful in preparing your own victim impact statement. If you would like your victim impact statement to be given orally at the disposition hearing but would prefer not to give it yourself, you can ask the prosecutor or name to read it to the court on your behalf. 

If you wish to request restitution, please complete the enclosed Affidavit of Restitution and return it to name at address as soon as possible. To be considered at the disposition hearing, the court must receive all information regarding restitution at least three business days before the hearing.

You will also receive correspondence from the Name of County Attorney’s Office informing you of the outcome of the disposition hearing. 

Please contact our office if you have any questions or concerns.

Sincerely,

Name
Title
Telephone number

Enclosures


CC:  County Name Attorney’s Office [that case was transferred to]

[bookmark: _Notice_of_sentencing][bookmark: _Toc152141323]Notice of sentencing hearing – Sample 1

Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to notify you of the date of the scheduled sentencing hearing for the above-referenced criminal case. As you know from our earlier phone call/email exchange before the plea was accepted, the defendant pled guilty to charge(s) on date. As part of a plea agreement, the charge(s) were dismissed.

Because the defendant pleaded guilty, there will be no trial in this case. Sentencing has been set for date and time. The judge has ordered that a presentence investigation report be prepared by agency name. The purpose of the presentence investigation report is to inform the judge about the crime, the defendant’s criminal and social history, and how the crime affected you as the victim (emotionally, financially, and physically). You should be contacted by someone from the department name before sentencing for your input. The department conducting the presentence investigation can be reached at telephone number.

You have a right to attend this hearing and provide a victim impact statement to the court, either in writing, orally, or both. If you want to provide a victim impact statement to the court at the sentencing hearing, please contact name at telephone number. Enclosed is a Victim Impact Statement form you may use to complete your statement. You can also ask that the prosecutor or an advocate read your victim impact statement to the court on your behalf. 

If you want to request restitution and have not done so, please complete the enclosed Affidavit of Restitution and return it to name as soon as possible. To be considered at the sentencing hearing, the court must receive all information regarding restitution at least three business days before the sentencing hearing.

You will also receive a letter informing you of the defendant’s sentence after the sentencing hearing. 

Please contact our office if you have any questions or concerns.

Sincerely,

Name
Title
Telephone number

Enclosure

[bookmark: _Notice_of_sentencing_1][bookmark: _Toc152141324]
Notice of sentencing hearing – Sample 2





Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to notify you that the defendant in this case appeared in court on date, pleaded guilty to charge(s), and the other charge(s) were dismissed as part of a plea agreement. When I contacted you to inform you before the plea was offered, you disagreed with this offer/you asked for. The prosecutor told the Judge about your opinion of the plea agreement.

The defendant is scheduled to appear for sentencing at the Name County District Court on date and time.  

As the victim of the crime, you have the right to attend the sentencing hearing. You also have the right to submit a victim impact statement, either orally or in writing

If you would like to submit a victim impact statement at the sentencing hearing, please contact name as soon as possible. Name can discuss what to expect  and set up a time to meet before the start of the hearing. Enclosed is a Victim Impact Statement form you may use to help you write your statement.

If you have questions or concerns, please do not hesitate to contact our office.

Sincerely,

Name
Title
Telephone number


Enclosure


[bookmark: _Notice_of_sentencing_2][bookmark: _Toc152141325]Notice of sentencing hearing – Sample 3 (corporation or government entity restitution reminder)



Identified contact at corporation or government entity
Title
Corporation or government entity name
Address

RE: 	State of Minnesota vs. Defendant name
	Name city/county File Number: Number

Dear identified contact:

This letter is to follow up on my earlier letter of date informing you that our office charged a criminal case involving your corporation or government entity as a victim. The above-named defendant has pled guilty/been found guilty of charge(s) and is scheduled to be sentenced on date and time at location. You are welcome to attend that proceeding if you are interested.

As a corporation or government entity that suffered loss or harm as a result of the crime, you have the right to request restitution in this case. At the sentencing hearing, the court may order the defendant to pay restitution for any monetary losses directly related to the crime. If you wish to request restitution as part of the sentence, please complete the enclosed Affidavit of Restitution and return it to contact and address by date. The court must receive all information regarding restitution at least three business days before the sentencing hearing for it to be considered. A brochure with general information about restitution is enclosed.

[Option to add] Also, the court may allow you to provide a written or oral victim impact statement at the sentencing hearing if you wish to relay how the crime has impacted your business. You can ask that our office read your victim impact statement to the court on your behalf if you do not wish to attend the sentencing hearing or to address the court yourself. Please contact me if you wish to give a victim impact statement so that I can provide further guidance and instructions.

If the court orders restitution for you, we will notify you soon after the sentencing hearing. In the meantime, please feel free to contact me with questions or concerns you may have about the case or the process for requesting restitution or providing a victim impact statement.

Yours truly,

Name
Title
Telephone number

Enclosures


[bookmark: _Notice_of_disposition][bookmark: _Toc152141326]Notice of disposition – Sample 1 (jail/probation)

Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	
Dear victim name:

This letter is to inform you of the outcome in the above-named criminal case in which you are the victim. The defendant appeared in court on date, and, pursuant to a plea agreement, pleaded guilty to charge(s), and the other charge(s) were dismissed. The judge sentenced the defendant to the following: (describe the sentence in detail)

· Jail time
· Length of probation and contact information for the supervising agency
· Conditions of probation, stay of adjudication, or stay of imposition
· No contact provision
· Counseling, treatment, or other conditions
· Eligibility for work release or sentencing to service
· Restitution

A copy of the sentencing order is enclosed.

[Include if jail time ordered] As a victim of the crime, you have the right to be notified of  the offender’s release from jail facility. If you want to be notified, you can request to be notified by contacting the jail. You can also register to receive automated notification about the offender’s release through the Victim Information Notification Everyday (VINE) system. To register, please call 877-664-8463 or go to www.vinelink.com. 

You have the right to be notified of certain case events that may take place in the future, for example, appeals, civil commitment proceedings, and requests for expungement. A description of these events is described in the enclosed Post-conviction Notice to Victims. For some of these, you must make a request to this office. To ensure that you receive notifications of post-conviction events, please return the enclosed form to: address or email. 

If you have any questions or concerns, please contact our office.

Sincerely,

Name
Title
Telephone number

Enclosures 
[bookmark: _Notice_of_disposition_1][bookmark: _Toc152141327]
Notice of disposition – Sample 2 (prison)

Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	Charges: List charges

Dear victim name:

This letter is to inform you of the outcome in the above-named criminal case in which you are the victim. The defendant appeared in court on date, pleaded guilty to charge(s), and the other charge(s) were dismissed. The judge sentenced the defendant to the following: (describe the sentence in detail)


· 
· Length of incarceration
· Stay of imposition of sentence
· Length of supervision and agency responsible for supervision
· No contact provision
· Counseling, treatment, or other conditions
· Restitution


The defendant has been remanded to the custody of the Minnesota Department of Corrections (DOC) and will likely be sent first to the Minnesota Correctional Facility at St. Cloud for processing and then transferred to another facility. [MCF-Shakopee for female offenders.] In general, you can find the location of the defendant, as well as other information, by going to the “offender locator” page on the DOC Web site: www.doc.state.mn.us. The “victim support and resources” page on the same Web site provides additional information and resources for victims and others affected by a crime that resulted in the offender being sentenced to the DOC.

As a victim of the crime, you have the right to be notified when the defendant is released from the correctional facility. If you want to be notified before the defendant is released, you must make a request to the DOC by contacting the DOC Victim Assistance Program at 800-657-3830. It is important to remember that release notification to crime victims is not automatic—you must go through the registration process at the DOC to be registered for notification. The DOC Victim Assistance Program can also assist you with other questions or concerns you may have while the defendant is incarcerated. 

You have the right to be notified of certain case events that may take place in the future, for example, appeals, civil commitment proceedings, and requests for expungement. A description of these events is described in the enclosed Post-conviction Notice to Victims. For some of these, you must make a request to this office. To ensure that you receive notifications of post-conviction events, please return the enclosed form to: address or email. 

If you have concerns or questions, please do not hesitate to contact our office.

Sincerely,

Signature line

[bookmark: _Notice_of_disposition_2][bookmark: _Toc152141328]Notice of disposition – Sample 3 (corporation or government entity)

Identified contact at corporation or government entity
Title
Corporation or government entity name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number
	
Dear identified contact:

This letter is to inform you of the outcome of your request for restitution in the above-named criminal case in which business or government entity is the victim. At the sentencing hearing on date, the judge ordered restitution in the amount of $. I am enclosing a copy of the restitution order as well as a copy of the sentencing order for your files. 

[If the defendant did not pay restitution at the time, explain your jurisdiction’s process for setting up a payment plan and who will supervise payments along with their contact information.] Enclosed is also a brochure that explains more about how to collect court-ordered restitution from a defendant.

[If applicable, add:]] Finally, as you can see from the sentencing order, the judge placed the defendant on probation and ordered as one of the conditions that the defendant stay away from your business/government entity. Any violations of this condition can be reported to X, and you can also call your local law enforcement agency if you have served a trespass notice to the defendant.

Please do not hesitate to contact me with any questions or concerns.

Sincerely,

Name
Title
Telephone number

Enclosures 

[bookmark: _Notice_of_filing][bookmark: _Toc152141329]
Post-conviction notice to victim – Model Notice

POST-CONVICTION NOTICE TO VICTIMS

Victims have a right to be informed of certain events that occur after the defendant has been convicted and sentenced. These events may occur months or years after sentencing, or perhaps not at all.  This notice explains the victim’s post-conviction rights.

Release from custody

A victim has a right to be notified of the change in custody status of an offender from jail or prison, including release, a reduction in custody status, extended furlough, work release, and escape. The victim must make a written request to the jail or submit a request to the DOC.  

Jails: Contact the jail and ask where to send a written request to be notified of release. To find out what jail an offender is located in, go to www.vinelink.com to search Minnesota jails.

DOC facility (prison): Notifications for changes in custody status for offenders in a DOC facility are done through the “Minnesota Haven” service. To request notifications, complete the Haven registration form located on the DOC website (mn.gov/doc/victims notification-of-custody-status-and-release/). Victims of certain predatory offenders have additional notification rights and those notifications are provided to those who register with the Haven service.

For questions and assistance, contact the DOC Victim Assistance Program at 651-361-7250, 800-657-3830, or: victimassistance.doc@state.mn.us.
Appeals

The prosecutor is required to provide notice to the victim about an appeal filed by the defendant. This notice must contain either a copy of the brief filed by the responding party in the appeal (which could be either the prosecutor or the defendant) or an explanation of the contested issues. In addition, the notice must include an explanation of the appeal process, information about scheduled oral arguments or hearings, and a statement that the victim and the victim’s family may attend the argument or hearing. 

After a final decision on the appeal, the prosecuting attorney must notify the victim of the decision and any impact that decision has upon the judgment of the trial court. 

If the defendant is released pending the appeal, the prosecutor must make a reasonable effort to advise the victim as soon as possible of the defendant’s release.

The victim does not have to make a specific request to receive these notices.



Expungement

A victim has a right to be notified when the defendant files a petition to have their conviction removed from their criminal record. This notice is provided by the prosecutor and must inform the victim of their right to be present at the expungement hearing and to submit an oral or written statement at the hearing. 

The victim must make a written request to the prosecutor to receive this notice.
Apology letter
To be notified if the offender has submitted a letter of apology, the victim must make a written request to the head of the county jail or custodial facility in which the offender is confined, or if committed to the Department of Corrections, to the commissioner of corrections or through the DOC’s Victim Assistance and Restorative Justice Program. 

The victim must make a request in order to receive this notification
Sentence modification

There are some situations where the court may be considering a modification to the defendant’s original sentence, for example, to correct a sentence, when the defendant is resentenced as a result of an appeal, or when the prosecutor seeks a sentence adjustment. In these situations, the prosecutor is required to notify the victim of the proceeding, the right to be present at the hearing, and the right to provide input to the court concerning the sentence modification or adjustment.
Civil commitment – petition filed

The victim has a right to be notified when the county attorney’s office has filed a petition to have the offender civilly committed. A county attorney who files a civil commitment petition must make a reasonable effort to provide prompt notice of the filing to any victim of the underlying crime that forms the basis for the civil commitment or was listed as a victim in the petition of commitment. 
Following the civil commitment proceedings, the county attorney must provide notice of the outcome of that petition to the victim. If the person has been civilly committed, the prosecutor must also notify the victim of the process for requesting notification of a change in status for the committed person from the Department of Human Services.

The victim does not have to make a specific request to receive these notices.


Civil commitment – release/discharge

If the offender is civilly committed, the victim has a right to be notified of the change in status of the person from the department of human services facility.  When considering a change in status of the person under civil commitment, the head of the facility must notify the victim that the person may be discharged or released and that the victim has a right to submit a written statement regarding the decision. A change in status includes when the person is being transferred, provisionally discharged, granted pass-eligible status, granted a pass plan, or otherwise temporarily or permanently released from a state-operated treatment facility. 

To receive notices, the victim must make a written request to the executive director of the facility (or their designee) where the person is a patient.


To request notifications provided by the prosecutor, please complete the Post-Conviction Notification Request form provided and return to the prosecutor’s office.

IMPORTANT: Victims who request notification of events that happen after conviction must keep their contact information up-to-date with the agency that is responsible for providing notification.



[bookmark: _Toc152141330]Post-conviction notification request – Sample 1

VICTIM REQUEST FOR NOTIFICATION OF POST-CONVICTION PROCEEDINGS

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Victims have a right to be informed of certain events that occur after the defendant has been convicted and sentenced. These events may occur months or years after sentencing, or perhaps not at all. 

If you would like to be notified if one of these post-conviction proceedings occurs, please submit this form to the Name City/County Attorney’s Office.

VICTIM INFORMATION

Name:  ______________________________________________________________
Address: _____________________________________________________________
Email: _____________________________________________
Home phone: _____________________ Cell: ________________________Work: _____________________
What is the best way to reach you during the day?    Home phone  Cell phone  Work phone  Email
Please note any special considerations when contacting you:  _____________________________________

REQUEST FOR NOTIFICATION

Please notify me of the following events:

· Expungement: A defendant is seeking to have the conviction removed from their criminal record. 
The prosecutor is required to provide notice to the victim about an appeal, petition for civil commitment, or sentence modifications and adjustments without a specific request from the victim. If you do not want notification about these proceedings, please check the box and sign. 
· Please do not notify me of any appeal.
· Please do not notify me of any petition for civil commitment
· Please do not notify me of any actions that might change the defendant’s sentence.
Important: These post-conviction proceedings do not occur in all cases, and some of them are rare events. If you have any questions, contact name for more information.

It is important to keep your contact information up-to-date so we can provide you with notices. Please keep in mind that a post-conviction event could take place months or years after a conviction. 
Please return this form to name, agency, address 
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VICTIM REQUEST FOR NOTIFICATION OF POST-CONVICTION PROCEEDINGS


RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number


Victims have a right to be informed of certain events that occur after the defendant has been convicted and sentenced. These events may happen months or years after sentencing, or not at all. 

If you would like to be notified if one of the post-conviction proceedings occurs, please submit this form to the Name City/County Attorney’s Office.

VICTIM INFORMATION

Name:  ______________________________________________________________
Address: _____________________________________________________________
Email: _______________________________________________________________
Home phone: _____________________ Cell: ________________________Work: _____________________
What is the best way to reach you during the day?    Home phone  Cell phone  Work phone  Email
Please note any special considerations when contacting you:  _____________________________________ 

· I would like to be notified of post-conviction proceedings. 


Submit to:     Title
Name City/County Attorney’s Office
Mailing address
Email
Telephone number


If you do not submit this form, you will not receive notification of certain post-conviction proceedings.

It is important to keep your contact information up-to-date so we can provide you with notices. Please keep in mind that a post-conviction event could take place months or years after a conviction. 



[bookmark: _Toc152141332]Post-conviction notification request – Sample 3

VICTIM REQUEST FOR NOTIFICATION OF POST-CONVICTION PROCEEDINGS

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Victims have a right to be informed of certain events that occur after the defendant has been convicted and sentenced. These events may occur months or years after sentencing, or perhaps not at all.  

POST-CONVICTION RIGHTS

Release from custody: A victim has a right to be notified of the change in custody status of an offender from jail or prison. The victim must make a written request to the jail or submit a request to the DOC.
Appeals: The prosecutor is required to provide notice to the victim about an appeal filed by the defendant and information about the appeal. The victim does not have to make a specific request for this notice. 
Expungement: A victim has a right to notice when the defendant files a petition to have the conviction removed from their criminal record. The victim must make a written request to the prosecutor to receive this notice.
Civil commitment – petition filed: The victim has a right to be notified when the county attorney’s office has filed a petition to have the offender committed who has a mental illness and is dangerous to the public, has a sexual psychopathic personality, or is a sexually dangerous person.  The victim does not have to make a specific request for this notice. 
Civil commitment –release/discharge: If the offender is civilly committed, the victim has a right to be notified of discharge or release of the person from the facility. The victim must make a written request to the executive director of the facility where the person is a patient. 
Changes in sentence: There are some circumstances where a defendant’s sentence might be modified or adjusted, or their period of incarceration or supervision might be reduced. The victim does not have to make a specific request for notices of these actions

To request notifications provided by the prosecutor, please complete this form and return to the Name City/County Attorney’s Office.  The purpose of this form is to make clear your wishes about getting post-conviction notifications and to emphasize the need to let the prosecutor know how to reach you if you change your address, phone or email address.

I am requesting the prosecutor notify me about the following events:

Appeals	Please notify me                     Please do not notify me  
Expungement	Please notify me                     Please do not notify me  
Civil commitment petition	Please notify me                     Please do not notify me  
Actions impacting sentence	Please notify me                     Please do not notify me  

Current information:

Name:  ______________________________________________________________
Address: _____________________________________________________________
Email: _____________________________________________
Home phone: __________________ Cell: _____________________Work: _____________________
What is the preferred way to reach you during the day? 
   Home phone    Cell phone    Work phone    Email
Please note any special considerations when contacting you:  ________________________________


___________________________________		______________________
Signature						Date


It is important to keep your contact information up-to-date so we can provide you with notices. Please keep in mind that a post-conviction event could take place months or years after a conviction. 
Please return this form to name, agency, address 


[bookmark: _Toc152141333]Notice of filing an appeal



Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Dear victim name:

This letter is to inform you that the defendant/prosecutor has filed an appeal in the above-entitled criminal case.  

The case has been appealed based upon include contested issues. Enclosed is a copy of the briefs submitted by the Name City/County Attorney’s Office and the defendant. If you have questions about these issues or the process, please call name at telephone number.

Once an appeal has been filed, it may take several months for it to be resolved. In some cases, the process includes the presentation of oral arguments by the attorneys directly to the Minnesota Supreme Court/Minnesota Court of Appeals. Not all cases have oral arguments, but if an oral argument hearing is scheduled, you will be notified of the time and place. As the victim in this matter, you have a right to attend this hearing, but you are not required to attend it. If you wish to attend oral arguments, please contact name at telephone number for further information and directions. 

Once the appeal has been decided by the Minnesota Supreme Court/Minnesota Court of Appeals, you will be notified of the outcome.

Sincerely,

Name
Title
Telephone number

[bookmark: _Notice_of_outcome][bookmark: _Toc152141334]
Notice of outcome of an appeal





Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Dear victim name:

This letter is to inform you that the appeal that had been filed in the above-entitled case by the defendant/prosecutor has concluded. 

In a decision released on date, the Minnesota Supreme Court/Minnesota Court of Appeals decided that details of court’s decision and impact on the judgment of the trial court. A copy of that decision is enclosed.

If you have questions about the outcome of this appeal, please call name at telephone number.

Sincerely,

Name
Title
Telephone number


[bookmark: _Toc152141335]Notice of sentencing modification for a felony or a crime of violence or an attempted crime of violence



Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County Attorney File Number: Number

Dear victim name:

This letter is to inform you of a proposed sentencing modification in the above-entitled criminal case. The modification to the defendant’s sentence is being proposed because [provide details]. 

If the judge accepts the modification, the new sentence will be [provide details].

The defendant is scheduled to appear for the sentencing modification hearing at the Name County District Court on date and time.  

As the victim of the crime, you have the right to attend this hearing and provide input to the judge on the modification being proposed.

If you have questions or concerns, please do not hesitate to contact our office.

Sincerely,

Name
Title
Telephone number



[bookmark: _Post-conviction_notice_to][bookmark: _Toc152141336]Notice of petition for expungement 


Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

Our records show that you were the victim of a crime in the above-mentioned case. Defendant name was convicted of the crime of charge(s) on disposition date.

The purpose of this letter is to inform you that defendant name has filed a petition to expunge (seal) law enforcement and court records in this criminal case. The expungement hearing is set for the following:

Date and time
Name County Courthouse, courtroom number 
Judge name 

You have a right to attend this hearing and a right to submit an oral or written statement to the court. In that statement, you can describe the harm you suffered as a result of the crime and provide your opinion to the court about whether the expungement should be granted or denied.

If you are unable or would prefer not to attend this hearing but would like the court to consider your input when making its decision, you can submit your statement to our office and we will provide a copy to the court, or you can send a copy of your statement directly to the court. On any written statement, be sure to include your name, the defendant’s name, and the case number. 

If you intend to appear at this hearing, please notify our office before the court date. On the day of the hearing, please arrive at the courtroom at least 15 minutes prior to the start of the scheduled proceeding and describe the process for checking in. If you plan to submit a statement at the hearing, be sure to inform court staff that you wish to give a statement during the hearing.

Please contact me if you have any questions or concerns about this case.

Yours truly,

Name,
Title
Telephone number


[bookmark: _Notice_of_petition_2][bookmark: _Toc152141337]Notice of petition for civil commitment – Post-conviction


Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

The purpose of this letter is to inform you that the Name County Attorney’s Office has filed a petition to have the defendant in this case civilly committed as a person who has a mental illness and is dangerous to the public, has a sexual psychopathic personality, or is a sexually dangerous person. The first hearing on that petition is set for the following:

Date and time
Name County Courthouse, courtroom number 
Judge name 

You may attend any hearing related to the civil commitment petition. If you wish to attend a hearing, please notify our office before the court date. On the day of the hearing, please arrive at the courtroom at least 15 minutes prior to the start of the scheduled proceeding and describe the process for checking in.

Once the civil commitment proceeding has concluded, we will notify you of the judge’s decision. If the judge orders the defendant to be civilly committed, the defendant will be held as a patient at a Minnesota Department of Human Services (DHS) medical facility.  

As the victim of the defendant’s crime, you have a right to be notified of any release or discharge of the defendant from a DHS facility, however, you must make a request to be notified to the DHS facility where the defendant is a patient. If the defendant is a patient at the Minnesota Sex Offender Program in Moose Lake or St. Peter, call the legal department at 218-565-6230. If the defendant is a patient of Forensic Services in St. Peter, call the legal department at 651-431-2215. As the victim, you also have a right to provide a written statement with your input for the head of the medical facility or the court to consider before making any discharge or release decisions. The DHS legal department can guide you in the process for providing your input. Our office can also assist you in making the request to DHS to be notified and provide input.

Please contact me if you have any questions or concerns about this case.

Yours truly,

Name,
Title
Telephone number


[bookmark: _Toc152141338]Notice of outcome of civil commitment petition


Victim name
Street
City, MN Zip

RE: 	State of Minnesota vs. Defendant name
	Name City/County File Number: Number
	Charges: List charges

Dear victim name:

The purpose of this letter is to inform you that the Name County Attorney’s Office has filed a petition to have the defendant in this case civilly committed as a person who has a mental illness and is dangerous to the public, has a sexual psychopathic personality, or is a sexually dangerous person.. The first hearing on that petition is set for the following:

Date and time
Name County Courthouse, courtroom number 
Judge name 

You may attend any hearing related to the civil commitment petition. If you wish to attend a hearing, please notify our office before the court date. On the day of the hearing, please arrive at the courtroom at least 15 minutes prior to the start of the scheduled proceeding and describe the process for checking in.

Once the civil commitment proceeding has concluded, we will notify you of the judge’s decision. If the judge orders the defendant to be civilly committed, the defendant will be held as a patient at a Minnesota Department of Human Services (DHS) medical facility.  

As the victim of the defendant’s crime, you have a right to be notified of any release or discharge of the defendant from a DHS facility, however, you must make a request to be notified to the DHS facility where the defendant is a patient. If the defendant is a patient at the Minnesota Sex Offender Program in Moose Lake or St. Peter, call the legal department at 218-565-6230. If the defendant is a patient of Forensic Services in St. Peter, call the legal department at 651-431-2215. As the victim, you also have a right to provide a written statement with your input for the head of the medical facility or the court to consider before making any discharge or release decisions. The DHS legal department can guide you in the process for providing your input. Our office can also assist you in making the request to DHS to be notified and provide input.

Please contact me if you have any questions or concerns about this case.

Yours truly,

Name,
Title
Telephone number

